
THE CORPORATION OF THE VILLAGE OF WARFIELD 
 

REGULAR MEETING #03 -20 
 

A G E N D A 
 
For the regular Council meeting of the Village of Warfield, 555 Schofield Highway, Warfield, to be held in the 
Council Chambers on Monday, March 9th at 1:00 p.m. 
 
1. Call to Order 

 
2.  Adoption of the Agenda 

RECOMMENDATION: THAT Agenda #03-20 be adopted as presented. 
 

3. Committee of the Whole  
RECOMMENDATION: THAT Council convene as Committee of the Whole.  
 
Report from Committee of the Whole and Recommendations for Ratification 

 
4. Delegation/Presentation (none scheduled) 
  
5. Approval of Minutes 

a. Minutes of the Regular Council Meeting #02-20 Held February 10, 2020 
RECOMMENDATION: THAT the minutes of the regular Council meeting #02-20 held February 10th, 2020 
be adopted as presented. 

 
b. Minutes of the Policy Advisory Committee Meeting Held February 18, 2020 

RECOMMENDATION: THAT the minutes of the Policy Advisory Committee meeting held February 18th, 
2020 be adopted as presented. 

 
6. Consent Calendar 

a. Correspondence Listing Dated February 10, 2020 
RECOMMENDATION: THAT the Correspondence Listing dated February 10, 2020 be received and 
attached to the minutes for record.  

 
7. Motions & Submissions 

a. Notice of Motion Submitted by Councillor R Masleck at Council Meeting #02-20 February 10, 2020 
 
PROPOSED MOTION: THAT due to the reduced Council meeting schedule created by Procedural Bylaw 
847 Amendment Bylaw 882, Council stipends be reduced by twenty percent (20%) effective April 1, 
2020. 

 
8. Referrals from Prior Meetings  

 
9. Correspondence 

 
a. Teck Trail Operations Community Consultation Follow-up 

RECOMMENDATION: THAT the letter from Carol Vanelli Worosz from Teck Trail Operations Community 
Consultation Follow-up be received.  
 

b. RDKB News Release: RDKB Liquid Waste Management Plan approved 
RECOMMENDATION: THAT the RDKB News Release on the Liquid Management Plan be received. 
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c. Letter from L. Halls, Deputy Manager, Emergency Management BC Dated February 21, 2020 Regarding 
Emergency Support Services Modernization  
RECOMMENDATION: THAT the letter from L. Halls, Deputy Manager, Emergency Management BC Dated 
February 21, 2020 Regarding Emergency Support Services Modernization be received. 

 
d. Letter from B. Volpatti and D. Bedin of the Knights of Columbus Dated February 12, 2020 Invitation to 

the Citizen of the Year Award Presentation 
RECOMMENDATION: THAT the letter from B. Volpatti and D. Bedin of the Knights of Columbus Dated 
February 12, 2020 Invitation to the Citizen of the Year Award Presentation be received and Council 
appoint a representative to attend the presentation.  

 
e. Update on FortisBC Herbicide Program – February 19, 2020 

RECOMMENDATION: THAT the update on FortisBC Herbicide Program dated February 19, 2020 be 
received. 
 

f. Letter from Trail FAIR Society Received March 2020 Regarding Greater Trail Area Transit Bus Shelters 
and Invitation to Round Table Discussion 
RECOMMENDATION: THAT the letter from Trail FAIR Society regarding Greater Trail Area Transit Bus 
Shelters be received and Council appoint a representative to attend the round table discussion. 
 

g. Resolution 2017-B61 request re: Provincial Financial Support for Fire Protection Services 
RECOMMENDATION: THAT council provide a letter of support to form a coalition of Small Communities 
to address Provincial financial support for Fire Protection Services at the AKBLG Conference on April 24-
26 in Radium Hot Springs. 

 
10. Reports & Memoranda 

a. Chief Administrative Officer’s Report Dated March 4, 2020 

b. Action Item Status Report Dated March 5, 2020 

c. Bylaw Enforcement Report for February 2020 

d. RDKB Building Permit Report for February 2020 

e. RCMP Mayors Report for 2019  

RECOMMENDATION: THAT the following reports be received: 
• Chief Administrative Officer’s report dated March 4, 2020 
• Action Items Status report dated March 5, 2020 
• Bylaw Enforcement report for February 2020 
• RDKB Building Permit Report for February 2020 
• RCMP Mayors Report for 2019  

 
 
11. Financial Matters 

a. Schedule of Accounts to March 3, 2020 
 
RECOMMENDATION: THAT the commitments and expenditures represented by the accounts payable 
listed below are authorized and that their payment in the amount of One Hundred Thirty Thousand, Five 
Hundred Twenty-Three Dollars and Twelve Cents be approved. 
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Accounts Payable Cheques #9535 - 9581 $77,566.29  
EFT Payments $21,683.29  
Payroll #4 & 5  $31,273.54 
 
TOTAL EXPENDITURE & PAYMENT APPROVED $130,523.12 

 
12. Policies  

a. Policy HR2020-08 Vacation Scheduling Policy – for consideration and adoption  
b. Policy HR2020-09 Employee Records Policy – for consideration and adoption  
c. Policy HR2020-10 Workplace Bullying & Harassment Policy – for consideration and adoption  
 

RECOMMENDATION: THAT the following policies be adopted as amended. 
• Policy HR 2020-08 Vacation Scheduling Policy  
• Policy HR 2020-09 Employee Records Policy 
• Policy HR 2020-10 Workplace Bullying & Harassment Policy 

 
13. Council Member Reports  
a. Mayor’s Report for February 10, 2020 WAITING 
b. Councillor Yunkws Report for March 4, 2020 
c. Councillor Hill Report for March 5, 2020 

 
RECOMMENDATION: THAT the Council Member reports be received as presented and attached to the 
minutes for record where available. 

 
14. Visitor Question Period 

 
15. Authority for Closed Meeting 
 
RECOMMENDATION: THAT Council move to closed session under authority of Community Charter Section 
90(1)(k) negotiations and related discussions respecting the proposed provision of a municipal service that 
are at their preliminary stages and that, in the view of the council, could reasonably be expected to harm the 
interests of the municipality if they were held in public. 
 
16. Adjournment   
 



MINUTES   
 
 
 
 
 
 
 
 
 
 



THE CORPORATION OF THE VILLAGE OF WARFIELD 
MINUTES OF REGULAR COUNCIL MEETING #02-20 

Minutes of the regular meeting of the Council of the Village of Warfield, held in the Council Chambers at 
555 Schofield Highway, Warfield, BC on Monday, February 10, 2020 at 1:00 pm. 
 
Present:  Mayor D. Langman 
   Councillor C. Yunkws  
   Councillor J. Hill 
   Councillor R. Masleck 
 
Absent:   Councillor A. Parkinson 
    
Staff Present:  Lila Cresswell, CAO 

Jody-Lynn Cox, CO/CFO  
Carol LeRose, Senior Administrative Clerk 
 

Others Present:  Warren Proulx, Chair, Infrastructure Advisory Committee  
 
Gallery:   No members of the public  
 
Call to Order 
 
Mayor Langman called the meeting to order at 1:02 p.m. 
 
Approval of Agenda 
Moved: Councillor Yunkws   Seconded: Councillor Hill 
THAT the agenda for Regular Council meeting #02-20 be adopted as presented. 
    CARRIED 2020-19 
Delegation 
a.  South Kootenay Green Link – Alexandra Loeb, Rossland Sustainability Commission/Energy Task Force 
Delegate spoke about the Green Link project, proposed paths, potential impact on the Village, and 
expectations of Council for future support. 

 
Approval of the Minutes 
a. Minutes of the Regular Council Meeting #01-20 
Moved: Councillor Yunkws    Seconded: Councillor Hill 
THAT the minutes of the regular Council meeting #01-20 held January 13, 2020 be adopted as amended 
by the correction of the date in Approval of the Minutes,  sections a. and b. to December 4, 2019. 
      
    CARRIED 2020-20 
 
b. Report of the Committee of the Whole Meeting Held January 13, 2020 
Moved: Councillor Yunkws    Seconded: Councillor Hill 
THAT the report of the Committee of the Whole meeting held January 13, 2020 be adopted as presented. 
 
   CARRIED  2020-21 
Consent Calendar 
Moved: Councillor Yunkws    Seconded: Councillor Hill 
THAT the Correspondence Listing Dated February 10, 2020 be received and attached to the minutes for 
record.  
  CARRIED 2020-22 
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Motions & Submissions 
a. RDKB Advocacy Strategies Discussion Paper – Education & Advocacy Committee Meeting January 28, 

2020 with Committee Recommendations 
Moved: Councillor Yunkws    Seconded:  Councillor Hill 
THAT the discussion paper from the Regional District of Kootenay Boundary Education and Advocacy 
Committee dated January 28, 2020 regarding advocacy strategies and recommendations be received.  
 
  CARRIED 2020-23 
 
b. Columbia Pollution Control Centre Upgrade (CPCC) 

i. Letter from G. Denkovski, Manager of Infrastructure & Sustainability, RDKB Dated January 17, 
2020 Regarding the CPCC Upgrade Project Grant Application 

ii. Copy of a Letter from L. Pasin, Mayor, City of Trail in Support of the RDKB Grant Application to the 
Investing in Canada Infrastructure Program, Green – Environmental Quality Sub-Stream Grant 

iii. RDKB Discussion Paper Dated January 29, 2020 Regarding Advocacy Strategies 202 with 
Committee Recommendations Regarding CPCC Funding  

 
Moved: Councillor Yunkws    Seconded:  Councillor Hill 
THAT the letters from G. Denkovski, Regional District of Kootenay Boundary Manager of Infrastructure 
dated January 17, 2020 and from L. Pasin, Mayor, City of Trail dated January 30, 2020 regarding the 
Columbia Pollution Control Centre Infrastructure Grant application be received; 
AND FURTHER THAT Council direct a letter of support for the Columbia Pollution Control Centre Secondary 
Treatment Upgrade project be forwarded to the Regional District of Kootenay Boundary for inclusion with 
the grant application to the Investing in Canada Infrastructure Program, Green – Environmental Quality 
Sub-Stream. 
  CARRIED 2020-24 
 
Moved: Councillor Yunkws    Seconded:  Councillor Hill 
THAT the discussion paper from the Regional District of Kootenay Boundary Education and Advocacy 
Committee dated January 28, 2020 regarding advocacy strategies for the CPCC Secondary Treatment 
Upgrade Project be received and the strategies contained therein endorsed.  
  CARRIED 2020-25 
 
c. Village of Warfield Water Conservation Plan – W. Proulx, Chair, Infrastructure Advisory Committee 
W. Proulx spoke to the development of the Water Conservation Plan, the strategies within and the 
benefits of adopting a water conservation plan. 
 
Moved: Councillor Yunkws    Seconded:  Councillor Hill 
THAT Council adopt the Village of Warfield Water Conservation Plan as developed by TRUE Consulting 
dated February 2020. CARRIED           2020-26 

 
d. Burns Avenue Utility Separation Project Grant Application – W. Proulx, Chair Infrastructure Advisory 

Committee 
W. Proulx outlined the history of the utility separation issue, the high priority assigned to the project by 
the Infrastructure Advisory Committee and the application to the Investing in Canada Infrastructure 
Program, Green – Environmental Quality Sub-Stream. Both W. Proulx and CAO Cresswell answered 
questions regarding the project proposal. 
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Moved: Councillor Masleck    Seconded:  Councillor Yunkws 
THAT Council approve the grant application to the Investing in Canada Infrastructure Program, Green – 
Environmental Quality Sub-Stream for the Burns Avenue Utility Separation Project in the amount of 
$1,159,800 net of GST; AND FURTHER THAT Council commits to its share of the funding, such funding from 
reserve funds and taxation.  CARRIED 2020-27 

 
a. Infrastructure Planning Grant Application (Province of BC) – Integrating Asset 

Management Data into Capital and Operational Planning 
 
Moved: Councillor Yunkws    Seconded:  Councillor Hill 
THAT Council approve the grant application to the Province of BC Infrastructure Planning Grant Program 
for the Integrating Asset Management Data into Capital and Operational Planning Project and commit to 
its share of the funding. 
    CARRIED    2020-28 
 
W. Proulx left the meeting. 
 
Correspondence 
a. Community Outdoor Revitalization Planning Grants – Deadline February 14th, 2020  
A discussion occurred regarding the potential application to the Columbia Basin Trust Community Outdoor 
Revitalization grant program for a community engagement and land use plan for the Village’s FortisBC 
right of way lands.  Staff was directed to develop an application. 
 
b. Copy of a Letter from L. Pasin, Mayor, City of Trail Dated January 17, 2020 Regarding Library Board 

2020 Budget  
 

Moved: Councillor Yunkws    Seconded:  Councillor Hill 
THAT the copy of a letter from L. Pasin, Mayor, City of Trail dated January 17, 2020 regarding Library Board 
2020 budget be received for information.  CARRIED  2020-29 

 
c.  New Organics Partnership – News Release January 31, 2020  

Moved: Councillor Yunkws    Seconded:  Councillor Hill 
THAT the News Release from the Regional District of Kootenay Boundary dated January 31, 2020 regarding 
the New Organics Partnership Program be received. 
  CARRIED 2020-30 
 
Reports & Memoranda 

a. Chief Administrative Officer’s Report Dated February 10, 2020 
b. Action Items Status Report Dated February 10, 2020 
c. Public Works Report for January 2020 
d. Bylaw Enforcement Report for January 2020 
e. Flow Monitoring Report Memo December 1-31 2019 

 
Moved: Councillor Masleck    Seconded:  Councillor Hill 
THAT: the following reports be received.  

• Chief Administrative Officer’s report dated February 10, 2020 

• Action Items Status report dated February 10, 2020 

• Public Works Report For January 2020 

• Bylaw Enforcement report for January 2020 
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• Flow Monitoring Report Memo December 1-31 2019 
  CARRIED 2020-31 
 
Financial Matters 
Schedule of Accounts to February 4, 2020 

 
Accounts Payable Cheques #9509 - 9534 $45,448.83  
EFT Payments $5,148.74  
Payroll #2 & 3  $28,502.98 
 

TOTAL EXPENDITURE & PAYMENT APPROVED $79,100.55 
 
Moved: Councillor Yunkws    Seconded:  Councillor Hill 

THAT the commitments and expenditures represented by the accounts payable listed below are 
authorized and that their payment in the amount of seventy-nine thousand, one hundred dollars 
and fifty-five cents be approved. 

  CARRIED 2020-32 
 
Policies 
a.   Policy HR 2020-01 Progressive Discipline Policy – (former 2017-2) 
b. Policy HR 2020-02 Criminal Record Check Policy  
c. Policy HR 2020-03 Workplace Conduct Policy  
d. Policy GOV/HR 2020-04 Tobacco, Combustible Materials & Vapour Products Prohibition Policy  
e. Policy HR/SAF 2020-05 Clothing Policy – (former 122a) 
f. Policy GEN 2020-07 Family Bereavement Policy - (former 130) 

 
Moved: Councillor Yunkws    Seconded:  Councillor Hill 
THAT the following policies be adopted as amended and renumbered: 

• Policy HR 2020-01 Progressive Discipline Policy 

• Policy HR 2020-02 Criminal Record Check Policy 

• Policy HR 2020-03 Workplace Conduct Policy 

• Policy GOV/HR 2020-04 Tobacco, Combustible Materials & Vapour Products Prohibition Policy 

• Policy HR/SAF 2020-05 Clothing Policy 

• Policy HR 2020-06 Student Hiring Policy 

• Policy GEN 2020-07 Family Bereavement Policy 
  CARRIED 2020-33 
 
Council Member Reports/Inquiries/Notice of Motion 
a. Mayors Report for February 10, 2020 
b. Councillor Yunkws Report for February 10, 2020 
c. Councillor Hill Report – SEC update 

 
Moved: Councillor Masleck    Seconded:  Councillor Hill 
THAT the Council Member reports be received as presented and attached to the minutes for record where 
available. 
  CARRIED 2020-34 
Notice of Motion 
Councillor Masleck served notice for a motion to be submitted to the next regular Council meeting 
scheduled for March 9, 2020. 
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PROPOSED MOTION: THAT due to the reduced Council meeting schedule created by Procedural Bylaw 
847 Amendment Bylaw 882, Council stipends be reduced by twenty percent (20%) effective April 1, 
2020. 
 
Moved: Councillor Masleck    Seconded:  Councillor Yunkws 
THAT Mayor Langman appoint Grant Lenarduzzi to the Infrastructure Advisory Committee. 

      
   CARRIED 2020-35 
 
Adjournment   
 
On a motion by Councillor Masleck the meeting adjourned at 3:21 p.m. 
     
 
 
 
I hereby certify the foregoing minutes to be a true and correct account of the regular meeting #02-20 of 
Council held on February 10, 2020.   
 
 
 
 
_______________________________ ___________________________________ 
Diane Langman  Lila Cresswell 
Mayor  Chief Administrative Officer 
 
 
 
 
 
 
 



CONSENT CALENDAR 
 
 
 
 
 
 
 
 
 
 



555 Schofield Highway 
Trail, BC  V1R 2G7 

Telephone: 250.368.8202 
 
 

 
 

W:\Council\Council 2020\Reading List\March 9\Council Reading List - March 9.docx 
 

COUNCIL CORRESPONDENCE NOT REQUIRING ACTION 
(READING LIST) MARCH 9, 2020 MEETING 

 
1. Ministry of Childcare and Family:  Changes to Childcare BC New Spaces Fund - February 10, 

2020 
2. Ministry of Health, Emergency Management Unit:  

a. COVID-19 4 Key Ways to Prepare 
b. COVID-19 Resources for BC Public Agencies 

3. MIABC: Risk Management Tidbits, Winter 2020 
4. City of Port Moody: Letter Requesting Support for Pharmacare Program - February 4, 2020 
5. Interior Health  

a. Community Food Action Initiative, Single Year Funding - 2020-21 
b. Healthy Communities Newsletter, February 2020 
c. IH Board Chair and CEO Kootenay Boundary Site Tour, February 28, 2020 

6. RDKB: News Release, Snow Survey and Water Supply – February 7, 2020 
7. CBT: CBT Public Engagement – February 25, 2020 
8. Columbia Basin RDI Focus – February 2020 
9. Columbia River Treaty Local Governments Committee: Update, February 14, 2020 
10. Canada Day 2020 Beaver Creek: Canada Day Committees - February 27, 2020 
11. Trail Area Health & Environment Committee: Draft Summary of Meeting – February 20, 2020 
12. CKISS: CKISS n’ Tell - Winter 2020 

 



MOTIONS AND 
SUBMISSIONS 



Notice of Motion Submitted by Councillor R Masleck at Council Meeting 
#02-20 February 10, 2020

PROPOSED MOTION: THAT due to the reduced Council meeting schedule 
created by Procedural Bylaw 847 Amendment Bylaw 882, Council stipends be 
reduced by twenty percent (20%) effective April 1, 2020.



REFERRALS FROM  
PRIOR MEETINGS 

  



CORRESPONDENCE 



From: Warfield CAO
To: Jody-Lynn Cox
Subject: FW: Teck Trail Operations Community Consultation Follow-up
Date: March 2, 2020 11:41:00 AM
Attachments: image003.png

Agenda I presume.
 

 

From: Vanelli Worosz Carol TRAIL <Carol.VanelliWorosz@teck.com> 
Sent: February 28, 2020 3:11 PM
To: Warfield CAO <warfieldcao@warfield.ca>
Subject: Teck Trail Operations Community Consultation Follow-up
 
Good afternoon, Lila:
 
Thank you again to you, Mayor Langman, Councilors Masleck, Parkinson, Yunkws and Hill, and
Jody-Lynn for your time with Trail Operations’ Community Consultation process last fall. I am
writing today with our follow-up to the questions raised by council that required further work
on our part. A formal review was conducted on the question related to the restrictive
covenant, which took some time to complete.
 
Wildfire Risk and Mediation:

·         Questions: What Teck is doing in terms of mitigation; what is the level of risk; request to
review a fuel hazard assessment report in its entirety; will an additional assessment be
conducted in January 2020

 
Approximately 79 hectares of Teck land in proximity to the community of
Warfield were assessed in 2015 (Property Identification Numbers 015587355,
018582893 and 016984366). As previously reviewed with the Village, the
assessment concluded that that there were not enough high-risk hazard fuels
present to pose a threat to the community or to warrant any type of fuel
treatment at that time. Following a further review of the results with
members of Council in June 2019, and in consideration of the concerns raised
during the meeting, Teck conducted a further assessment of these Teck-
owned lands during August and September 2019.

 
Teck Trail Operations representatives would be pleased to meet with Council
to go over the results once the consultant report is received, which is
expected to be by the end of the second quarter of this year.
 
In terms of the reports themselves, we would be pleased to share the report
summaries directly related to the Village’s concerns. Full reports address

mailto:warfieldcao@warfield.ca
mailto:jody.cox@warfield.ca

2% Lila Cresswell CAO
Village of Warfield warfieldcao@warfield.ca





information regarding the company’s business beyond the scope of these
concerns and, as such, will not be shared broadly.

 
Tree Removal on Teck Property:

·         Questions: Councillor Parkinson provided a document with photos of illustrating Teck-
owned property following the tree removal in view of neighbouring residential properties;
can more be done to clean up the property; is the tree debris contributing to fire risk as
ground fuel; request for better communication with neighbours.

 
Prior to the tree removal work being conducted, Teck met with the Village
and spoke with neighbouring residents in relation to the work. Our
communication with the residents included a release letter detailing what the
resulting aesthetics would likely be. Based on Village’s feedback from this
process, we will include photos in any future similar correspondence to assist
in illustrating written descriptions.
 
The work was conducted in accordance with British Columbia’s FireSmart
principles that are intended to protect property and community from fire risk.
The retention of the wood debris is important in terms of returning nutrients
to the soil for ecological benefits. The wood debris on the ground is within
outlined size recommendations to prevent ignition/burning. To address the
residents’ concerns, we will be bringing in a qualified professional this spring
to confirm the wood debris density is in line with FireSmart standards and will
share the results of that review with the Village and residents.
 
Also this spring, the boulevard between 442 and 444 Whitman Way will be
revegetated to pre-treatment condition. We will be meeting with these
homeowners to discuss the revegetation plan.

 
Restrictive Covenant:

·         Questions related to Restrictive Covenant KX095082, filed on title by Teck on July 19,
2005, currently owned by Back Alley Distributing Ltd./S&S Ferraro: what is the reason for
the covenant; what is the risk in terms of residential use, playground use, institutional
facilities, etc.; does the risk extend to Haley Park, Webster School and nearby homes.

 
The restrictive covenant filed on Lot 34 District Lot 4597 Kootenay District
NEP23347 was part of the negotiated Emerald Ridge land transaction in 2005.
 
Teck Trail Operations has recently completed a detailed review of safety risks
for this property in relation to its proximity to our Warfield Operations. This
process has concluded that there are no abnormal safety risks for residential
or commercial land use. Please note, this review did not look at safety risks
unrelated to our Operations, including such aspects as proximity to roadways,
vehicle traffic, wildlife, etc.
 
Any discussions regarding amending or removing the covenant would be
between the current property owner and Teck.

 



Emergency Response:
·         Questions: what are the roles and responsibilities of Teck Emergency Services and RDKB

Emergency Services in terms of Teck-related fires and emergencies; are there evacuation
plans for the school and community in the event of an emergency, has there ever been a
practice drill at the school; in terms of a wildfire on Teck land surrounding Warfield, who
responds and how it is communicated out to Village; who communicates with the Village in
emergency situations and when

 
RDKB Emergency Services and Teck Emergency Services are happy to attend a
meeting with Council members and staff to discuss the response procedures
as outlined in the noted questions. The preference is for a daytime meeting.
Please let me know of preferred dates and times and we’ll work to set this up.

 
The overall summary report from the consultation sessions is nearing completion and I will
ensure Council receives a copy.
 
Have a pleasant weekend.
 
Regards,
 
Carol
 
 
Carol Vanelli Worosz
Community Engagement Leader
Teck Trail Operations
Box 1000
Trail, BC
V1R 4L8
carol.vanelliworosz@teck.com
250-364-4113
 

mailto:carol.vanelliworosz@teck.com


 

NEWS RELEASE  

Trail, BC 
March 5, 2020 
3:45 p.m. PT 

RDKB Liquid Waste Management Plan approved 
–Approval letter key to $46 million grant application for sewage treatment plant upgrades 

View on the RDKB website: https://rdkb.com/newsreleases.aspx 

The Regional District of Kootenay Boundary has received approval from the Province of BC for its 
Liquid Waste Management Plan (LWMP), which includes major upgrades planned for the Columbia 
Pollution Control Centre (CPCC) that provides sewage treatment to the communities of Rossland, 
Trail, Warfield as well as Oasis and Rivervale in Electoral Area B / Lower Columbia-Old Glory. 

“It’s not often I get to say that I’m excited about sewage, but I really am. This plan has been over a 
decade in the making, and we just received a very positive approval letter from the Honourable 
George Heyman, Minister of Environment and Climate Change Strategy. We are more than ready to 
upgrade our biggest sewage treatment facility in the region for the benefit of 13,000 residents,” said 
Diane Langman, RDKB Board Chair.  

Having an approved LWMP is considered a critical step towards being successful when applying for 
infrastructure grants.  

On February 26, 2020 the RDKB applied for a $46 million grant through the Investing in Canada 
Infrastructure Program (ICIP), Green Infrastructure – Environmental Quality Program to upgrade the 
CPCC to secondary sewage treatment. The ICIP will fund up to 73 per cent of project costs with local 
government responsible for the remaining 27 percent. The project will cost a total of $63 million 
and so the RDKB would pay $17 million through existing reserves if the project is approved for 
funding. The ICIP will announce approved projects in spring 2021.  

The CPCC currently has primary sewage treatment, which does not meet modern standards for 
wastewater discharge or protection of the Columbia River. The upgraded wastewater treatment 
plant will significantly improve the quality of the wastewater discharge with the addition of 
secondary biological treatment and UV disinfection. The facility will also recover and reuse water 
and heat from effluent as well as incorporate an electric vehicle charging station into building 
design.  

All these improvements will result in less energy and water consumed. In addition, the construction 
project will inject capital into the region, bringing needed jobs and boosting the local economy. 

– more – 

https://rdkb.com/newsreleases.aspx
https://www2.gov.bc.ca/gov/content/transportation/funding-engagement-permits/funding-grants/investing-in-canada-infrastructure-program/green-infrastructure/environmental-quality
https://www2.gov.bc.ca/gov/content/transportation/funding-engagement-permits/funding-grants/investing-in-canada-infrastructure-program/green-infrastructure/environmental-quality


 

 

“My overriding goal right now as chair of the RDKB Utilities Committee is to secure secondary 
sewage treatment for our local municipalities and rural communities,” said Robert Cacchioni, RDKB 
Trail Director and Utilities Committee Chair. “I am very thankful to Minister Heyman for approving 
our plan and I am optimistic that we will see financial support from senior government to fund this 
critical infrastructure project. The health of our economy, communities, river and ecosystems in this 
area depends on it.” 

The RDKB began their Liquid Waste Management Plan (LWMP) in 2006 to identify appropriate and 
cost effective pollution prevention options within the service area of the Columbia Pollution Control 
System. Stage 1 of the LWMP evaluated options for upgrading or replacing the CPCC and the 
Province approved it in 2008. Stage 2 was approved in 2017, and confirmed that upgrades to the 
existing CPCC at its current location in Trail was the most economical and technically viable solution 
for communities to meet wastewater treatment standards for the next 50 years instead of building a 
new greenfield plant.  Now that the Province has approved Stage 3, the RDKB can implement those 
upgrades pending results of the ICIP grant application to the federal and provincial governments. 

–30– 

Photo Caption: The Regional District of Kootenay Boundary has applied for $46 million in federal-
provincial funding to upgrade to the Columbia Pollution Control Centre in Trail from primary to 
secondary sewage treatment. Here RDKB staff collect a sample of treated effluent for analysis.   

The RDKB serves more than 31,000 residents in eight incorporated municipalities and five unincorporated electoral areas. The 
RDKB stretches across 8,200 square kilometres from Champion Lakes in the east all the way to Big White in the west. Our 
services include recreation and culture, planning, building inspection, environmental programs, economic development and 
public safety services for fire and other emergencies. 

 
For more 
information:   

Diane Langman, RDKB 
Board Chair 
250-368-6836 
dlangman@rdkb.com  
 

Goran Denkovski 
Manager of Infrastructure 
and Sustainability 
250-368-0227 
gdenovski@rdkb.com 

Frances Maika, Corporate 
Communications Officer 
250-368-0233 or 250-231-3172 (cell) 
fmaika@rdkb.com 

 

http://twitter.com/RDKBdotcom


 

 
Ministry of Public Safety Office of the Deputy Minister  Mailing Address:  Location:   

and Solicitor General                 PO Box 9201 STN PROV GOVT Block A – Suite 200 
      Victoria BC  V8W 9J1 2261 Keating X Road   
Emergency Management BC         Saanichton BC  V8M 2A5  
         Telephone: 250 952-5013 
         Facsimile:  250 952-4871 

 
 
 
 
February 21, 2020 
 
Re: Emergency Support Services Modernization: 

 
Dear Chief Administrative Officer: 
 
As you are aware, the Province is committed to implementing lessons learned from the 2017 and 
2018 flood and wildfire seasons and adopting the United Nations’ Sendai framework for Disaster 
Risk Reduction.  In doing so, BC is changing the way we approach emergency management. In 
support of this shift, Emergency Management British Columbia (EMBC) is modernizing the 
Emergency Program Act, enabling us to work together to implement the legislative changes needed 
moving forward. 
 
Since the release of the Emergency Program Act discussion paper on October 28, 2019, EMBC has 
received a great deal of helpful feedback on the proposed policy changes.  In the Spring we will be 
publicly releasing a “What We Heard Report”.  
 
Ensuring that the needs of the citizens impacted by emergencies are supported is a priority for 
EMBC. As part of the Province’s modernization of the broader emergency management system, 
EMBC is working to modernize the Emergency Support Services (ESS) Program.  The ESS 
Modernization Project aims to ensure that evacuated individuals can access services more easily and 
efficiently, while enhancing administration, reporting and financial accountabilities at all levels of 
government.  Initiated in 2018, phase one of the project included; rebranding of the program name 
from Emergency Social Services to Emergency Support Services to reflect feedback received from 
local governments; an increase to evacuee meal per diems; policy amendments; and most notably, the 
development of a digital registration and referral proof of concept that was successfully piloted in 
four communities over a six-month period during Spring/Summer of 2019. 
 
Phase two of the project continues to build on the work from phase one, recognizing the importance 
of engagement at every step and the value of collaborative and transparent processes.  ESS 
Modernization components have been broken into packages to be implemented as appropriate by 
your community Emergency Program and/or Emergency Support Services Program. 
 
Packages includes the following: 
 

• Program Branding – New Provincial Emergency Support Services Logo and program vision 
statement; 

• Technical Planning Information – Pilot Community feedback and recommendations; 
• ESS Modernization Survey; and 
• The Path to ESS Modernization. 

 
 

… / 2 
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Phase two will have a large focus on the development and provincial implementation of the online 
Evacuee Registration Assistance (ERA) tool to be rolled out through to Spring 2021. The ERA tool 
will be developed and implemented in a phased approach, enabling communities to realize the 
benefits in real-time as they become available.  Starting in April 2020, the ERA tool will have the 
functionality to support: evacuee self-registration, digital registration and referrals, and basic 
reporting. Increased functionality will be developed and implemented, including; a Vendor Portal - 
improving the process and time for ESS vendors to be reimbursed. The final development and 
implementation in Spring 2021, will shift the method of ESS support delivery to empower evacuees 
to make decisions to best support themselves during an evacuation and will include direct payment 
options to vendors and to evacuees. 
 
EMBC understands that it may not be feasible for all communities to implement the ERA tool and 
will be rolling out implementation and training in a phased approach. In order to develop an informed 
provincial implementation and training strategy, we are asking all Local Authorities and First 
Nations to have their Emergency Program Coordinator, or person responsible for their Emergency 
and or ESS program, complete the ESS Modernization Survey. The survey link and instructions are 
included in the attached package.  This information will be used to inform the development of the 
provincial implementation plan that will be shared with communities in the Spring of 2020. 
 
The work being done at all levels of government to modernize Emergency Support Services 
programs represents a significant step forward in modernizing Emergency Management in British 
Columbia. 
 
If you have any questions, please contact Madeline Maley, Assistant Deputy Minister, Response 
Operations at madeline.maley@gov.bc.ca. 
 
Thank you for your continued support. 
 
Sincerely, 
 
 
 
 
Lori Halls 
Deputy Minister 
Emergency Management BC 
 
Attachments: ESS Modernization Package 
 
pc: Madeline L. Maley, RPF, Assistant Deputy Minister, Emergency Management BC 

Emergency Program Coordinator  
 
Reference: 563605



 
BRANDING INFORMATION 

FOR THE EMERGENCY SUPPORT SERVICES PROGRAM 

 
 

 
 

Following the 2017 and 2018 response season, Local Authorities, First Nations and the ESS community provided 
feedback about the ESS program branding and identity.  As a result, the program was officially renamed 
“Emergency Support Services” on April 1st, 2019.  The intention was to remove the perception of ‘social services’ 
while simultaneously increasing awareness of basic needs and supports administered on a temporary basis via the 
ESS program. 

Approved Logo  
The following is the approved logo that can be used by local ESS programs throughout the Province.   
There is no requirement for local teams to adopt the Provincial ESS Program logo. EMBC will be utilizing the logo 
on all newly developed material going forward.  
Pdf files have been attached in a separate document for your use. 

 
 

ESS Program Vision  
To support the updated program name and logo, EMBC worked with a variety of partners to develop the program 
vision.  
Emergency Support Services is a Provincial Program delivered by Local Authorities and First Nations that meets 

the basic needs of British Columbians impacted by disasters by providing short-term support in a compassionate 

manner.  

 



  

 

 

TECHNICAL PLANNING INFORMATION 

FOR THE EVACUEE AND REGISTRATION ASSISTANCE (ERA) TOOL 

 
 

 
 

Equipment Type Roadside/in the field Reception Centre 

Computers • iPad or Chromebooks with 
a protective case to 
minimize weight and allow 
portability  

• Laptop computers with larger screens 
including keyboards and mice to assist 
in data entry. 

• These computer devices must have the 
ability to read PDF documents. 

Printers • Portable/Bluetooth 
enabled printers 

• The correct printer drivers 
must be loaded onto 
computer 

• Multifunction devices for scanning, 
copying and printing. 

• The correct printer drivers must be 
loaded onto computers  

Network • Mobile hotspots provided 
by network providers 
and/or portable WiFi 
routers enabled devices to 
connect to the internet 

• Internet provided to devices through 
WiFi or hardwire network cable in 
established Reception Centre facilities 

  

Best Practices • Extra chargers and power bars (including battery operated) are 
recommended. 

• Data plans should be reviewed in advance to ensure coverage and 
estimate costs required for remote connectivity. Mobile providers may be 
able to establish a mobile network that can provide connection to a 
community that isn’t serviced. 

• Community Emergency and ESS Plans should be adjusted to consider use 
of IT. This includes determining connectivity in pre-identified RC/GL 
locations and data coverage in core and outlying community areas. The 
plan should also establish procedures for tech support from their Local or 
First Nations Government. 

• ESS Teams develop standard operating procedures for callouts including 
who will keep and update IT devices, how they will be signed out and how 
they will be secured when used in the field. 

Purchasing 
Responsibility 

• Local and First Nations Governments are responsible to purchase 
hardware to support ESS response within their jurisdiction. Communities 
are encouraged to apply for the Community Emergency Preparedness 
Fund Grant administered by the Union of British Columbia Municipalities. 
The Provincial Government, through EMBC, may make available 
additional laptop computers as surge support. These can be accessed 
through a resource request through the British Columbia Emergency 
Management System. 

 

https://www.ubcm.ca/EN/main/funding/lgps/community-emergency-preparedness-fund/emergency-support-services.html
https://www.ubcm.ca/EN/main/funding/lgps/community-emergency-preparedness-fund/emergency-support-services.html
https://www.ubcm.ca/EN/main/funding/lgps/community-emergency-preparedness-fund/emergency-support-services.html
https://www.ubcm.ca/EN/main/funding/lgps/community-emergency-preparedness-fund/emergency-support-services.html


 
 

EMERGENCY SUPPORT SERVICES MODERNIZATION SURVEY 
 

 

 
Starting April 1, 2020, Emergency Management British Columbia (EMBC) will launch the new Emergency Support 
Services Evacuee Registration Assistance (ERA) tool. Provincial implementation will be conducted in a phased 
approach in support of Local Authorities and First Nations Emergency Support Services (ESS) programs across the 
province. 
 
This survey will be used to gather information about your Local Authority or First Nation Emergency Support 
Services program, to inform the training and implementation plan. All Local Authorities and First Nations 

communities are being asked to complete this survey by March 13, 2020. 
 
This survey will take less than 10 minutes to complete.   
 
Survey Link:  https://survey.jag.gov.bc.ca/snapwebhost/s.asp?k=158032524900 
 
If you have questions about this survey, please contact essmodernization@gov.bc.ca.   
 
  

https://survey.jag.gov.bc.ca/snapwebhost/s.asp?k=158032524900
https://survey.jag.gov.bc.ca/snapwebhost/s.asp?k=158032524900
mailto:essmodernization@gov.bc.ca
mailto:essmodernization@gov.bc.ca


 

 

 





From: Diane Langman
To: Warfield CAO
Subject: Re: FortisBC IPMP Reference # FBCE-1, FBCG-2, FBCW-3 2020-2025
Date: February 27, 2020 11:58:46 AM
Attachments: image003.png

Can you include this perhaps on the agenda as Council did ask about an update I believe or
that we investigate this.  I don’t remember exactly.  
Thanks!
Diane

<!--[if !vml]-->
<!--[endif]-->Mayor Diane Langman
Diane.langman@warfield.ca
C: 250-368-6836 O: 250-368-8202

www.warfield.ca
<!--[if !vml]-->
CONFIDENTIALITY NOTICE: This email (including any attachments) is intended only
for the recipient(s) named above. It may contain confidential or privileged information and
should not be forwarded to, read, copied, or otherwise used by any other person. If you are
not a named recipient, please contact the sender and delete the email from your system.

On Feb 27, 2020, at 10:31 AM, Warfield CAO <warfieldcao@warfield.ca>
wrote:

﻿
Did you get a copy of this email sent to you re: the herbiciding on Fortis lands?
 
<image003.png>

 

From: Carol Lerose <carol.lerose@warfield.ca> 
Sent: February 19, 2020 10:42 AM
To: Jody-Lynn Cox <jody.cox@warfield.ca>
Cc: Warfield CAO <warfieldcao@warfield.ca>
Subject: FW: FortisBC IPMP Reference # FBCE-1, FBCG-2, FBCW-3 2020-2025
 
FYI: A response from Fortis with regards to our inquiry about the right of way
through Warfield. 
Summary: Sites have not been identified for treatment, vegetation and weed
inventory will determine which control measures are required. The new plan is
just a revision of a current and previous plan.
 
Carol LeRose
Administrative Clerk
P: 250-368-8202 
 

Mayor Diane Langman
Diane.langman@warfield.ca
C: 250-368-6836
O: 250-368-8202
www.warfield.ca

mailto:diane.langman@warfield.ca
mailto:warfieldcao@warfield.ca
mailto:Diane.langman@warfield.ca

2% Lila Cresswell CAO
Village of Warfield warfieldcao@warfield.ca





 
 

From: IPMconsultingBC <IPMconsultingBC@shaw.ca> 
Sent: February-19-20 9:25 AM
To: Carol Lerose <carol.lerose@warfield.ca>
Subject: FortisBC IPMP Reference # FBCE-1, FBCG-2, FBCW-3 2020-2025
 
Hi Carol LeRose,
We have received your comments and concerns regarding the safe
use of herbicides to help control problem vegetation on FortisBC
right of way and facilities. Private landowners would be contacted,
and the work discussed, prior to any proposed control measures on
their land. Please note that there are no specific sites yet accepted
for treatments. Vegetation inventories or weed growth may identify
future potential treatment areas, depending on vegetation type and
control measures required in the future.
The use of mechanical & manual treatment methods is the first
choice for vegetation control measures on right of ways located in
populated areas. Selective herbicide treatments are used where
alternative measures will not achieve the objectives at site-specific
locations.  Most of these locations that are considered for herbicide
treatment are individual sites that are industrial use in nature
(facilities and stations) and are required to be vegetative free to
meet regulatory, safety or legal requirements.
This plan is only a revision of the past and current plan & practices.
These plans require all safety measures to be taken, including any
water sources, riparian’s, habitat, private property, parkland, etc.
FortisBC would like to provide reassurance that safeguard
measures are taken so there is no unreasonable negative impact to
the environment.
The current vegetation management program is regulated under
the provisions of the Integrated Pest Management Act &
Regulation of BC. Any product proposed for use under this program
must be approved by Health Canada’s Pest Management
Regulatory Agency (PMRA). 
Kind Regards,
Dusty | FortisBC IPM Consultant

mailto:IPMconsultingBC@shaw.ca
mailto:carol.lerose@warfield.ca


           TRAIL FAMILY AND INDIVIDUAL      
          RESOURCE CENTRE SOCIETY 

                     WORKING WITH FAMILIES FOR A STRONG COMMUNITY 
 

2079 COLUMBIA AVENUE   TRAIL BC   V1R 1K7      PHONE: 250-364-2326    FAX: 250-364-1255     www.trailfair.ca 
 

  
 

    ● BUILDING BEAUTIFUL BABIES ● COMMUNITY BASED VICTIM SERVICES ● EARLY YEARS PROGRAMMING ● FAMILY COUNSELLING ● FAMILY ADVANCEMENT ●  
● LOWER COLUMBIA BETTER AT HOME ● NOBODY’S PERFECT PARENTING GROUPS ● NOVA VITA SECOND STAGE HOUSING ● PEACE PROGRAM ● POVERTY LAW 
ADVOCACY PROGRAM ● REGIONAL 24 HOUR CRISIS & INFO LINE ● REGIONAL MHSU CONSUMER, FAMILY & PEER SUPPORT ● SEXUAL ABUSE INTERVENTION ●  
            ● STOP THE VIOLENCE COUNSELLING ● STRONG START ● TRAIL & CASTLEGAR CHILDCARE RESOURCE & REFERRAL ● TRANSITION HOUSE ●  

 

 
 

Dear Mayor and Council: 
 
For over forty years, Trail FAIR Society has served the citizens of the Greater Trail Area and as we 
embark on our fifth decade, we continue to broaden our services to better help the people who 
call this area home.   
 
Trail FAIR Society has recently hired a Poverty Law Advocate and a Lower Columbia Better at 
Home Coordinator to improve our scope of practice.  In doing so, it has come to our attention 
that many of our clients, often elderly, marginalized and impoverished, really solely on BC 
Transit and its subsidiary, West Kootenay Transit, as their only means of transportation.   
 
The bus shelters around the Greater Trail Area are all but nonexistent and leave passengers 
completely exposed to the elements while they wait for the bus.  The awning at the main turn 
around at Cedar and Spokane has deteriorated so badly over time, that it is in shreds.  The once 
glass shelter in front of Safeway on Second Avenue has been removed.  There are very few bus 
stops in the area with seating and fewer still with shelter.   
 
The vast majority of people riding the bus are the young, the old and the marginalized, the very 
people in our society we need to help the most and our hope that is together, we can all do 
better.  
 
We are happy to sit down and host a round table with BC Transit, West Kootenay Transit, 
representative from The City of Trail, The City of Rossland, The Villages of Warfield, Montrose 
and Fruitvale, and the Regional District of Kootenay Boundary in an effort to come up with a 
solution that shelters those in greatest need, from the elements.   
 
We look forward to hearing from you and taking steps to better assist West Kootenay Transit 
users.  
 
 

Naomi Bain                                    Stephanie Haukaas  
Poverty Law Advocate                           Better at Home Program Coordinator 
Trail FAIR Society                                    Family Advancement Worker 
nbain@trailfair.ca                                   shaukaas@trailfair.ca 

                                                                                               

mailto:nbain@trailfair.ca
mailto:shaukaas@trailfair.ca


Hello Mayor Langman: 

Diane   I am sending you this email to get you and your councils support to form a coalition of Small 
Communities to get our voice heard at the Provincial Government level.  It is time that Small 
Communities in our Province make our voices heard loud and clear that we can not sustain Fire 
Protection services without Provincial financial support.
The Insurance Premium Tax ( information attached ) is still being collected in BC for House 
Insurance and Vehicle Insurance at a rate of 4.4% which I would estimate as being in the billions?
Within BC there are 5 Area Associations and we need to get the Small Communities to set up 
coalitions in each UBCM Association area to address this issue so it can become a main topic at the 
UBCM convention in the Fall.
I hope with your support you can help spearhead this topic at your AKBLG Conference on April 
24-26 in Radium Hot Springs. I am reaching out to as many  Mayors as I can with in your AKBLG 
area and to the other BC Associations  to get the ball rolling. 
With the upcoming Provincial election not far away it is a good time to put pressure on the 
government but we need numbers to do that.
 Your comments and suggestions sent back to me will be greatly appreciated and please let me know 
if you received this email.
As we say “ Together we are Stronger “.
Regards
Dennis Dugas  ( D2 )
District of Port Hardy Mayor



January 13, 2020 

Mayor Dennis Dugas 
District of Port Hardy 
Box 68 
Port Hardy, BC VON 2PO 

RE: Resolution 2017-861 Follow Up 

Dear Mayor Dugas, 

UBCM'C 

~ �oOOo"C 

. 
� 

Municipalities 

ISlfltr OF PORT HARO'! 

JAN 2 0:202D 

Thank you for your letter dated January 8 regarding resolution 2017-861 -

Funding for Fire Equipment. 

As you noted, this resolution was endorsed by the UBCM membership in 2017 
and conveyed to the Province. UBCM would have shared the provincial 
response with Port Hardy's council of the day. 

The UBCM Executive assess the provincial responses received each year to 
determine where UBCM might best focus our resources regarding follow up and 
further work with the province on resolutions. The Executive determined that 
2017-861 best fit in the category of monitoring the Province's progress on the 

issues raised and to provide input if required. 

For your reference, enclosed is a copy of 2017-B61, the resolutions committee 
comments and the provincial response. As noted in the resolutions committee 
comments the request in 2017-861 is in keeping with previous member requests. 

"The Committee notes, however, that members have consistently endorsed 
resoiutions seeking sources of funding for first responder supplies and equipment 
(2014-815, 2012-810, 2010-86, 2000-815, 1993-AS, 1993-840). Based on this 
member feedback, during the negotiation of the renewed Gas Tax Agreement 
(2014) UBCM advocated, unsuccessfully, for the inclusion of emergency 
response infrastructure as an eligible expense within the Gas Tax Agreement." 

In 2014, UBCM attempted to have fire-fighting equipment included as an eligible 
expense under the Gas Tax Agreement. While unsuccessful, this is the type of 
advocacy work that UBCM does on behalf of our members to move forward the 
requests contained in endorsed resolutions. 

60-10551 Shellbndge Way, Richmond, BC V6X 2W9 525 Government Street, Victoria, BC VBV OAS 
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MEMORANDA 



   
REPORT:  
CHIEF ADMINISTRATIVE OFFICER 
MARCH 4,2020 
 
:P

 

 
Report to Mayor and Council for the March 9, 2020 Council meeting 
 
ADMINISTRATION/HUMAN RESOURCES: 
• A separate Bylaw Enforcement Report is following on the agenda. 
• Public Works Report has not been submitted due to medical absences. A summary is included 

under Public Works in this report. 
• Public Works employee has returned from medical leave as of March 2.   
• Safety meetings with all staff in attendance are ongoing, followed by policy discussion meetings. 
• CFO and I attended a Labour Relations course in February organized by Castlegar. It was 

extremely well presented; the networking with other municipal employers was useful; and the 
ability to strategize HR issues together was very valuable. 

• CAO is continuing work on drafting policies for review by Policy Review Committee. Three policies 
have been recommended by Committee and are attached to agenda under the Policies section 
for discussion and/or adoption. 

• A Regional Age Friendly Coordinator has been hired (Heather Anderson) and will be a direct 
report to Rossland Recreation Coordinator.  The Rossland and Trail recreation staff and I met with 
the AF Coordinator on March 2 to discuss administration procedures, communication plan and 
the program roll-out.  I provided the names suggested by Council for the AF Steering Committee 
as well as local AF Committee.  The first event will be a luncheon in the Warfield Hall in May. 

 
FINANCE: 
• CFO is working on year end preparation for audit as well as budget. CFO Cox and I met with PW 

Foreman Wescott on March 3 to develop and review budget areas (delayed previously due to 
medical absences).  PW Foreman Wescott will be providing an Annual Public Works Department 
Plan as part of his required duties. 

• The utilities discount date has passed and the higher rate for utilities is now in effect.   
• Grants   

o The Invasive Plan Inventory and Plan project (CBT Large Environmental Grant) start-up 
meeting with Central Kootenay Invasive Species Society (CKISS) will be held March 12. 

o The Burns Avenue Utility Realignment Project grant was submitted to the EQ 
Infrastructure Fund prior to the February 26 deadline. 

o The application for CBT Community Outdoor Revitalization Grant – Planning Intake is 
being developed as directed by Council.  
 

 
 



   
REPORT: CHIEF ADMINISTRATIVE OFFICER 
March 4, 2020 
Page 2 of 2 
 
SERVICES: 
Public Works 
• February work was mostly snow plowing, edging and snow removals to improve sightlines. 
• Christmas trees to landfill and general road clean up (branches etc.) 
• Temporary waterline issue on Wellington was an issue and required significant staff time. 
• Low activity time was claimed this month when staffing permitted. 
• 2 man crew occurredoften due to medical absences. 

 
Water 
• Water testing laboratory results are compliant with the Operating Permit. 
• Backwash testing has been completed and chlorinated backwash water from the treatment plant 

is not reaching Trail Creek. 
• The waterline issue on Wellington has been repaired. Permission to lift the Boil Water Advisory 

was received from IAH Drinking Water Division on February 18 and posted publicly. 
 

OTHER: 
Planning and Land Use 
• Additional information has been received on the Backalley Distributing Ltd. Development Permit 

application on Bingay Road. It has been forwarded to our engineering consultant for comment and 
review as well as Ministry of Transportation & Infrastructure (MoTI) as required and the City of 
Trail for comment. The information from Teck included on this agenda may have some significant 
impact on this development proposal. 

• Numerous inquiries were received and responded to regarding land use, zoning, acceptable 
building structures, e.g. metal shipping containers and other portable/movable structures. 

• I continue to participate on the RDKB Regional Housing Needs Steering Committee. 
 

Bylaw Enforcement  
• Fines for non-compliance of the Untidy & Unsightly Premises Bylaw (on Whitman Way) are 

continuing.  Other fines have also been assessed. 
• The Bylaw Officer continues with ticketing for continuing violations of parking bylaws and other 

bylaws. Direction from Council (Committee of the Whole item). 
 

Youth Action Network 
• Unfortunately, our new YAN Coordinator has resigned due to other employment commitments.  

We are recruiting again. 
• In the meantime, we will work with other YAN groups on a theatre for this month. 

   
Respectfully submitted, 
Lila Cresswell 
Chief Administrative Officer 
 



ACTION ITEMS STATUS REPORT 
AS OF 2020 03   

 

 
ND – not done/abandoned 

IP – in progress 
C – completed 

OH – on hold 
W:\Council\Council 2020\Staff Reports and Memos\Action Items Status reports\Action Items Status Report - March 2020.docx 

 

Origin Topic Action Required Responsibility Status 
Council 2019 02 20 Purchase New Projector for 

Community Hall; Budget of $1,000 
Research the cost to purchase and replace 
the projector for the Community Hall 

CFO  BUDGET ITEM 

Council 2019 02 20 Process of delegating and responding 
to complaints 

Staff to research a process of delegating 
and responding to complaints 
New complaint form instituted for 
evaluation 

STAFF New form 
completed. 
Process to go to 
policy committee  

Council 2019 02 20 Determine how FORTIS manages the 
maintenance and electricity usage 

Contact FORTIS to establish how FORTIS 
invoices for electricity usage 

MAYOR 

CFO 

IP – credit 
received but still 
need calculations 

Council 2019 04 17 
 
 

Signage at Beaver Bend Park Place signage at end of Beaver Bend Park or 
where necessary warning residents of 
wildlife and that it’s an unmaintained area 

CAO/STAFF IP 

Council 2019 05 01 

 

Council 2019 07 17 

Council 2020 02 18 

Signs for AL Way and Fortis Right of 
Way 

Obtain signs for AL Way and the Fortis Right 
of Way stating “No unauthorized vehicles-
bicycles and pedestrians only” 

Walked property with Coun. Parkinson and 
discussed access points. 

Grant application in development 

 

CAO/STAFF 

 

CAO 

OH – Need better 
plan of action for 
entire property 

 

C 

Council 2019 06 05 Policy development Policy for “before and after visual 
documentation of projects” taking place in 
VoW 

CAO/Policy 
Committee 

To Policy 
Committee in 
April 2020 



ACTION ITEMS STATUS REPORT 
AS OF 2020 03   

 

 
ND – not done/abandoned 

IP – in progress 
C – completed 

OH – on hold 
W:\Council\Council 2020\Staff Reports and Memos\Action Items Status reports\Action Items Status Report - March 2020.docx 

Council 2019 06 05 Bylaw Enforcement – Animal Control Staff report re: SPCA contract options 
including amounts and number of 
complaints in 2018/19 

CFO IP 

Council 2019 07 17 Residential Speed Limits and Signage Staff to research the ICBC Road Safety 
Programs.   

Discussed with ICBC rep and planning 
underway for a community safety 
committee, volunteers and LED moveable 
speed sign  

CAO IP – see CAO 
report for update 

Council 2019 09 04 Petro-Can Clean up enforcement CAO and Mayor to have a meeting and get 
them on task. 

Some progress noted in November. 

CAO/Mayor/Staff OH (preliminary 
meeting held 
with owners) 

Council 2020 01 13  • Policy Amendments: 
Policy HR 2020-01 Progressive 
Discipline  

• Policy HR 2020-02 Criminal 
Record Check  

• Policy HR 2020-03 Workplace 
Conduct  

• Policy GOV/HR 2020-04 Tobacco, 
Combustible Materials & Vapour 
Products Prohibition  

• Policy HR/SAF 2020-05 Clothing  
• Policy HR 2020-06 Student Hiring  
• Policy GEN 2020-07 Family 

Bereavement Policy 

 

Meeting to review with staff  CAO IP 
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ND – not done/abandoned 

IP – in progress 
C – completed 

OH – on hold 
W:\Council\Council 2020\Staff Reports and Memos\Action Items Status reports\Action Items Status Report - March 2020.docx 

COW 2020 01 13 Lower Columbia Poverty Reduction 
Plan 

Endorse Plan – certified true resolution 

Support UBCM Poverty Reduction Grant 
Application via letter 

 

CAO 

 

C 

COW 2020 01 13 Common Access Card Support with reduced Pool fees for holders CAO / CFO OH awaiting 
grant application 
info and approval 

(expected 2021 
implementation) 

COW 2020 03 09     

 



SELKIRK SECURITY SERVICE LTD 

1221 Cedar Ave, Trail, BC, V1R 4B9 Cell: 250-231-2738 

BYLAW ENFORCEMENT MONTHLY-END REPORT FOR THE VILLAGE OF WARFIELD, BC, MONTH: 

FEBRUARY 2020. Bylaw #804, Bylaw #545  

 
Type of Complaint/Issue 

 
No. of Complaints 

Or Violations 

 
Warnings 

 
Tickets Issued 

Over Time Parking 2 hrs-                                                     2  

Continuously Parked- For Over 24 hrs-                            1     
 

Parking Wrong Side / Facing Wrong Direction-  
 
Parking Complaints-   

               
 
              2- Open  

        17  1 
 
 

No Parking Zone-                    
 

         2 
          

 

“Warning” IMPEDES SNOW REMOVAL OR 
OTHER PUBLIC WORKS FUNCTIONS / VEHICLE 
WILL BE TOWED AT THE OWNER EXPENSE    

                
 

          4 
         
          

 
 
 

Laneway Parking - Over 30 Minutes-   
                                                        

     
 

          1 
          

 
 

Vehicle With Out Dated Licence Plate and 
Decal- 
Unattached Trailers-  

                
 

        
 

           3 
 

Parking On Sidewalk- 
Parked On Manhole-  

 
                

 
       

 
 

Snow Removal Slip Issued-  
Snow Deposited On Street-  

           2 
          1 
 

 
 

Parking less than 1 meter of public or private 
driveway-  
Parking Within 5Meters Of A Fire Hydrant- 

 
 
                

 
 
        

 
 
 

Streets And Traffic-                                      
Parked On Boulevard-                                                                                 

   
         

 
 

Obstruct or interfere with a Bylaw Enforcement 
Officer in the exercise of his duties-      

 
                 1 

 
 

 

Comments: 
 
  
 
 
 
Neil Desbiens 
Bylaw Enforcement Officer 
 



 

SELKIRK SECURITY SERVICE LTD 

1221 Cedar Ave, Trail, BC, V1R 4B9 Cell: 250-231-2738 

ANIMAL CONTROL MONTHLY-END REPORT FOR THE VILLAGE OF WARFIELD, BC, MONTH: FEBRUARY 

2020. Bylaw #703 

 
Animal Control Issue 

 
No. of Complaints 

Or Violations  
 

 
Warnings 

 
Tickets Issued 

Dog At Large / Off-LEASH-    
  

  

Dog Off Leash- Walking With A Person-                   
 

           
 

 

Dog Barking Excessively-     
 

 
 

 
 

Aggressive/Vicious Dog- 
  

  
 

 
 

 
 

Dog Found with Village Tag Owner Called-  
 

   

Bear In Garbage-  
   

  
 

 

Dog Complaints  
 

   
 

 

 
 

   

    
 

 
  

 
 

  

     

Obstruct or interfere with a Bylaw Enforcement 
Officer in the exercise of his duties- 

 
 

  
 

Comments: 
 
 
 
 
 
 
Neil Desbiens 
Bylaw Enforcement Officer 
 
 



 

 

SELKIRK SECURITY SERVICE LTD 

1221 Cedar Ave, Trail, BC, V1R 4B9 Cell: 250-231-2738 

BYLAW ENFORCEMENT MONTHLY-END REPORT FOR THE VILLAGE OF WARFIELD, BC, MONTH: 

FEBRUARY 2020. Bylaw #866, Bylaw #854, Bylaw #686, Bylaw #440, Bylaw #836, Bylaw #759, Bylaw 

#779  

 
Type of Complaint/Issue 

 
No. of Complaints 

Or Violations 

 
Warnings 

 
Tickets Issued 

Noises-   
 

  
  

 
 

 

Smoking-Regulations-   
 

         1 
 

 
 

Untidy-Unsightly Premises-              3 Open 
  

           
  

            1 
  

Zoning Bylaw-   
 

  
 

 

Business License- 
  

              1 Open  
 

          
 

 
 

Water Sprinkling Regulations-   
  

 
  

  

Other Wildlife Attractants-   
 

 
 

 
 

   
 

 
  

 

 
 
 

  
 

       
  

 
 
 

Obstruct or interfere with a Bylaw Enforcement 
Officer in the exercise of his duties-                      

 
 

 
 

 

Comments: 
  
  
 
 
 
Neil Desbiens 
Bylaw Enforcement Officer 
 











TRAIL AND GREATER DISTRICT RCMP

MAYOR'S REPORT
Year-end, 2019

City of Trail

1394 Pine Ave

Trail, BC    V1R 4E6

Dear Mayor GIVEN 1 and SURNAME,

Enclosed please find a snapshot of the Crime Statistics within the areas covered by the Trail and Greater District RCMP Detachment.  

RE:  Year-end Crime Statistics, 2019

TRAIL        

2018

TRAIL       

2019

FRVL  

2018

FRVL  

2019

MONT  

2018

MONT  

2019

WARF  

2018

WARF  

2019

ROSS  

2018

ROSS  

2019

RDKB  

2018

RDKB  

2019

TOTAL  

2018

TOTAL  

2019

0 0 0 0 0 1 0 0 0 0 1 0 1 1

74 92 8 2 2 2 3 6 4 16 13 8 104 126

10 24 0 1 0 0 1 2 1 1 0 1 12 29

1 1 1 0 0 0 0 0 0 0 0 0 2 1

17 12 1 2 0 0 0 2 1 2 8 7 27 25

68 82 10 1 1 1 1 6 2 1 13 12 95 103

79 85 4 4 1 0 7 19 3 3 4 6 98 117

58 48 2 1 1 0 0 2 1 2 6 7 68 60

125 174 15 8 3 4 5 11 14 29 17 22 179 248

514 689 50 28 2 12 24 51 43 54 68 62 701 896

167 323 6 20 1 3 7 7 55 65 15 14 251 432

806 1186 71 56 6 19 36 69 112 148 100 98 1131 1576

4313 4565 327 222 75 64 207 245 495 529 697 621 6114 6246

FRVL - Fruitvale ROSS - Rossland

MONT - Montrose RDKB - Regional District Kootenay Boundary

WARF - Warfield

Auto Theft

Trail & Greater District RCMP

3601 Laburnum Dr, Trail BC

V1R 2S9

Phone:  (250) 364-2566 Fax:  (250) 364-1453

January 20, 2020

CRIME CATEGORIES

Homicide / Attempted Homicide

Assaults

Sexual Offences

Robbery

Break and Enters

Theft From Motor Vehicle

Drug Investigations

TOTAL PERSONS/VIOLENT CC

TOTAL PROPERTY CC

TOTAL OTHER CC

TOTAL CRIMINAL CODE (CC)

TOTAL CALLS FOR SERVICE



TRAIL AND GREATER DISTRICT RCMP

MAYOR'S REPORT
Year-end, 2019

TRAIL        

2018

TRAIL       

2019

FRVL  

2018

FRVL  

2019

MONT  

2018

MONT  

2019

WARF  

2018

WARF  

2019

ROSS  

2018

ROSS  

2019

RDKB  

2018

RDKB  

2019

TOTAL  

2018

TOTAL  

2019
108 87 6 8 3 3 5 4 34 19 54 55 210 176

0 2 0 0 0 0 0 0 0 0 0 1 0 3

3 33 1 3 0 3 0 4 3 8 2 13 9 64

33 48 9 11 0 1 0 5 10 14 3 12 55 91

301 396 34 37 13 17 20 42 38 42 117 164 523 698

TRAIL        

2018

TRAIL       

2019

FRVL  

2018

FRVL  

2019

MONT  

2018

MONT  

2019

WARF  

2018

WARF  

2019

ROSS  

2018

ROSS  

2019

RDKB  

2018

RDKB  

2019

TOTAL  

2018

TOTAL  

2019

12 12 2 4 0 1 0 2 3 6 0 0 17 25

300 252 17 8 2 4 6 10 19 10 33 22 377 306

295 380 38 28 3 7 14 24 39 51 33 38 422 528

28 29 3 1 1 0 1 4 1 1 10 5 44 40

Should you have any questions or concerns, or should you wish to discuss these statistics, please do not hesitate to contact me

at 250-368-2180.
Yours truly,

Mike Wicentowich, Sgt., NCO I/C

Trail & Greater District RCMP

Impaired Driving - CC

TRAFFIC AND IMPAIRED

Motor Vehicle Collisions

Motor Vehicle Collisions W Fatal

Domestic Violence Files

Impaired Driving - MVA (IRPs)

MVA Violations

COMMUNITY

Negative Contacts with Youth

Mental Health Related Calls

Files involving Alcohol / Drugs



FINANCE 
 
 
 
 
 
 
 
 
 
 



 
        

March 3, 2020 
 
 

SCHEDULE OF ACCOUNTS #03  
 
 
 
Moved by Councillor / Seconded by Councillor 
 

 
That the commitments and expenditures represented by the accounts payable listed 

below are authorized and that their payment in the amount of 
One Hundred Thirty Thousand, Five Hundred Twenty-Three Dollars and Twelve Cents. 

 
 
Accounts Payable Cheques #9535 - 9581 $77,566.29  
EFT Payments $21,683.29  
Payroll #4 & 5  $31,273.54 
 
TOTAL EXPENDITURE & PAYMENT APPROVED $130,523.12 
  
 
  
 
 

 

 

 







BYLAWS 
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Corporate Policy Manual 
 
 

 
Section: Human Resources 

  
Initially Approved: New 
Last Reviewed: N/A 
Council Approval: TBA 
Next Review Scheduled: TBA 

 
PURPOSE: 
The purpose of this policy is to guide the approval for vacation scheduling for all Village of 
Warfield employees, to ensure all employees take their entitled vacation and to limit the 
liability of the Village for accrued vacation expenses. 
 
POLICY GOAL: 
The goal of this policy is to provide employees with a clear understanding of the steps to be 
followed to use time off, to provide a fair process so that all employees are afforded the 
opportunity to schedule their preferred vacation periods, and to provide the Village with 
adequate notice to allow for efficient operational planning. 
 
SCOPE: 
This policy applies to all Village of Warfield union and management employees. Where there 
is an inconsistency between a collective agreement and this policy, the collective agreement 
shall prevail to the extent of the inconsistency. 
 
POLICY REQUIREMENTS: 
Vacation Entitlements 
1. Annual vacation earned by employees covered under the CUPE Local 2087 and Village of 

Warfield Collective Agreement in effect at the time shall be as set out in Articles 11.07 
through 11.09 Annual Vacations. 

2. Annual vacation earned by non-union employees shall be as agreed by the employment 
contract in effect at the time between the employee and the Village of Warfield. 

 
Vacation Scheduling 
1. Whenever possible, vacations will be scheduled at mutually agreeable times.  

Responsibility for scheduling vacation rests with the Village Chief Administrative Officer 
or their designate who will strive to meet the individual needs of employees while 
minimizing impact on the provision of Village services. The Village reserves the right to 
approve vacation schedules consistent with the efficient delivery of services to the public. 

2. The Village Chief Administrative Officer or their designate shall post a vacation request 
schedule on department bulletin boards by March 15 of each year.  The schedule shall 
show each employee’s name and vacation entitlement for the upcoming year to December 
31, as well as space for the employee to indicate their preferred vacation dates. 

Policy Title: VACATION SCHEDULING POLICY Policy #: HR 2020-08 



Corporate Policy Manual 
Vacation Scheduling HR 2020-08 
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3. Vacation periods shall not be scheduled in less than one-week allotments, unless 
approved otherwise by the Village Chief Administrative Officer or their designate; such 
approval not to be withheld unreasonably. 

4. Employees shall complete the vacation request schedule by April 15. 
5. Where two or more employees request the same vacation period and management 

determines operational requirements permit only one employee to take that vacation 
period, then the most senior employee shall have their choice of that period. 

6. The Village Chief Administrative Officer or their designate shall confirm the requested 
vacation dates or discuss alternate dates with the employee by April 30.  

7. A confirmed vacation schedule shall be posted on department bulletin boards by May 1. 
8. Where requests are not made by the employee prior to April 15, subsequent requests will 

be considered in conjunction with the approved schedule. 
9. Where an employee has received confirmation of scheduled annual vacation by the Village 

Chief Administrative Officer or their designate, and subsequently the employee is required 
to change such vacation period by the Village Chief Administrative Officer or their 
designate due to emergent operational conditions, a mutually agreed alternate vacation 
period shall be arranged. 
 

Additional Vacation Considerations 
1. Illness/Injury while on Vacation 

a. Employees who become ill or injured while on vacation and who are hospitalized may, 
upon request, have their vacation suspended at the time of illness or injury. Proof of 
hospitalization and a medical confirmation may be required.  

b. At the completion of the medical leave, the employee’s remaining vacation will be 
rescheduled at a mutually agreed time. 

2. Bereavement while on Vacation 
a. If a death of a relative occurs (as defined under Article 9.04 Bereavement Leave in the 

CUPE Local 2087 and Village of Warfield Collective Agreement) while an employee is 
on vacation, the employee is entitled to reschedule vacation days equivalent to the 
number of days allowable under said Article 9.04.   

b. Vacation rescheduled under this clause will be at a mutually agreed time. 
3. Vacation Carry Over 

a. An employee may request to carry forward their vacation credits for one year. Approval 
of such carry over will be at the discretion of the Village Chief Administrative Officer 
or their designate. 

b. A request to carry forward vacation credits will be submitted to the Village Chief 
Administrative Officer or their designate including the following information: 

i. Employee name 
ii. Vacation accrual requested to be carried forward 
iii. Reason for carry forward 
iv. Expected date of vacation usage 

c. Notification of any carry forward approval will be provided to the payroll department 
and the affected employee.  

 
 
Related Policies, Bylaws or Legislation: 
CUPE Local 2087 and Village of Warfield Collective Agreement, 2018-2021 
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Corporate Policy Manual 
 
 

 
Section: Human Resources 
Initially Approved: New 
Last Reviewed: N/A 
Council Approval: TBA 
Next Review Scheduled: TBA 

 
PURPOSE: 
The purpose of this policy is to provide guidance for retention of employee personnel records 
in an organized manner.  
 
POLICY GOAL: 
The goal of this policy is to ensure accurate historical employment data including such records 
as resume, employment application, benefits registration, training and educational records, 
certifications, job placement progressions, coaching and disciplinary actions, exit interviews, 
reference letters, and any other such matters relating to the period of employment. 
 
SCOPE: 
This policy applies to the employment record of all Village of Warfield union and management 
employees. Where there is an inconsistency between a collective agreement and this policy, 
the collective agreement shall prevail to the extent of the inconsistency. 
 
POLICY REQUIREMENTS: 
The following records shall be retained in the employee’s personnel file retained in a secure 
cabinet in the Village administration office with limited access (Chief Administrative Officer, 
Chief Financial Officer and those staff responsible for payroll functions): 
 
Recruitment 
1. Employee resume and/or application 
2. Copies of certifications, abstracts, licenses, diplomas, etc. 
3. Reference checks 
4. Criminal Records Check (subject to the procedures detailed in the Village of Warfield 

Criminal Record Check Policy HR 2020-02) 
5. Letter of employment or Notice of Employment form and probationary status 
6. Canadian Union of Public Employees membership registration 
7. Canada Revenue Agency (CRA) taxation forms 
8. Promotion from probationary status to permanent employee form 
 
Benefits Registration 
1. Medical Services Plan registration 
2. Municipal Pension Plan registration 
3. Group Life Insurance registration 
4. Long Term Disability registration 
5. Dental and Extended Health, Vision Care insurance registration 

Policy Title: EMPLOYEE RECORDS POLICY Policy #: HR 2020-09 
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Employee Records HR 2020-09 
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Employee Orientation 
1. Employee signed acknowledgement of Safety Program orientation 
2. Employee signed acknowledgement of Policy and Procedures orientation 
 
Ongoing Employment Records 
1. Training records and special skills assignments 
2. Continuing education records (employee to provide EOCP status and records) 
3. Certification updates and renewals 
4. Employment progressions, positions and classification changes, transfers and posting 

records 
5. Coaching notes (Progressive Discipline Policy) 
6. Disciplinary actions and/or suspensions (subject to Article 1.15 of the CUPE Local 2087 

and Village of Warfield Collective Agreement) 
7. Lay-off notices, recall notices  
8. Changes in benefit status 
9. Medical leave records 
10.Workers’ Compensation records 
11.Vacation leave records 
12.All records of leaves granted or taken as set out in CUPE Local 2087 and Village of Warfield 

Collective Agreement 
13.Union appointments and union leave documentation 
14.Letter of resignation or termination 
15.Record of Employment forms for Employment Insurance purposes 
16.Exit interview notes 
17.Retirement documentation 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Related Policies, Bylaws or Legislation: 
Freedom of Information & Protection of Privacy Act [RSBC 1996] c. 165 
CUPE Local 2087 and Village of Warfield Collective Agreement, 2018-2021 
Village of Warfield Progressive Discipline Policy HR 2020-01 
Village of Warfield Criminal Record Check Policy HR 2020-02 
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Corporate Policy Manual 
 
 

 
Section: Human Resources 
Initially Approved: 2017-05 
Last Reviewed: unknown 
Council Approval:  
Next Review Scheduled: 2021-02 

 
PURPOSE: 
Bullying and harassment is not acceptable or tolerated in this workplace. All workers will  
be treated in a fair and respectful manner. The purpose of this policy is to set out expectations 
of conduct and provide for protection of workers in the workplace.  
 
POLICY GOAL: 
The goal of this policy is to ensure that the prohibition of bullying and harassment in the 
workplace is understood by all employees, and the process by which such prohibited behaviour 
will be dealt with. 
 
SCOPE: 
This policy statement applies to all workers, including permanent, temporary, casual, contract, 
and student workers. It applies to interpersonal and electronic communications, such as email, 
voicemail and texting transmissions.  

POLICY REQUIREMENTS: 
Definitions 
Bullying and harassment  

• includes any inappropriate conduct or comment by a person towards a worker that the 
person knew or reasonably ought to have known would cause that worker to be 
humiliated or intimidated, but 

• excludes any reasonable action taken by an employer or supervisor relating to the 
management and direction of workers or the place of employment. 

 
Examples of conduct or comments that might constitute bullying and harassment include 
verbal aggression or insults, calling someone derogatory names, harmful hazing or 
initiation practices, vandalizing personal belongings, and spreading malicious rumours.   

 
Reporting Procedure 
1. Employees of the Village of Warfield can report incidents or complaints of workplace bullying 

and harassment verbally or in writing.  
2. When submitting a written complaint, the workplace bullying and harassment complaint 

form (Appendix A) will be required.  
3. When reporting verbally, the reporting contact, along with the complainant, will fill out the 

complaint form (Appendix A). 

Policy Title: WORKPLACE BULLYING & HARASSMENT 
POLICY Policy #: HR 2020-10 
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4. The report should provide as much information as possible, such as the names of people 
involved, witnesses, where the events occurred, when they occurred, and what behaviour 
and/or words led to the complaint. Supporting documents, such as emails, handwritten 
notes, or photographs are appropriate. Physical evidence, such as vandalized personal 
belongings, can also be submitted.  
 

Timeline 
1. Incidents or complaints should be reported as soon as possible after experiencing or 

witnessing an incident. This allows the incident to be investigated and addressed promptly. 

Contacts 
1. Incidents or complaints are to be reported to the Chief Administrative Officer or the Chief 

Financial Officer. 
2. If the Chief Administrative Officer is the person engaging in bullying and harassing 

behaviour, alternate contacts are the Corporate Officer or the Mayor. 
3. If the Chief Financial Officer or the Corporate Officer is the person engaging in bullying and 

harassing behaviour, alternate contacts are the Chief Administrative Officer or the Mayor. 
 
Investigation Procedures 
1. Most investigations at the Village of Warfield will be conducted internally. In complex or 

sensitive situations, an external investigator may be hired. 
2. Investigations will: 

• be undertaken promptly and diligently, and be as thorough as necessary, given the 
circumstances 

• be fair and impartial, providing both the complainant and respondent equal treatment 
in evaluating the allegations 

• be sensitive to the interests of all parties involved, and maintain confidentiality 
• be focused on finding facts and evidence, including interviews of the complainant, 

respondent, and any witnesses 
• incorporate, where appropriate, any need or request from the complainant or 

respondent for assistance during the investigation process 
3. Investigations will include interviews with the alleged target, the alleged bully, and any 

witnesses. If the alleged target and the alleged bully agree on what happened, then the 
Village will not investigate any further, and will determine what corrective action to take, 
if necessary.  

4. The investigator will also review any evidence, such as emails, handwritten notes, 
photographs, or physical evidence submitted such as vandalized objects. 

5. The Chief Administrative Officer is responsible for ensuring workplace investigation 
procedures are followed. 

6. Employees are expected to cooperate with investigators and provide any details of 
incidents they have experienced or witnessed. 

7. The Chief Administrative Officer will conduct investigations and provide a written report 
with conclusions to the Labour Relations Committee of Council. 

8. If external investigators are hired, they will conduct investigations and provide a written 
report with conclusions to the Chief Administrative Officer or alternate for transmittal to 
the Labour Relations Committee of Council. 

9. With regard to Investigations, the alternate provisions of the Contacts sections 2 and 3 will 
apply. 
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Subsequent Actions 
1. The alleged bully and alleged target will be advised of the investigation findings by the 

Chief Administrative Officer (or alternate designated for investigation). 
2. Following an investigation, the Chief Administrative Officer (or alternate) will review and 

revise workplace procedures to prevent any future bullying and harassment incidents in 
the workplace. Appropriate corrective actions will be taken within a reasonable time frame. 

3. In appropriate circumstances, workers may be referred to outside counselling services or 
be encouraged to seek medical advice.  

 
Records 
1. The Village of Warfield expects that workers will keep written accounts of incidents to 

submit with any complaints.  
2. The Village of Warfield will keep a written record of investigations, including the findings in 

a secured record format or filing cabinet location.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Related Policies, Bylaws or Legislation: 
Workers Compensation Act, [RSBC 1996] Chapter 492 
CUPE Local 2087 and Village of Warfield Collective Agreement, 2018-2021 
 
Attachment: 
Appendix A – Bullying / Harassment Reporting Form 
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APPENDIX A: VILLAGE OF WARFIELD WORKPLACE BULLYING & HARASSMENT POLICY 
 
 
 WORKPLACE BULLYING & HARASSMENT  
   REPORT 

Name and contact information of complainant 
 
 

Name of alleged bully or bullies 
 
 

Personal statement of complainant 
Please describe in as much detail as possible the bullying and harassment incident(s), 
including: 

• the names of the parties involved  
• any witnesses to the incident(s) 
• the location, date, and time of the incident(s) 
• details about the incident(s) (behaviour and/or words used) 
• any additional details that would help with an investigation  
Attach any supporting documents, such as emails, handwritten notes, or photographs. 
Physical evidence, such as vandalized personal belongings, can also be submitted.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Signature of 
complainant 

 Date 
 

Signature if reporting contact completed  
statement for complainant 

 



MEMBER REPORTS 



      

VILLAGE OF WARFIELD 
 Council Committee Report 
     
 
 
 
 
 

Council Member Responsible: Cyra Yunkws 

Reporting Period: Feb 10 - Mar 4, 2020 

 
Summary of Actions During Reporting Period: 

 
Policy Committee: The committee met on Feb 18, 2020. Discussed and reviewed several policies which will be on 
this agenda. We discussed our meeting schedule and have submitted a revised schedule of meetings for 2020. 
Thank you to all committee members for their work. The March meeting has been cancelled. 
 
 100% Renewables: I joined Jody-Lynn at one of the working groups in Castlegar on March 5, 2020. I will provide a 
verbal update at Council. We will host a community engagement session on Wednesday, March 11, 2020 at 
5:30pm in the Warfield Community Hall. 
 
THEC (Trail Health and Environment Committee): This committee met Feb 20, 2020. We received the Home and 
Garden report. In 2019, the number of homes visited and gardens remediated was substantially higher than in 
previous years. The Soil Management Plan was updated, Air Quality Report, Air Quality Technical Working Group 
updates and an update on program planning/updates was shared. BC Lung Association hosted a community 
lecture March 4th, 2020.  
 
Kootenay Boundary Division of Family Practice: hosted a session involving multiple stakeholders from the region, 
including mayors from as far afield as Creston. They are hosting a series of these. The discussion focused on the 
Future of Primary Care in the region. The KBDFP is moving through a process this spring to engage the 
communities and in the end create a ‘roadmap to implementation’. 
 
Community Economic Resiliency Workshop: I attended this session on March 4, 2020. I will provide a verbal 
update at Council. 
 
CBAL (Columbia Basin Alliance for Literacy): I attended a planning meeting on March 5, 2020. I will provide a 
verbal update at Council. 
 
 

 
Respectfully Submitted: Cyra Yunkws 



Date: March 4, 2020 

 
 
 
 
 



Jim Hill’s Special Event Committee Report  
March 2020 
 
AGM  was held Feb 21 2020 in Council Chambers   
 
I spoke with Sarah Yorkson about Warfield Days free pool day. A decision was made to have a “toonie” 
day on said event weather permitting. 
 
Scouts want to go ahead with Easter Egg Hunt  on April 4th 2020 and will step up and help as they did 
last year. 
 
No attendance by firefighters however in conversation with Ron Gattafoni if we give them notice they 
will be in attendance at any event we ask for their assistance. 
 
We have a committee of  Sarah Eyres and Victoria Oh. They are speaking with Nicole Danchuk to see if 
she will take on the parade preparations otherwise the parade is a no go as there is not enough 
committee members. We have lots of volunteers just no one willing to take on the responsibility of a 
committee role. Sarah and Victoria are advertising through facebook looking for people to become a 
committee member.  
 
Teck on written notice will give financial assistance. We plan on using it for Warfield Days.   
 
I have contacted Diane Smith secretary at Webster for notice of upcoming events and for classroom 
sizes. I have also spoken with Sherry Christiansen  about the preschool classroom sizes.  
 
Preplanning meeting for Easter Egg hunt at my house (by request) on March 15th.  
 
I would like to discuss the electronic sign  for communication about Village events etc and applying for 
future funding and costs associated with the purchase. 
 
Councillor  Jim Hill 
 
Sent from my iPad 
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