
THE CORPORATION OF THE VILLAGE OF WARFIELD 
REGULAR MEETING #09-22 

 
A G E N D A 

 
For the regular Council meeting of the Village of Warfield to be held at 555 Schofield Highway, 
Warfield, BC on Tuesday, September 20, 2022, at 6:00 p.m.  
 
1. Call to Order 

 

2. Adoption of Agenda 
RECOMMENDATION: THAT Agenda #09-22 be adopted as presented. 

 
3. Addition of Late Items 

 
4. Delegation and Presentations 

a. S. Murphy, Director – Trail and District Public Library  
Re:  Library activity and issues update 
RECOMMENDATION: THAT the presentation from Samantha Murphy be received.  

 
5. Approval of Minutes 

a. Minutes of the Regular Council Meeting #08-22 Held August 8, 2022 
RECOMMENDATION: THAT the minutes of the Regular Council meeting #08-22 held 
August 8, 2022, be adopted as presented. 
 

b. Minutes of the Public Hearing Held August 8, 2022 
RECOMMENDATION: THAT the minutes of the Public Hearing held August 8, 2022, be 
adopted as presented 
 

6. Consent Calendar 
There are no current agenda items. 

 
7. Motions & Submission 

There are no motions & submissions. 
 

8. Referrals from Prior Meetings 
Village of Warfield Strategic Goals and Actions 
THAT the Village of Warfield Strategic Goals and Actions as presented to the Village of 
Warfield Council on September 19, 2022, be received.   
 

9. Referrals from Delegations 
There are no referrals from delegations. 

 
10. Correspondence 

a. Correspondence (letter) from Katy Dunsmore, Group Commissioner, Scouts Canada, 
requesting hall fee usage waiver for 1st Warfield Scout Group. 
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RECOMMENDATION: THAT Council consider the request from the Warfield Scout Group 
to waive the rental fees associated with their use of the Warfield Community Hall for the 
upcoming year. 
 

11. Reports & Memoranda 
a. Action Items Status Report – September 14, 2022 

RECOMMENDATION: THAT the Action Items Status Report – September 14, 2022 be 
received. 
 

b. Trail and Greater District RCMP Mayors Report – Quarter 2, 2022 
RECOMMENDATION: THAT the Trail and Greater District RCMP Mayors Report – Quarter 
2, 2022 be received.  
 

c. Staff Report, D. Perehudoff, Acting CAO/CFO 
RE: Emerald Ridge – Comprehensive Development Plan 
RECOMMENDATION: THAT Council authorize the completion of a Comprehensive 
Development Plan in accordance with the Fee Proposal from WSP dated August 23, 
2022; AND THAT the costs to complete the plan be funded from unappropriated surplus.   
 

d. Staff Report, D. Perehudoff, Acting CAO/CFO 
  RE: Warfield Fire Hall Lease 

RECOMMENDATION: THAT Council authorize the Mayor and Acting CAO to execute the 
Warfield Fire Hall Lease agreement between the Village of Warfield and the Regional 
District of Kootenay Boundary for the term August 1, 2022 to July 31, 2026.   
 

e. Staff Report, T. Lenardon, Interim CO 
  RE: Bylaw Notice Enforcement (BNE) and Dispute Adjudication System 

RECOMMENDATION: THAT the staff report from the Interim Corporate Officer 
regarding bylaw enforcement, the Bylaw Notice Enforcement (BNE) and 
Dispute Adjudication system be received. 

THAT Council direct staff to request the Ministry of Attorney General to add the 
Village of Warfield to the list of bodies in Schedule 1 of the Bylaw Notice 
Enforcement Regulation, B.C. Reg. 175/2004 (last amended by B.C. Reg. 
75/2022, March 2022), to which the Local Government Bylaw Notice 
Enforcement Act applies. 
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THAT Council approve the undertaking of the Bylaw Notice Enforcement and 
Dispute Adjudication system as a means to implement bylaw enforcement and 
ticketing for minor bylaw noncompliance in the Village of Warfield.   

THAT Council authorize staff to retain the services of the Village’s Solicitor to 
work with staff to draft the required Agreements, Policies and a Bylaw Notice 
Enforcement (BNE) Bylaw, including the appropriate appendices, schedules, 
contraventions and penalties.  

 
12. Financial Matters 

a.   Schedule of Accounts to September 14, 2022 
RECOMMENDATION: THAT the commitments and expenditures represented by the 
accounts payable listed below are authorized and that their payment in the amount of 
three hundred fifty-one thousand, five hundred fifty-six dollars and sixteen cents be approved. 

        
Accounts Payable Cheques # 11170 – 11292     $274,705.08 
EFT Payments $31,995.39 
Payroll # 17, 18  $44,855.39 
TOTAL EXPENDITURE & PAYMENT APPROVED $351,556.16 
 

13. Bylaws 
 

a. Village of Warfield Community Hall Rental Amendment Bylaw 922, 2022 
RECOMMENDATION: THAT the Village of Warfield Community Hall Rental Amendment 
Bylaw 922, 2022 be read, reconsidered, and adopted.  
 

b. Village of Warfield Expense Reimbursement Bylaw 923, 2022 
RECOMMENDATION: THAT the Village of Warfield Expense Reimbursement Bylaw 923, 
2022 be read, reconsidered, and adopted.   
 

14. Policies 
There are no current policies to consider. 

 
15. Council Reports and Inquiries 

 
16. Visitor Question Period 

 
17. Adjournment 



DELEGATION 
 
 
 
 
 
 
 
 
 
 



MINUTES   
 
 
 
 
 
 
 
 
 
 



THE CORPORATION OF THE VILLAGE OF WARFIELD 
MINUTES OF REGULAR COUNCIL MEETING #08-22 

 
Minutes of the regular meeting of the Council of the Village of Warfield, held in the Council Chambers at 555 
Schofield Highway, Warfield, BC on Monday August 8th, 2022 at 1:00 pm. 
 
Present:  Mayor D. Langman  

Councillor R. Masleck 
Councillor J. Hill 
Councillor A. Parkinson 
Councillor C. Yunkws (via Zoom) 
 

Staff Present:  David Perehudoff, Acting CAO/CFO 
   Carol LeRose, Senior Administrative Staff 
 

   
Call to Order 
Mayor Langman called the meeting to order at 1:03 p.m. 
 
Approval of Agenda 
Moved: Councillor Hill  Seconded: Councillor Parkinson 
THAT the Village of Warfield Council Meeting Agenda #08-22 be adopted as amended.  

           CARRIED    2022-128 
 
Approval of the Minutes 
Minutes of the Regular Council Meeting #07-22 Held July 11, 2022 
Moved: Councillor Parkinson  Seconded: Councillor Yunkws 
THAT the minutes of the Regular Council meeting #07-22 held July 11, 2022, be adopted as presented. 
 CARRIED  2022-129 
Minutes of the Public Hearing Held July 11, 2022 
Moved: Councillor Hill  Seconded: Councillor Parkinson 
THAT the minutes of the Public Hearing held July 11, 2022, be adopted as presented.  
 CARRIED  2022-130 
 
Referrals from Prior Meetings 
Village of Warfield Strategic Goals and Actions 

Moved: Councillor Yunkws  Seconded: Councillor Parkinson 
THAT the Village of Warfield Strategic Goals and Actions as presented to the Village of Warfield Council on 
August 8, 2022, be received.  
   CARRIED  2022-131 
 
Correspondence  
Regional Age-friendly Program Update: Meeting Minutes, dated July 5, 2022 
Moved: Councillor Parkinson  Seconded: Councillor Masleck 
THAT Council receive the Regional Age-friendly Program Update: Meeting Minutes, dated July 5, 2022.  
   CARRIED  2022-132 
Trail & District Public Library 2022 Second Quarter Report, dated July 23, 2022 
Moved: Councillor Parkinson  Seconded: Councillor Yunkws 
THAT Council receive the Trail & District Public Library 2022 Second Quarter report, dated July 23, 2022.  

           CARRIED    2022-133 
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 Reports & Memoranda 
Action Items Status Report – August 2022 
Moved: Councillor Masleck  Seconded: Councillor Parkinson 
THAT the Action Items Status Report – August 2, 2022 be received. 
    CARRIED  2022-134 
Staff Report, D. Perehuoff, Acting CAO/CFO 
RE: Second Quarter Financial Report – Six Months Ended June 30, 2022 
Moved: Councillor Masleck  Seconded: Councillor Parkinson 
THAT the 2022 Second Quarter Report for the six months ended June 30, 2022 be received for information.  
    CARRIED  2022-135 
 
Moved: Councillor Masleck  Seconded: Councillor Hill 
THAT any financial surplus generated by the Warfield Preschool after deducting all expenses from registration 
revenue be returned to the preschool program for the purpose of purchasing materials and any other items that 
will support the ongoing provision of the service. 
    CARRIED  2022-136 
Staff Report, D. Perehudoff, Acting CAO/CFO 
Re: Appointment of Bylaw Enforcement Officer 
Moved: Councillor Masleck  Seconded: Councillor Yunkws 
THAT the report submitted by Acting CAO/CFO dated July 25, 2022, be received; AND THAT pursuant to Section 
36 of the Police Act, Council appoint Zak Keating as a Bylaw Enforcement Officer for the Village of Warfield.  
    CARRIED  2022-137 
Financial Matters 

 Schedule of Accounts to August 3, 2022 

Moved: Councillor Parkinson  Seconded: Councillor Yunkws 
THAT the commitments and expenditures represented by the accounts payable listed below are authorized and 
that their payment in the amount of nine hundred thirty-three, three hundred thirty-five dollars and eighty-six 
cents be approved. 

Accounts Payable Cheques # 11150 – 11169     $803,018.67 
EFT Payments $82,612.17 
Payroll # 15, 16  $47,705.02 
TOTAL EXPENDITURE & PAYMENT APPROVED $933,335.86 

  CARRIED  2022-138 

Bylaws 
Village of Warfield Fire Works Bylaw 919, 2022 

Moved: Councillor Masleck  Seconded: Councillor Parkinson 
THAT the Village of Warfield Fire Works Bylaw 919, 2022 be read a third time, reconsidered, and adopted.  
  CARRIED  2022-139 

Village of Warfield Business Licence Bylaw 920, 2022 

Moved: Councillor Masleck  Seconded: Councillor Parkinson 
THAT the Village of Warfield Business Licence Bylaw 920, 2022 be read, reconsidered, and adopted. 
  CARRIED  2022-140 
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Village of Warfield Zoning Amendment Bylaw 921, 2022 
Moved: Councillor Parkinson  Seconded: Councillor Yunkws 
THAT the Village of Warfield Zoning Amendment Bylaw 921, 2022, be read a third time, reconsidered, and 
adopted.  
     CARRIED  2022-141 
Staff Report, D. Perehudoff, Acting Chief Administrative Officer/Chief Financial Officer 
RE: Proposed Village of Warfield Community Hall Rental Amendment Bylaw 922, 2022 
Moved: Councillor Parkinson   Seconded: Councillor Yunkws 
THAT the report from the Acting Chief Financial Officer/Chief Administrative Officer dated July 25, 2022 be 
received.  
  CARRIED  2022-142 

Village of Warfield Community Hall Rental Amendment Bylaw 922, 2022 
Moved: Councillor Parkinson  Seconded: Councillor Yunkws 
THAT the Village of Warfield Community Hall Rental Amendment Bylaw 922, 2022, be read a first, second and 
third time.  
     CARRIED  2022-143 
Staff Report, D. Perehudoff, Acting Chief Administrative Officer/Chief Financial Officer 
RE: Proposed Village of Warfield Expense Reimbursement Bylaw 923, 2022 
Moved: Councillor Parkinson  Seconded: Councillor Yunkws 
THAT the report from the Acting Chief Administrative Officer/Chief Financial Officer dated June 30, 2022 be 
received.  
     CARRIED  2022-144 
Village of Warfield Expense Reimbursement Bylaw 923, 2022 
Moved: Councillor Masleck  Seconded: Councillor Hill 
THAT the Village of Warfield Expense Reimbursement Bylaw 923, 202 be read a first, second, and third time. 
   CARRIED  2022-145 

    
Council Reports and Inquiries  
Councillor Hill commented on the excellent work provided by  the volunteers from the Special Events Committee 
during Warfield days.  
 
 
Adjournment   
On a motion by Councillor Hill the meeting adjourned at 1:57 p.m. 
 
I hereby certify the foregoing minutes to be a true and correct account of the regular meeting #08-22 of 
Council held on August 8, 2022. 
 
 
 
 
_______________________________ ___________________________________ 
Diane Langman,   Carol LeRose,  
Mayor   Administrative Clerk/Recording Secretary 
 



 

 

THE CORPORATION OF THE VILLAGE OF WARFIELD 
 

PUBLIC HEARING 
  
 
For a Public Hearing of the Village of Warfield, 555 Schofield Highway, Warfield, to be held in the Council 
Chambers on Monday, August 8th, 2022 at 1:00 pm. 
 
 
Bylaw #921 To expand the permitted uses in the CD2 zone and allow for the installation of storage con-

tainers located at Bingay Road, Lot 34, Plan NEP3347; DL4597. The bylaw amendment also 
includes provisions that deal with screening and the prohibition of installing signage on the 
sides of a container. 

(Bylaw 896, sections 2.3.3, 3.5.1, 5.2.4, 5.11) 
 
Present: Mayor D. Langman 
 Councillor J. Hill 
 Councillor R. Masleck   
 Councillor A. Parkinson 
 Councillor C. Yunkws (via Zoom) 
   
Staff Present: David Perehudoff, Acting CAO/CFO 
 Carol LeRose, Administrative Clerk  
 
Gallery:  Shane Ferraro 
 
 
Call to Order 
 
Mayor Langman called the meeting to order at 1:02 p.m. and outlined the procedure and purpose of the 
public hearing. Mayor Langman invited attendees to voice any questions or comments twice and there 
were no questions or comments brought forward.    
 
Submissions  
 
There were no submissions.  
 
Adjournment 
 
On a motion by Councilor Parkinson, the public hearing adjourned at 1:03 p.m.  
 
 
I hereby certify the preceding to be a true and correct account of the Public Hearing held on Monday, 
August  8th, 2013. 
 
 
_______________________________ ___________________________________ 
Diane Langman   Carol LeRose 
Mayor                                                    Administrative Clerk/Recording Secretary 
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MOTIONS AND 
SUBMISSIONS 

  



REFERRALS FROM  
PRIOR MEETINGS 
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Village of Warfield  

Strategic Goals and Actions 

Year 1: 2021 

 

Strategic Goal Action Priority Lead(s) Target Completion/Comments 

Improving 

Our 

Infrastructure 

Water: 

- Pre-design studies 

- Intake and treatment 

plant assessment 

#1 CAO/CFO, 

Contract/PW 

staff 

4th Q/2021 Locations for in-takes are being 

studied - on track 

WTP plant assessment almost 

complete - on track 

 Beaver Bend park and trail 

remediation and 

development 

#1 CAO/CFO, 

Contract/PW 

staff 

3rd Q/2021 Plan and RFP will be done by  

Jan 31 '22 - work to start in 

Spring 

 Wellington sewer lines and 

culverts: 

- Assess cost 

- Pre-design study 

#2 CAO/CFO, 

Contract/PW 

staff 

4th Q/2021 RDKB conversation 

 Burns Ave water/sewer 

realignment 

#2 CAO/CFO, 

Contract/PW 

staff 

3rd Q/2021 

(dependent on 

grant awards) 

Denied application. Will go to 

capital budget session 

 Pool - Prioritize COVID 

recovery funds for:  

- wi-fi 

- re-opening Summer 

2021 

- operations 

- upgrades for accessibility  

#1 
 

 

 

 

 

#2 

CAO/CFO, 

Contract/PW 

staff 

2nd Q/2021 
 

 

 

 

 

3rd Q/2021, 

2022 

Completed wi-fi, 

re-opened, operated 

perfectly, 

Accessibility upgrades 

perhaps 2022 

 Trail Creek flood concerns: 

- Flood mitigation study 

needs to be regional 

- Approach RDKB and 

neighbouring 

communities for 

collaboration/coordinati

on 

#4 Mayor, 

Council 
 

4th Q/2021 Advocacy needed and 

discussions with RDKB 
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Strategic Goal Action Priority Lead(s) Target Completion/Comments 

Building 

Strong Asset 

Management 

Practices  

Phase 2  

- GIS mapping 

- replacement costs 

#1 CAO/CFO, 

Contract/PW 

staff 

4th Q/2021 Underway, LandInfo Tech 

continuing work 

 Continue to address 

infrastructure investment 

gap through sound asset 

management practices 

#1 Council, 

CAO/CFO, 

Staff, Infra. 

Advisory 

Committee 

Ongoing Ongoing; Early stages; 

identification and prioritizing, 

risk assessment 

2022 budget sessions will be 

more involved in Cap. Asset 

Mngt planning. 

 Update Active 

Transportation Plan 

#2 CAO/CFO, 

Contract/ Staff 

4th Q/2021 Beaver Bend Trail will be 

updated in the ATP 2022 

Governance 

Excellence 

Bylaws and Policies -  

- Initial review 

- Identify updates 

- List and prioritize 

- Bylaw mediation in place 

- Share new policies 

publicly to encourage 

civic understanding and 

participation  

#2 CAO/CFO, 

Contract/Staff 

4th Q/2021 Zoning Bylaw complete.  

New Bylaw staff will have 

recommendations for 

enforcement and priority will 

be the Fees & Fine structure 

and maybe a couple other 

bylaws.  

 Use Committee of the 

Whole as needed 

#1 Mayor, 

Council 

Ongoing Council to engage more 

when needing discussion 

 Staff to provide timely 

budget process and timely 

periodic financial reporting 

at the Council table on 

budgets and financial 

position 

#1 CAO/CFO, 

Staff 

Ongoing The addition of CFO will 

help with this in 2022 

 Staff reports/updates:  

- Every council agenda 

- Reference strategic 

goals, priorities, vision 

- Projects and resolutions 

status report 

#1 CAO/CFO, 

Staff 

Ongoing Staff Completed this 

throughout 2021. The 

reporting needs to be 

focused on what happens for 

the strategic priorities, not 

all operations need to be 

divulged.  In 2022 going 

forward Council also to have 

reports to staff on their 

committees, initiatives, and 

projects every meeting. 
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Strategic Goal Action Priority Lead(s) Target Completion/Comments 

 Succession planning for all 

staff; evaluate and structure 

management positions 

#1 CAO/CFO, 

Contract/ Staff 

4th Q/2021 Underway 

Council succession planning as 

well in 2022 

Teamwork 

Excellence 

Council-to-staff/ Council-

to-Council constructive 

chats: 

- At least quarterly 

- Teamwork/well-being 

check-in 

#2 Mayor, 

Council, 

CAO/CFO, 

Staff 

1st Q/2021 Ongoing 

 Review key Committees 

- Consult with existing 

committee members for 

needs 

- Identify and prioritize 

#3 Mayor, 

Council, 

CAO/CFO, 

Staff 

3rd Q/2021 Council needs to focus 

strategic priorities and not 

have too many committees 

to overwhelm staff 

Strategic 

Advocacy and 

Collaborative 

Relationships 

Advocate to the Province of 

BC for a serious carbon 

pricing regime and 

substantive building retro-

fit programs 

#1 Mayor, 

Council 

3rd Q/2021 UBCM convention advocacy 

meetings 

 Reliably collaborate and 

partner in strategic efforts 

#2 Mayor, 

Council, 

CAO/CFO 

1st Q/2021 Ongoing 

 Council to build/maintain 

relationships:  

- provincially and federally 

- attendance at 

UBCM/FCM for advocacy 

purposes 

#3 Mayor, 

Council 

3rd Q/2021 Ongoing 

 Develop plan/policies 

addressing systemic racism 

and reconciliation:  

- training and education 

for staff and council 

- engage with local 

Indigenous groups. 

#4 Policy 

Committee 

1st Q/2021 Ongoing; implementation 

target 2025 or sooner 
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Village of Warfield  

Strategic Goals and Actions 

Year 2: 2022 
 

The following Goals and Actions are to be reviewed by Staff and Council in 4th Quarter 2021 for 

further planning, specificity, and target dates. 

 

Strategic Goal Action Item Priority Lead(s) Target Viability/time-line 

Improving our 

Infrastructure 

Forrest Drive sewer lift: 

-  Upgrades 

#2 

#1 

CAO/CFO, 

Contract/P

W staff 

3rd Q/2022 Jan 2022 budget talks 

for capital budgeting  

 Implementation - Active 

Transportation Plan 

#2 

NA 

CAO/CFO, 

Staff 

4th Q/2022 Not priority – PW can 

try to maintain trails 

and CKISS to help 

with invasive plants 

Building 

Strong Asset 

Management 

Practices 

Funding and financing 

strategy - water 

#1 CAO/CFO, 

Staff 

1st Q/2022 In-take and WTP will 

be brought to council 

to review and decide 

how to proceed. 

 Comprehensive drainage 

plan 

#2 CAO/CFO, 

Contract/P

W Staff 

2nd Q/2022 Beaver Bend storm 

will be looked at 

 Funding for current sewer 

and storm infrastructure - 

replacement  

#3 CAO/CFO, 

Contract/P

W Staff 

4th Q/2022 2022 Budget 

discussions 

Governance 

Excellence 

Implement management 

restructuring 

#1 Mayor, 

Council, 

CAO/CFO 

1st Q/2022 CFO hired, definite 

improvement in 

CAO/CO time 

constraints 

 Implement internal and 

external communications 

and engagement policies 

and strategies, including 

timelines and detailed 

responsibilities of Mayor, 

Council, and staff.  

#2 Mayor, 

Council, 

CAO/CFO, 

Policy 

Committee  

2nd Q/2022 Underway but needs to 

be discussed and 

improved. 

 Implementing a detailed 

continuing education and 

training policy for Mayor, 

Council, and staff, with 

yearly priorities 

#3 Mayor, 

Council, 

CAO/CFO 

Policy: 2nd 

Q/2022; 

Implementa

tion: 2023 

Training courses were 

hard to attain for staff. 

2022 will be better, 

but time constraints 

are big 



 Page 5 of 8  

Strategic Goal Action Item Priority Lead(s) Target Viability/time-line 

 Fund and implement a 

credible and consistent 

bylaw enforcement 

program: 

- Develop collaboratively 

with other regional 

small communities  

#4 CAO/CFO, 

Staff 

1st Q/2022 Conpleted and 

Implemented Bylaw 

Services Agreement 

with Rossland 

Teamwork 

Excellence  

TBD if needed  Mayor, 

Council, 

CAO/CFO, 

Staff 

  

Strategic 

Advocacy and 

Collaborative 

Relationships 

TBD if needed  Mayor, 

Council 
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Village of Warfield  

Strategic Goals and Actions 

Year 3: 2023 
 

The following Goals and Actions are to be reviewed by Staff and Council in 4th Quarter 2022 for 

further planning, specificity, and target dates. 

 

Strategic Goal Action Item Priority Lead(s) Target Completion/Comme

nts 

Improving Our 

Infrastructure 

Water - tender 

documents, tendering 

#1 CAO/CFO, 

Contract/ 

PW staff 

2nd Q/2023  

 Repair/replace/install 

flood-related 

infrastructure at Trail 

Creek (road, culverts, 

bridges) - Years 3-5 

#3 CAO/CFO, 

Contract/ 

PW staff 

4th Q/2023 

or later 

RDKB discussions 

could bring this to 

2022 

 Pool - TBD #2 CAO/CFO, 

Contract/ 

PW staff 

 2022 spring 

assessment and 

COVID restart $ 

may have the pool 

tended to before 

2023 

Building 

Strong Asset 

Management 

Practices 

High level long-term 

servicing plan, including 

water, sewer, and 

drainage systems 

#1 CAO/CFO, 

Contract/ 

PW staff 

3rd Q/2023 Budget planning 

starting in 2022 

 Long term financial plan 

for capital replacement 

costs 

 CAO/CFO, 

staff 

4th Q/2023 Budget planning 

starting in 2022 

Governance 

Excellence 

Service Delivery Review 

and funding model 

#1 CAO/CFO, 

contract 

staff 

3rd Q/2023 Budget planning 

starting in 2022 

 Subdivision and 

Servicing Bylaw 

 CAO/CFO, 

Contract/ 

PW staff 

4th Q/2023 Budget planning 

starting in 2022 

Teamwork 

Excellence 

TBD  Mayor, 

Council, 

CAO/CFO, 

Staff 
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Strategic Goal Action Item Priority Lead(s) Target Completion/Comme

nts 

Strategic 

Advocacy and 

Collaborative 

Relationships  

Leverage the efforts of 

the Warfield Food Action 

Committee to improve 

access, affordability and 

availability of food 

within the community 

#4 Mayor, 

Council 

4th Q/2023  

 Amalgamation 

- New council to 

review/evaluate 

history and discuss, if 

desired 

#3 Mayor, 

Council 

4th Q/2023  
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Village of Warfield  

Future Strategic Goals and Actions 

Years 4-5: 2024-2025 

 

The following Goals and Actions, along with all above Strategic Priorities, Goals, and Actions are to be 

reviewed by Staff and Council in 4th Quarter 2023 as part of a comprehensive Strategic Planning 

process. 

 

Strategic Goal Action Priority Lead(s) Target Comments 

Improving Our 

Infrastructure 

Water infrastructure - 

intake, upgrades to plant 

#1 CAO/CFO, 

Contract/ 

PW staff 

4th Q/2025  

Building Strong 

Asset 

Management 

Practices 

Asset management 

planning: 

- move into a funding 

model   

- long term financial 

plans for operations 

and capital 

replacement projects 

#2 CAO/CFO, 

Contract/ 

PW staff 

  

Governance 

Excellence 

Develop a suite of 

financial policies: 

- Reserve policy 

- Equipment 

replacement policy 

- Infrastructure Reserve 

Policy 

- Long Term Financial 

Plan 

#1 CAO/CFO, 

staff 

 Budget and 

plan starting in 

2022 

 Consistent, clear progress 

on Food Security and 

100% Renewable pledges 

#3 Mayor, 

Council, 

CAO/CFO, 

staff 

  

Teamwork 

Excellence 

TBD  Mayor, 

Council, 

CAO/CFO, 

Staff 

  

 

 

 

 



CORRESPONDENCE 
 
 
 
 
 
 
 
 
 

  



Dear Village of Warfield Council

The 1st Warfield Scout group is making an application to have the full rental fee as is coming into
effect today, September 1, 2022, waived.

We are a community group that offers service to the community at their special events such as
Warfield Days and Nightmare on Lauriente Way, and we hold the annual Pitch-In Community
Clean up event during Earth Week each April.

We are adding a third group this year for youth aged 5-7 in our Beaver Section and this is in
addition to our current Cub Section for ages 8-10 and our Scout Section for ages 11-15. We also
have one youth Scouter, 18, who helps and one Venturer Scout, 16, who comes and helps at
meetings in addition to our 5 section Scouters (adults), adding two more this fall for a total of 7.

At the current reduced rate for the Scout Room (Youth Room/Commitee Room) rental, we would
be paying the following:

Sunday 3:00-4:30 pm for Cubs, and 4:30-6:00 pm for Scouts: $54 per day

Wednesday (time TBD, but 1.5 hours): $27

This would be $81/week, $324 per month and as much as $3240 for our 10 month season. We
run one large fundraiser each year, popcorn, that we get to keep 40% of, which sometimes totals
around $1500-$2000. This is to provide our programs at no extra charge to parents and covers all
of our crafts and activities. This year, we took all the kids rafting with Endless Adventures,
attended Night Trek in Fruitvale, and held two camps, all at zero cost to them. If we are to use our
fundraising money to pay a rental fee, we will not be able to run any Scouts in Warfield.

Please consider waiving our rental fee and task us with community involvement instead.

Thank you for the consideration,

Group Commissioner: Katy Dunsmore; and Section Scouters: Stephanie Buhler, Jason Buhler,
Jennifer Palsson, Tammy Cox and all of the kids we lead through our programs.



CasC − 1st Warfield Group Prepared by:

STATEMENT OF ACTIVITIES
For the Fiscal Year ended 31 August, 2022 warfieldscouts@gmail.com

REVENUE sub-category totals category totals

Membership Fees received 230.00$      

Community Gaming Grant (BC only)

Donations

Fundraising Revenue Scout Popcorn

Other National Campaigns

Bottle Drives 10.00$                  

Other Fundraising

TOTAL Fundraising Revenue 10.00$        

Group Event/Activity Fees 295.00$      

Interest Earned 3.37$          

Section Revenue Beaver Scouts

Cub Scouts 50.00$                  

Scouts 95.00$                  

Scouts Canada Deposits 175.00$                

Rover Scouts

TOTAL Section Revenue 320.00$      

Other Revenue Group Funds held at Council Level since 2010 8,123.12$   

TOTAL REVENUE R 8,981.49$   

EXPENSES

Membership Fees paid to National 230.00$      

Administration 2.25$          

Equipment purchases 741.45$      

Facility Fees/Rent

Financial Assistance

Fundraising Expenses Scout Popcorn

Other National Campaigns

Bottle Drives

Other Fundraising Expenses

TOTAL Fundraising Expenses

Group Event/Activity Expenses 1,503.39$   

Insurance 104.00$      

Readiness (Training and Screening) 73.50$        

Section Expenses Beaver Scouts 21.00$                  

Cub Scouts 876.31$                

Scouts 461.27$                

Venturer Scouts

Rover Scouts

TOTAL Section Expenses 1,358.58$   

Other Expenses 739.71$      

TOTAL EXPENSES E 4,752.88$   

EXCESS OF REVENUE OVER EXPENSES R-E= 4,228.61$   

Signature Signature

Name (please print) Name (please print)

Katrina Dunsmore

The annual financial review has been completed. We Reviewers believe that this Statement of Activities fairly represents 

Further I verify that I do not have signing authority on any of the accounts included in this package and am not related to anyone who 

mailto:warfieldscouts@gmail.com
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ND – not done/abandoned 
IP – in progress 
C – completed 

Origin Topic Action Required Responsibility Status 

Council January 5, 2019 

 

 

 

Council February 18, 2020 

Signs for AL Way and Fortis Right 
of Way 

Obtain signs for AL Way and the Fortis 
Right of Way stating, “No 
unauthorized vehicles-bicycles and 
pedestrians only”. 

UPDATE: We have not been able to 
get information on the Right of Way 
property. We are looking still looking 
into this. 

Grant application in development 

 

CAO/STAFF 

 

 

CAO 

OH – Need 
better plan of 
action for entire 
property. 

IP 

 

C 

COW January 13, 2020 Common Access Card Support with reduced Pool fees for 
holders 

CAO / CFO OH awaiting 
grant 
application info 
and approval 
(expected 2021 
implementation
) 

Council December 11, 2020 Renewable Energy Plan  THAT Council adopted the West 
Kootenay 100% Renewable Energy 
Plan as a priority; AND FURTHER THAT 
staff prepare a report outlining 
tangible opportunities to integrate this 
plan into strategic planning, bylaw 
updates and the IOCP and provide a 
report on policy recommendations to 
the Policy Committee by March 2021.  

CO/CFO and staff  IP  

Council April 12, 2021 LED Streetlights   Contact Fortis to discuss remaining 
lights that need to be changed to LED. 

Staff OH – Staff have 
contacted Fortis 
in later August 
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Origin Topic Action Required Responsibility Status 

2022 and are 
working to 
determine the 
lights that 
require 
replacement 
and to 
determine the 
budget. 
 

Council July 12, 2021 Replacement planting of trees 
after falling 

Report completed by Arborist as part 
of doing a complete inventory of all 
public trees and the treatment 
required.  Treatment on trees 
commenced in July 2022.  Once work 
is complete the issue of replacement 
species will be evaluated further. 

CAO/ 
PW 

IP – In later 
August 2022 this 
matter was 
discussed with 
Kodiak Tree 
Services.  Kodiak 
has committed 
to provide a 
report with 
recommendatio
ns to the Village. 

Council November 8, 2021 Tree Replacement List  
 
 
 

Staff provide Council with a list of 
replacement trees by March 31, 2022.  
See above.  Report being addressed by 
administration within the budget 
approved. 
 
 

Staff 
 
 

Staff 

See above.  The 
matter is being 
addressed. 

Council November 8, 2021 Volunteer Dinner  Council to organize and let staff know 
the plans for the Volunteer dinner  

2022 dinner 
included in Budget.  
Arrangements being 
made. 

C – Successful 
dinner held in 
September 
2022. 
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Origin Topic Action Required Responsibility Status 

Council November 8, 2021 Dickens Park Disc Golf Course  Staff to apply for grant before the 
January 14 deadline.  Design 
complete.  Construction to commence 
in June 2022. 
Course to be opened in August. 

CAO/PW C – Park is open 
and being used 
by the public. 

Regular Council – February 14, 
2022 

Burns Avenue water/sewer 
realignment project. 

Request for this significant project to 
remain on the Action list so it remains 
“top of mind”.  The significant cost will 
require funding support.  Staff to 
review grant opportunities as they 
become available. 

CAO/CFO IP – On hold 
pending future 
grant 
application. 

Committee of the Whole – 
February 7, 2022  

Fire hydrant maintenance Staff to consider hydrants and 
maintenance within the context of the 
Asset Management Plan.  Create a 
plan to ensure appropriate 
maintenance is completed annually. 
Contractor TEAL has been confirmed 
to be in the Village the Fall of 2022 to 
complete maintenance. 
The new Foreman will be directed to 
assess this further. 

CAO/PW Foreman/ 
PW Consultant 

IP – A contractor 
will be in the 
Village this Fall 
to complete 
maintenance.  
Several out of 
service hydrants 
being worked 
on by public 
works in 
September.  
Leaking valves 
being replaced 
in-house. 

Regular Council Meeting – March 
14, 2022 

Community Hall Rental Advance Bylaw 922 with new rate 
category for non-profits; contact user 
groups who historically have not paid 
rent to advise of change. 

CAO C – Bylaw 922 to 
be adopted by 
Council. 

Special Meeting – June 30 2022 Canada Community Building Fund 
– Grant submission 

Submit completed application for the 
WTP to the Province. 

CAO and 
Engineering 
Consultant 

C – Grant 
application 
submitted.   
Waiting for 
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Origin Topic Action Required Responsibility Status 

reply.  Met with 
Minister of 
Municipal 
Affairs to 
discuss the 
grant and to 
advocate for 
approval. 

Regular Meeting – June 13 2022 
and July 11 2022 

Zoning Bylaw 918/ Zoning Bylaw  
921 

Refer CD2 – storage container and 
other issues associated back to staff 
for additional information.  Advise 
property owner of Council’s decision.  
Bylaw 921 with CD2 amendments 
brought forward.  Three readings on 
July 11, 2022.  Public hearing 
scheduled for August 8 2022. 

CAO and Planning 
Consultant 

C – Zoning 
Bylaw   
Amendment 
921 adopted in 
August. 



TRAIL AND GREATER DISTRICT RCMP
MAYOR'S REPORT
QUARTER 2, 2022

City of Trail
1394 Pine Ave
Trail, BC    V1R 4E6

Dear Mayor GIVEN 1 and SURNAME,

Enclosed please find a snapshot of the Crime Statistics within the areas covered by the Trail and Greater District RCMP Detachment.  

RE:  Quarterly Crime Statistics - April / May / June

TRAIL       
Q2 

2021

TRAIL      
Q2 

2022

FRVL 
Q2 

2021

FRVL 
Q2 

2022

MONT 
Q2 

2021

MONT 
Q2 

2022

WARF 
Q2 

2021

WARF 
Q2 

2022

ROSS 
Q2 

2021

ROSS 
Q2 

2022

RDKB 
Q2 

2021

RDKB 
Q2 

2022

TOTAL 
Q2 

2021

TOTAL 
Q2 

2022
0 0 0 0 0 0 0 0 0 0 0 0 0 0

14 24 0 6 0 0 1 2 1 0 2 6 18 38
10 5 0 1 0 0 0 0 1 0 0 0 11 6
0 1 0 0 0 0 0 0 0 0 0 0 0 1
3 4 0 0 0 1 1 0 0 2 3 3 7 10
4 18 0 0 0 0 0 0 0 0 1 2 5 20

16 19 1 4 0 2 0 0 2 5 5 1 24 31
30 17 0 1 0 0 1 0 0 0 0 4 31 22
35 49 2 11 0 1 4 3 4 1 4 11 49 76

146 145 6 11 1 7 7 3 9 14 24 22 193 202
104 56 6 4 1 1 3 0 32 36 6 5 152 102
285 250 14 26 2 9 14 6 45 51 34 38 394 380

1141 987 81 88 27 23 52 41 128 124 172 185 1601 1448

FRVL - Fruitvale ROSS - Rossland

MONT - Montrose RDKB - Regional District Kootenay Boundary

WARF - Warfield

Auto Theft

Trail & Greater District RCMP

3601 Laburnum Dr, Trail BC
V1R 2S9

Phone:  (250) 364-2566 Fax:  (250) 364-1453

August 9, 2022

CRIME CATEGORIES

Homicide / Attempted Homicide
Assaults
Sexual Offences
Robbery

Break and Enters
Theft From Motor Vehicle
Drug Investigations
TOTAL PERSONS/VIOLENT CC
TOTAL PROPERTY CC
TOTAL OTHER CC
TOTAL CRIMINAL CODE (CC)
TOTAL CALLS FOR SERVICE



TRAIL AND GREATER DISTRICT RCMP
MAYOR'S REPORT
QUARTER 2, 2022

TRAIL       
Q2 

2021

TRAIL      
Q2 

2022

FRVL 
Q2 

2021

FRVL 
Q2 

2022

MONT 
Q2 

2021

MONT 
Q2 

2022

WARF 
Q2 

2021

WARF 
Q2 

2022

ROSS 
Q2 

2021

ROSS 
Q2 

2022

RDKB 
Q2 

2021

RDKB 
Q2 

2022

TOTAL 
Q2 

2021

TOTAL 
Q2 

2022
15 12 2 1 0 0 2 1 1 1 11 0 31 15
0 0 0 0 0 0 0 0 1 0 0 1 1 1
6 6 2 2 0 0 1 0 0 0 2 4 11 12
6 12 2 0 0 0 0 1 1 0 1 4 10 17

89 74 8 7 5 8 10 5 8 8 40 56 160 158

TRAIL       
Q2 

2021

TRAIL      
Q2 

2022

FRVL 
Q2 

2021

FRVL 
Q2 

2022

MONT 
Q2 

2021

MONT 
Q2 

2022

WARF 
Q2 

2021

WARF 
Q2 

2022

ROSS 
Q2 

2021

ROSS 
Q2 

2022

RDKB 
Q2 

2021

RDKB 
Q2 

2022

TOTAL 
Q2 

2021

TOTAL 
Q2 

2022
4 7 0 1 0 0 0 0 0 0 1 2 5 10

85 59 4 3 4 0 0 1 5 3 3 7 101 73
95 57 2 0 3 0 1 0 5 3 9 11 115 71
5 6 0 4 0 0 1 0 0 0 1 3 7 13

61 63 2 5 2 3 3 3 4 3 7 10 79 87
183 148 13 12 3 0 6 6 7 11 21 20 233 197
103 117 9 11 1 2 2 3 17 9 13 13 145 155

Should you have any questions or concerns, or should you wish to discuss these statistics, please do not hesitate to contact me
at 250-368-2180.
Yours truly,

Mike Wicentowich, Sgt., NCO I/C
Trail & Greater District RCMP

Impaired Driving - CC

TRAFFIC AND IMPAIRED

Motor Vehicle Collisions
Motor Vehicle Collisions W Fatal

Unspecified Assistance

Impaired Driving - MVA (IRPs)
MVA Violations

COMMUNITY

Negative Contacts with Youth
Mental Health Related Calls
Files involving Alcohol / Drugs
Domestic Violence Files
Check Wellbeing
Suspicious Pers/Veh/Occ



TRAIL AND GREATER DISTRICT RCMP
MAYOR'S REPORT
Year-end, 2022

City of Trail
1394 Pine Ave
Trail, BC    V1R 4E6

Dear Mayor GIVEN 1 and SURNAME,

Enclosed please find a snapshot of the Crime Statistics within the areas covered by the Trail and Greater District RCMP Detachment.  

RE:  Year-end Crime Statistics, 2022

TRAIL        
2021

TRAIL       
2022

FRVL  
2021

FRVL  
2022

MONT  
2021

MONT  
2022

WARF  
2021

WARF  
2022

ROSS  
2021

ROSS  
2022

RDKB  
2021

RDKB  
2022

TOTAL  
2021

TOTAL  
2022

0 0 0 0 0 0 0 0 0 0 0 0 0 0
24 45 0 7 1 2 2 2 3 0 3 9 33 65
17 14 1 1 0 0 0 1 2 0 2 1 22 17
0 1 0 0 0 0 0 0 0 0 0 0 0 1
4 5 0 0 0 1 1 1 0 2 4 3 9 12

10 21 2 0 0 0 0 0 2 0 5 5 19 26
23 31 1 4 0 2 0 3 4 7 7 2 35 49
50 35 0 1 0 0 1 0 0 1 1 5 52 42
61 88 4 14 2 3 34 5 8 2 8 17 117 129

248 239 14 16 2 9 10 11 22 25 42 32 338 332
173 105 9 6 1 3 8 0 56 83 11 8 258 205
482 432 27 36 5 15 52 16 86 110 61 57 713 666

2079 1792 131 133 47 36 95 86 230 243 291 321 2873 2611

FRVL - Fruitvale ROSS - Rossland

MONT - Montrose RDKB - Regional District Kootenay Boundary

WARF - Warfield

Break and Enters
Theft From Motor Vehicle
Drug Investigations
TOTAL PERSONS/VIOLENT CC
TOTAL PROPERTY CC
TOTAL OTHER CC
TOTAL CRIMINAL CODE (CC)
TOTAL CALLS FOR SERVICE

Auto Theft

Trail & Greater District RCMP

3601 Laburnum Dr, Trail BC
V1R 2S9

Phone:  (250) 364-2566 Fax:  (250) 364-1453

August 9, 2022

CRIME CATEGORIES

Homicide / Attempted Homicide
Assaults
Sexual Offences
Robbery



TRAIL AND GREATER DISTRICT RCMP
MAYOR'S REPORT
Year-end, 2022

TRAIL        
2021

TRAIL       
2022

FRVL  
2021

FRVL  
2022

MONT  
2021

MONT  
2022

WARF  
2021

WARF  
2022

ROSS  
2021

ROSS  
2022

RDKB  
2021

RDKB  
2022

TOTAL  
2021

TOTAL  
2022

31 23 5 1 1 0 3 1 4 4 23 8 67 37
0 1 0 0 0 0 0 0 1 0 0 1 1 2
9 13 4 2 1 0 1 1 0 0 4 5 19 21

12 15 2 0 0 0 1 1 3 4 4 6 22 26
174 136 13 8 13 9 18 9 16 18 70 95 304 275

TRAIL        
2021

TRAIL       
2022

FRVL  
2021

FRVL  
2022

MONT  
2021

MONT  
2022

WARF  
2021

WARF  
2022

ROSS  
2021

ROSS  
2022

RDKB  
2021

RDKB  
2022

TOTAL  
2021

TOTAL  
2022

8 9 0 1 0 0 0 0 0 1 2 2 10 13
165 119 5 5 4 0 0 3 10 9 5 11 189 147
159 107 3 0 5 0 4 0 10 11 12 18 193 136
10 7 0 4 2 1 1 0 1 1 3 4 17 17

113 128 2 10 2 5 3 5 5 5 12 18 137 171
338 244 19 19 5 2 9 12 14 18 35 35 420 330
194 193 12 13 1 3 9 8 24 17 22 24 262 258

Should you have any questions or concerns, or should you wish to discuss these statistics, please do not hesitate to contact me
at 250-368-2180.
Yours truly,

Mike Wicentowich, Sgt., NCO I/C
Trail & Greater District RCMP

Unspecified Assistance

Impaired Driving - MVA (IRPs)
MVA Violations

COMMUNITY

Negative Contacts with Youth
Mental Health Related Calls
Files involving Alcohol / Drugs
Domestic Violence Files
Check Wellbeing
Suspicious Pers/Veh/Occ

Impaired Driving - CC

TRAFFIC AND IMPAIRED

Motor Vehicle Collisions
Motor Vehicle Collisions W Fatal
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555 Schofield Highway 
Trail, BC V1R 2G7 

250-368-8202 

 

Staff Report 
 

DATE:  September 12, 2022    FILE NUMBER: 3360.01 
 
TO:  Mayor and Council 
 
FROM:  David Perehudoff, Acting Chief Administrative Officer/CFO 
 
SUBJECT: EMERALD RIDGE – COMPREHENSIVE DEVELOPMENT PLAN 
 

 
1.0 PURPOSE 

1.1 The purpose of this report is to bring forward a planning proposal submitted by WSP for 
Council’s consideration that, if approved, would result in the completion of a 
Comprehensive Development Plan (CDP) for the Emerald Ridge area, that is currently in 
CD1 and CD2 “holding zones”. 

2.0 RECOMMENDATION 

2.1 THAT Council authorize the completion of a Comprehensive Development Plan in 
accordance with the Fee Proposal from WSP dated August 23, 2022. 

2.2 THAT the costs to complete the plan be funded from unappropriated surplus. 

3.0 BACKGROUND 

3.1 The Village has been corresponding with a landowner who has expressed interest in 
proceeding with the development of a parcel in the lower lands of Emerald Ridge.  The 
Village has been unable to consider the rezoning required to proceed due to the 
requirements contained in the Village’s Zoning Bylaw 896 as it pertains to the 
completion of various studies and plans that would fully integrate the future 
development of all lands within the CD1 zone. 

4.0 ANALYSIS 

4.1 The requirements contained in the Zoning Bylaw indicate that before land in the CD1 
zone can be rezoned and developed that the developer address the full implications of 
development in the entire zone, including the production of plans for servicing (water, 
wastewater, stormwater), traffic, environmental impacts as well as other issues. 

4.2 The primary concern expressed by the current developer was that the requirements put 
forward involved the development of a plan that considers all lands in the CD1 zone.  
This was felt to be an onerous requirement when considering the complexities and costs 
associated with producing an integrated plan that included considerable property that is 
not owned or controlled by the developer.   
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4.3 The Village did have the Zoning Bylaw reviewed and it was determined that the 
requirements in the Bylaw were sound from a legal perspective but again were perhaps 
not practical in the context of dealing with planning requirements based on the 
incremental development of the lands in question. 

4.4 It is felt that the local government should have a CDP prepared that could then be used 
as a foundational guide when individual development proposals within the CD1 zone are 
advanced.  The completion of the CDP would not eliminate the planning requirement for 
a developer, but it would be more manageable with respect to integration of smaller 
parcels of developable land into the CDP. 

4.5 If Council supports development and wants to ensure that the Village is better prepared 
to assess and respond to proposals that come forward, the completion of the CDP is 
seen to be an important step.  In the absence of the CDP, the Zoning Bylaw is the 
backstop and the planning requirements contained may preclude development from 
advancing. 

4.6 WSP developed the Village’s Zoning Bylaw and is also currently providing planning 
services to the Village.  Therefore, proceeding with WSP is seen to be the most prudent 
way of proceeding.  WSP would work with Council, staff, and the Village’s consulting 
engineering company to put together the CDP. 

5.0 OPTIONS 

5.1 That Council accept the proposal as presented and authorize the work to proceed. 

5.2 That Council take the position that the requirements in Bylaw 896 are sufficient such 
that if a developer wishes to advance a development proposal and rezoning application  
for consideration that the requirements in Section 3.4 – Comprehensive Development 1 
(CD1) Zone Requirements must be addressed directly by the developer. 

5.3 That Council defer decision and refer the matter to the 2023 Budget for additional 
discussion and review by the next municipal Council. 

6.0 FINANCIAL CONSIDERATIONS 

6.1 The cost to complete the work outlined in the August 23, 2022 proposal is $22,473.  
There is no funding contained within the 2022 Budget, therefore if Council does agree to 
proceed, the project would be funded from prior years’ surplus.   

6.1.1 As noted in the Second Quarter Financial Report, the Village did receive a 
one-time “bonus” from the Provincial Government in the amount of 
$120,000 in addition to the base 2022 Small Community Grant.  A portion of 
this funding could be used to proceed with the study and potentially 
eliminate the need to draw on surplus. 

6.2 Notwithstanding the direct cost of the planning study, this is seen to be an investment 
where future development will provide a net property tax gain for the Village aside from 
the creation of additional housing.   The initial proposal received indicated that “new 
revenue” from the first phase development could approach $60,000 annually.  This 
financial return demonstrates the importance of the Village investing upfront in planning 
requirements. 

6.3 In addition to the initial planning costs, there may be considerable costs associated with 
upgrading infrastructure in order to accommodate development.  The Village does not 
have a Development Cost Charge Bylaw and therefore how projects are funded, costs 



EMERALD RIDGE – COMPREHENSIVE DEVELOPMENT PLAN 

3 | P a g e  
 

are apportioned and whether or not the Village would participate in funding 
infrastructure upgrades would need to be assessed in the future.  The Village 
unfortunately has very limited capital funding capacity at this time and there are many 
projects and issues that have been deferred which may take priority over funding new 
development. 

7.0 POLICY AND LEGAL CONSIDERATIONS 

7.1 As indicated, the requirements associated with developing in the CD1 zone are defined 
in the current Zoning Bylaw.  The Bylaw was developed in such a way that the full 
responsibility and cost of proceeding with development in the zone would be the 
responsibility of the developer. 

8.0 OTHER CONSIDERATIONS 

8.1 The completion of a CDP is seen to be an important priority should Council wish to see 
future development proceed in the only area in the municipality that can accommodate 
more significant growth.  Without the completion of a fully integrated plan, the Village 
could not practically consider or approve development proposals without potentially 
creating future costs and/or infrastructure concerns for the existing ratepayer. 
 

RESPECTFULLY SUBMITTED 
 
 
David Perehudoff, CPA, CGA 
Acting CAO/CFO 

 
 
attach. 



 

 

Suite 3300 
237 4th Avenue SW 
Calgary, AB, T2P 4K3 
  
  
403-461-3037 
wsp.com 

August 23, 2022 

 

Mr. David Perehudoff 

Acting Chief Administrative Officer  

Village of Warfield, BC 
 

 

 

Dear David, 

Subject: Fee Proposal – Comprehensive Development Plan 

WSP Canada Inc. (WSP), is pleased to submit our fee proposal for planning services pertaining to 

the preparation of a Comprehensive Development Plan (CDP) for the lands zoned as 

Comprehensive Development 1 (CD1) and Comprehensive Development 2 (CD2) within the 

Emerald Ridge area of the Village. 

PROJECT & BACKGROUND 

The proposed CDP will be developed for the area zoned as CD1 and CD2 within the Village’s 

Zoning Bylaw. This zone requires the creation of a CDP to allow for a variety or residential, 

commercial, institutional uses in consideration of infrastructure capacity, protection of natural 

areas/parks, visual impacts, and exposure of potential hazards. 

WORK PLAN 

The planning services to be provided by WSP shall consist of preparation of a CDP as per the 

following Work Plan:  

1. Project Kick-off Meeting 

The WSP team will meet with Village Administration to confirm project expectations. The 

Workplan, project schedule, and communication protocol will be discussed at this meeting. 

2. Background Review and Mapping 

In this task we will review all the applicable background documents that pertain to this 

application. Having recently completed Zoning Bylaw update for the Village, we are very 

familiar with the applicable plans and polices of the Village. Most of our efforts will be 

focused on preparing a comprehensive base map for the CD1 and CD2 areas. 

• Cadastral – Parcels/property lines 

• Land uses 
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• Deep utilities – sanitary, storm, and water 

• Road ROWs 

• Natural areas/features 

• Contours 

• Any other mapping information relevant to preparation of CDP 

 

3. Opportunities and Constraints Workshop 

Our team will facilitate a workshop with key Village staff to discuss design strategies 

pertaining to various opportunities and constraints that may affect the CD1 and CD2 areas 

including: integration with existing development, future land uses/built form, conservation 

areas/open spaces, connectivity, servicing capacity, geotechnical setbacks and 

considerations, hazard areas, and so on. We will also develop 5-7 overall planning and design 

objectives based on feedback from the Village. 

4. Design Concept (2 options) incl. Land Use + Population Statistics 

Combined with our background research and information generated in the previous 

workshop, we will create two design concepts that meet the planning and design objectives. 

Accompanying the concepts, we will provide a narrative on the design concepts explaining 

the overall design approach, key differences and similarities, and associated land use and 

population statistics.  

This design package will be submitted to Village Administration for review and comments. 

5. Administration Review Meeting 

The review meeting will be organized approximately two weeks following submission of the 

design concepts to the Village. In the review meeting, we will focus on key design elements 

that are favoured by the Village as well as any necessary revisions based on servicing, 

transportation, environmental and geotechnical considerations.  

6. Finalize Design Concept 

Based on formal comments provided by the Village, we will prepare the final design concept, 

which will be based on desired elements from the previous draft concepts. This design 

concept will form the basis for preparation of the draft CDP. 

7. Prepare Draft CDP 

The draft CDP will be prepared based on the final design concept, and will include figures 

and policies pertaining to: 

• Land uses and urban design 

• Parks and open spaces 

• Infrastructure and servicing 

• Transportation and connectivity 

• Development staging 
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8. Final CDP 

Based on review and comments provided by the Village, we will finalize the CDP for 

approval. 

FEE BREAKDOWN 

Our estimated fees for this work are $22,473 plus GST (see Appendix A for detailed breakdown of 

tasks and associated WSP staff hours). WSP will complete this work on an hourly basis.  

WSP fees are estimated in the below table and based on an approval timeline of a maximum of 4 

months. We will monitor our budget regularly and if there are approval delays and/or greater 

number of issues than anticipated, then we will seek additional budget approval from the client. 

TIME-BASED COMPENSATION  

In order to provide data for the calculation of fees on a time basis, WSP shall keep a record of the 

hours worked by staff employed for the Project. The Client may inspect timesheets and record of 

expenses and disbursements of WSP during regular hours with respect to any item which the 

Client is required to pay on a time scale or disbursement basis as a result of this Agreement. Fees 

calculated on a time basis shall be exclusive of reimbursable expenses, and shall be exclusive of 

GST. 

REIMBURSABLE EXPENSES 

In addition to the fee (either time-based or lump sum), WSP shall be reimbursed , at cost plus 

administrative charge of five percent, for all expenses properly incurred by it in connection with 

the Project, including, but not limited to subconsultants, vehicle use charges, travelling and living 

expenses, long distance telephone charges, facsimile transmission charges, printing and 

reproduction, progress photography, Advertising for tenders, special delivery and express 

charges, and chemical and physical tests. 

ASSUMPTIONS 

• Our scope does not include any technical analysis pertaining to servicing, traffic, 

environmental assessment, geotechnical assessment. The Village will provide all relevant 

information to inform the planning and design for the CD1 and CD2 areas.  

• Our fees are based on moderate revisions to the design concept, and a maximum project 

timeline of 4 months.  

• The CDP report will be brief report (10-15 pages) and include figures and policies noted in 

Task #7 in the Work Plan section. 

STANDARD TERMS AND CONDITIONS: 

You will find enclosed with this letter Appendix B– Standard Terms and Conditions. 

Appendix (attached) forms part of this Agreement.  The Client specifically accepts, that WSP’s 
total aggregate liability hereunder is expressly and unconditionally limited as specified in Article 
2, Limitation of Liability, in Appendix B. 

We trust this information meets your immediate requirements.  If acceptable, please sign off 
below and return by email or fax to my attention. Thank you for the opportunity to submit this 
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proposal and we look forward to working with you.  If you have any questions you can contact 
me at chen.peng@wsp.com or 403-461-3037. 

Sincerely, 

 

 
 

 

Chen Peng, Senior Project Manager  
 

 

D+ 1 403-461-3037 

 
Authorization to Proceed: 
 
The Client accepts WSP’s offer to perform the services on the terms and conditions noted in this 
proposal and the Terms and Conditions by signing and returning a copy of this proposal to WSP. 
 
 
 
__________________________________________  _____________________________   
Mr. David Perehudoff, Acting CAO     Signature 
 
 
 
Appendix A Detailed Budget Breakdown 
Appendix B Standard Terms and Conditions 

mailto:chen.peng@wsp.com


Project Manager /
Senior Planner

Senior
Planner/Urban

Designer
Planner CAD/Mapping

Support
Total Staff

Hours Fees

TASKS Chen Peng Om Joshi Brittany Shewchuk
Hourly Rates $165 $200 $120 $120

1.0 Project Kick-off Meeting 1.5 1.5 2.0 5.0 788$
2.0 Background Review and Mapping 1.0 1.0 7.0 9.0 1,205$
3.0 Opportunities and Constraints Workshop 2.0 2.0 3.0 5.0 12.0 1,690$
4.0 Design Concept (2 options) incl. Land Use + Population Statistics 2.0 12.0 15.0 29.0 4,530$
5.0 Administration Review Meeting 2.0 2.0 2.0 6.0 970$
6.0 Finalize Design Concept 2.0 7.0 7.0 16.0 2,570$
7.0 Prepare Draft CDP 5.0 3.0 25.0 20.0 53.0 6,825$
8.0 Final CDP 3.0 2.0 15.0 10.0 30.0 3,895$

18.5 30.5 47.0 64.0 160.0 22,473$

Appendix A Warfield Comprehensive Development Plan (CDP)



 
 

 
APPENDIX B - GENERAL 

TERMS AND CONDITIONS 
 

 

Rev. Feb. 2018  
Page 1 of 4 

1. DEFINITIONS 

1.1 Except if a different interpretation is required by the context, 

the following terms shall have the following meanings:  

(a) Affiliate has the meaning given to such term in the 
Canada Business Corporations Act or in any 

replacement thereof or supplement thereto in effect, 
which meaning shall apply mutatis mutandis to 
partnerships, general partnerships and limited 

partnerships. 

(b) Agreement means (i) the Proposal, (ii) the General 
Terms and Conditions, (iii) the Purchase Order(s) and 

(iv) all the other attachments indicated in the Proposal, 
provided the parties have agreed in writing to be bound 
by the General Terms and Conditions and have not 

executed a Services Agreement.  

(c) Claim or Claims means, as the case may be, one or 
more of the following: losses, damages, fees, 

disbursements, penalties, fines, claims, formal 
demands, motions, petitions or applications, 
proceedings, legal hypothecs, charges, obligations 

imposed by law, liabilities, judgments, decisions, 
decrees, arbitral awards, taxes of any and all kinds, and 
any other types of costs or expenses (including 

reasonable lawyers’ fees and reasonable expenses 
incurred thereby), plus the related interest at a rate of 
one percent (1%) per month. 

(d) Client means the party named in the agreement as 
being the recipient of the services. 

(e) Completion means the full and complete performance 

of the services in accordance with the Agreement. 

(f) Confidential Information means all information of a 
confidential nature, in whatever form and on whatever 

medium, that the Client and WSP obtain from the other 
party to the Agreement, directly or indirectly, including 
information concerning the Client or WSP, particularly 

regarding the business, affairs, financial position, 
assets, operations, activities, prospects or trade secrets 
of such party, as well as all analyses, assessments, 

compilations, notes, studies or other documents that the 
Client or WSP, as the case may be, or their respective 
Personnel have performed or prepared and that rely on 

or contain such information. 

(g) Deliverables means the drawings, plans, models, 
specifications, reports, photographs, surveys, 

calculations and other data, including the computer 
printouts, that shall be used in connection with the 
Agreement and shall be prepared by or on behalf of 

WSP. 

(h) Force Majeure Event means an event or circumstance 
beyond the control of a party to this Agreement that 

hinders or delays the performance by said party of its 
obligations under the Agreement and that, despite 
reasonable diligence and proper planning, said party 

was not or is not able to avoid or overcome. 

(i) General Terms and Conditions means this document 
entitled “General Terms and Conditions” and forming 

part of the Agreement. 

(j) Hazardous Substance means any substance, mixture 

of substances, product, waste, organism, pollutant, 
material, chemical product, contaminant, dangerous 
good, component or other material that is, or becomes, 

listed in, governed by or subject to a Law or regulation 
applicable to its use, manufacture, importation, 
handling, transport, storage, dumping and treatment. 

(k) Law or Laws means, collectively, all valid and 
applicable common law, federal, provincial, municipal 
and other local laws, orders, rules, regulations, bylaws 

and regulatory body decisions, including occupational 
health and safety, fire, employment insurance, workers’ 
compensation and environmental protection legislation, 

building codes, anti-corruption laws or international 
conventions, that apply now or may apply in the future, 
and other governmental requirements, labour practices 

and procedures prescribed by law and related to the 
Project or the Services.  

(l) Person means a natural person, business corporation, 

company, joint venture, unincorporated association, 
union, partnership (limited or general), limited liability 
partnership, trust, trustee, executor, judicial 

administrator or other legal representative or any other 
enterprise or association. 

(m) Personnel means a party’s directors, officers, 

employees, contractual personnel, representatives, 
advisors, agents and mandatories, which definition shall 
also apply mutatis mutandis to a party’s Affiliates.   

(n) Project means the project indicated in the Agreement. 

(o) Proposal means the service proposal submitted to the 
Client by WSP and dated 05/11/2021. 

(p) Purchase Order means, if applicable, the purchase 
orders established by the Client and bearing the 

numbers. 

(q) Services Agreement has the meaning given to such 
term in Subsection 19.1 hereof.  

(r) Services means the services indicated in the 
Agreement.  

(s) Site means the place where the Project is located. 

(t) WSP means WSP Canada Inc. 

2. INTERPRETATION 

2.1 Precedence. In the event of conflict or inconsistency between 

the documents forming part of the Agreement, the following 
shall have precedence, from first to last: 

(a) these General Terms and Conditions; 

(b) the Proposal, excluding the General Terms and 
Conditions and the attachments; 

(c) if applicable, the other attachments to the Proposal;  

(d) if applicable, the Purchase Orders. 

2.2 Severability. If any term, covenant or condition of these 
General Terms and Conditions is, to any extent, held to be 

invalid or unenforceable, then such invalidity or 
unenforceability shall not affect the remaining General Terms 
and Conditions other than the General Terms and Conditions 
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that were deemed invalid or unenforceable, and each 

remaining term, condition or covenant shall be separately 
valid and enforceable to the fullest extent permitted by Law. 

3. SCOPE OF SERVICES 

3.1 Services. WSP shall provide the Services in accordance with 
the Agreement. 

3.2 Time. WSP shall provide the Services and deliver each of the 

Deliverables in accordance with the work schedule included 
in or attached to the Proposals. 

4. OBLIGATIONS  

4.1 Standard of Care. WSP shall provide the Services with such 

degree of care, skill and diligence as is normally exercised by 
engineers or consultants in the performance of comparable 
services at the time and place where the Services are 

provided. 

4.2 Obligations of the Client. The Client shall discharge all of its 
responsibilities without delay and shall study WSP’s requests 

for information, instructions or decisions without delay and 
respond thereto diligently within a reasonable time so as not 
to delay performance of the Services.  

4.3 Information and Data. The Client shall make available to 
WSP all Project-related information and data required by WSP 
for the performance of the Services and, upon receipt of a 

notice from WSP, shall perform any ancillary service that is 
necessary to enable WSP to provide the Services.  

4.4 Access to the Site. The Client shall take the necessary steps 

to ensure that WSP has access to the Site if such access is 
necessary for the performance of the Services. 

4.5 Permits. Not applicable. 

5. CHANGES 

5.1 Changes. The Client or WSP may at any time propose to the 
other party changes to the Services, including the addition or 
removal of Services, changing the work schedule and 

advancing or postponing the delivery of all or part of the 
Services. 

5.2 Change compensation. If a proposed change causes, 

directly or indirectly, an increase or decrease in Service 
delivery times or costs, the Client and WSP shall negotiate in 
good faith, without delay, a fair adjustment to the schedule or 

a financial compensation or both, and shall amend the 
Agreement in writing accordingly.  

5.3 Performance. WSP shall not proceed with any proposed 

changes if the Agreement has not been amended in writing by 
the two parties to reflect the schedule adjustments or a 
financial compensation or both. 

6. OWNERSHIP OF DELIVERABLES AND 
INTELLECTUAL PROPERTY RIGHTS 

6.1 Deliverables. The Deliverables shall be the exclusive 
property of WSP, whether or not work has been performed in 

connection with the Project. WSP shall retain the copyrights 
thereon and on any work that may result therefrom. The Client 
may retain a copy of the Deliverables in its files.  

6.2 Exclusive Use by Client. Reports, opinions, findings, 
recommendations, including expert testimony, or other 
documents prepared under this Agreement are prepared for 

the exclusive use of the Client identified as the intended 

recipient. WSP is not responsible for the use of, or reliance 

on, these documents by any other party without the written 
consent of WSP. WSP accepts no responsibility for damages, 
if any, suffered by any third party as a result of decisions made 

or actions taken based on these documents.  

6.3 Intellectual Property Rights. WSP shall retain all property 
rights on all patents, trademarks, copyrights, industrial 

property rights or other intellectual property rights and on the 
designs, products or processes developed or adapted by it in 
the performance of the Services. The Client shall not use, 

infringe or appropriate such exclusive rights without the prior 
consent of and payment of a financial compensation to WSP.  

6.4 Holdback of Deliverables. Notwithstanding any contrary 

provision of the Agreement, if the Client is in default under the 
Agreement, including if a payment is not made by the Client 
when due, WSP may hold back all Deliverables until the Client 

has cured said default. 

6.5 Client Documents. WSP may retain in its files a copy of all 
documents provided by the Client relating to performance of 

the Services. 

7. INSURANCE 

7.1 Insurance Coverage. WSP shall obtain, for the entire term of 

the Agreement, professional liability insurance with such limits 
per claim and aggregate annual limits as it deems reasonable, 
covering the professional liability incurred by WSP in the 
performance of the Services. At the Client’s request, WSP 

shall provide the certificates of insurance within a reasonable 
time. 

7.2 Notice. WSP and the Client shall notify one another in writing, 

without delay, of any event or incident that could give rise to a 
Claim under WSP’s professional liability insurance referred to 
in this section, or of any other matter that WSP is required to 

disclose to its insurer. In addition, the Client shall provide 
WSP with all information, reports and documents and any 
assistance that may be reasonably necessary for the 

insurance claim to be settled without delay. 

8. LIABILITY AND INDEMNIFICATION 

8.1 Liability of the Parties. Subject to the limitations of liability 

indicated in Section 9, each party shall indemnify and save 
harmless the other party and their respective Affiliates, 
mandataries, agents and Personnel from and against Claims 

attributable to the following: 

(a) third persons; 

(b) the negligent or wrongful acts or omissions of the 

indemnifying party or of any person under the 
indemnifying party’s responsibility. 

9. LIMITATION OF LIABILITY 

9.1 Limitation of Liability. Each party’s liability with respect to 

the Claims that may be made against it or its Affiliates, 
mandataries, agents and Personnel, under the Agreement or 
affecting the Services in any way whatsoever, whether based 

in contract, tort (including negligence) or any other theory of 
liability, notwithstanding any other provision of the Agreement, 
shall be limited to the aggregate amount payable by the Client 

in consideration of the Services under the Agreement. 

9.2 Indirect Damages. The parties shall in no case be liable for 
indirect or exemplary damages or for damages for loss of 
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profits or income, loss of clients, loss of reputation, loss of 

financing or loss of business opportunity.  

9.3 Prescription Period. No claim may be made against WSP or 
its Affiliates, mandataries or agents, including the insurers and 

their respective personnel, more than one year (or beyond the 
prescription period provided by law in the jurisdiction in which 
the Project is carried out) after the Completion of the Services.  

9.4 Hazardous Substances. WSP shall not be responsible for 
the identification, reporting, analysis, presence, handling, 
removal or elimination of hazardous substances found on or 

near the Site, unless otherwise indicated in the Agreement, 
nor shall it be liable for the exposure of persons, property or 
the environment to such hazardous substances. 

9.5 Information from the Client. WSP shall have the right to 
assume that all information and data provided by or on behalf 
of the Client and all information provided by the government 

authorities and public utilities is accurate and complete. 

9.6 Acts of Third Parties. WSP shall not be liable for the acts or 
omissions of the Client’s consultants, the contractors, the 

subcontractors, the suppliers or the service providers in 
relation to the Project or for the work they performed. WSP 
shall not monitor, direct or supervise the methods, means, 

techniques, sequences or construction processes employed 
by the contractors, subcontractors or service providers in 
relation to the Project. 

9.7 Independent Expert. WSP shall not be liable for any opinions 
provided by any independent expert engaged by the Client, 
even if said expert is recommended by WSP. 

9.8 Manufacturing Defects. WSP shall not be liable for 
manufacturing defects in equipment, materials or supplies 
specified or recommended by it. 

9.9 Safety. WSP shall not be responsible for the safety measures 
and programs required for the Project or for general safety at 
the Site pursuant to the applicable health and safety laws. 

10. FORCE MAJEURE EVENT 

10.1 Force Majeure Event. If, owing to a Force Majeure Event, 
either party is unable to fulfill its obligations under the 
Agreement, the obligations of such party shall be suspended 

for the period during which and to the extent that the Force 
Majeure Event continues to have such effect. 

11. INDEPENDENT CONTRACTOR 

11.1 Independent Contractor. Unless otherwise indicated in the 
Agreement, WSP shall be an independent contractor and not 
an agent or mandatary of the Client. 

12. PAYMENT 

12.1 Payment. WSP shall invoice the Client every month, and the 
Client shall pay the invoices within thirty (30) days of receipt 
thereof. If the Client determines that an invoice contains 

amounts that, in its estimation, it does not owe to WSP, it shall 
notify WSP within ten (10) days of receipt of the invoice. If the 
Client does not notify WSP within said ten (10) days, it shall 

be deemed to have accepted the amounts indicated on the 
invoice issued by WSP.  

12.2 No holdback. Notwithstanding any other provision of the 

Agreement, there shall be no holdback of payment for the 
Services. 

12.3 Interest. The amounts that either party pays to the other party 

when due under the Agreement shall bear interest as of the 
initial due date until the actual date of payment, inclusive, at a 
rate of one percent (1%) per month. 

13. SUSPENSION OR TERMINATION 

13.1 Expiry or Termination. The Agreement shall terminate at the 
earlier of the following dates: 

(a) the Completion date; 

(b) the termination date if the termination occurs in 
accordance with this section.  

13.2 Termination by the Client. In the event of a material failure 
by WSP to fulfill any of its obligations under the Agreement, 
the Client shall notify WSP that the default must be cured. If 

WSP fails to cure the default within thirty (30) days of receipt 
of such notice, if the default cannot be cured immediately, or 
if WSP fails to take reasonable measures within such time to 

cure it, the Client may terminate the Agreement by a new 
notice to WSP. Such termination shall not relieve the Client of 
its obligation to pay all of the amounts owed by it to WSP for 

the Services provided up to the termination date, in addition 
to all the costs incurred by WSP up to said date, in the manner 
set forth in the Agreement. 

13.3 Suspension or Termination by WSP. In the event of a 
material failure by the Client to fulfill any of its obligations 
under the Agreement, including if it fails to make the payments 
in the manner set forth in the Agreement, WSP shall notify it 

that the default must be cured. If the Client does not cure the 
default within seven (7) days of receipt of such notice, WSP 
may cease to provide the Services until it receives payment in 

full of the amounts owed to it, including accrued interest, or 
until the default has been cured. If the Client does not cure the 
default within fifteen (15) days of receipt of the default notice 

given by WSP, WSP may terminate the Agreement by 
providing a new notice to the Client. If applicable, the Client 
shall pay without delay all amounts that it owes to WSP for the 

Services provided up to the termination date, in addition to all 
reasonable termination costs, including third party 
cancellation charges, without prejudice to any other right or 

remedy available to WSP.   

13.4 Suspension or Termination by the Client. If the Client does 
not intend or is not able to implement the Project, it may 

suspend or terminate the Agreement by thirty (30) days’ notice 
to WSP. Upon receipt of such notice, WSP shall cease to 
provide the Services, except for those Services that are 

reasonably necessary to enable the suspension or 
termination of the part of the Project for which it is responsible. 
If applicable, the Client shall pay without delay all amounts 

that it owes to WSP for the Services provided up to the 
suspension or termination date, in addition to all costs 
incurred by WSP up to said date and all reasonable 

suspension or termination costs, including third party 
cancellation charges, without prejudice to any other right or 
remedy available to WSP. 

13.5 Rights of WSP. If the Client suspends the performance of the 
Services at any time whatsoever for more thirty (30) days, 
whether those days are consecutive or not, WSP may choose, 

in its entire discretion, to terminate the Agreement upon 
delivery of a notice to the Client. If applicable, the Client shall 
pay without delay any Compensation that it owes to WSP for 

the Services provided up to the termination date and all 
reasonable termination costs, including third party 
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cancellation charges, without prejudice to any other right or 

remedy available to WSP. 

14. CONFIDENTIALITY 

14.1 Confidential Information. All confidential information 

received by a party to the Agreement shall be treated as 
strictly confidential and shall not (i) be disclosed to a third 
party or (ii) be used in any manner whatsoever, directly or 

indirectly, for a purpose other than the performance of the 
Services, subject to the prior consent of the party that 
provided the confidential information, which consent shall not 

be unreasonably withheld. 

15. DISPUTE RESOLUTION 

15.1 Negotiations. In the event of a dispute between the parties 
regarding the Agreement, the parties shall use all reasonable 

efforts to resolve the dispute amicably. The parties agree to 
openly disclose all relevant information and provide all 
relevant documents within the prescribed time periods without 

prejudice to the rights and remedies available to them.  

15.2 Unresolved Dispute. If, after negotiations, a dispute remains 
unresolved, either party may bring it before the courts or, by 

mutual agreement, refer it to another dispute resolution 
process, including mediation or binding arbitration. 

16. NOTICES 

16.1 Notices. Notices shall be given in writing at the party’s 

address indicated in the Agreement. Notices may be delivered 
in person or by courier or sent by facsimile or electronic mail. 

17. SURVIVAL OF PROVISIONS 

17.1 Survival of Provisions. In addition to the provisions of the 
Agreement that, by their very nature, shall continue in full 
force and effect after the termination or expiry of the 

Agreement, the following sections shall continue in full force 
and effect after the termination or expiry of the Agreement: 
Section 6 Ownership of Deliverables and Intellectual Property 

Rights, Section 8 Liability and Indemnification, Section 9 
Limitation of Liability, Section 14 Confidentiality, Section 15 
Dispute Resolution, and Section 18 Governing Laws. 

18. GOVERNING LAWS 

18.1 Governing Laws and Jurisdiction. The Agreement shall be 
governed by and construed in accordance with the laws of the 
province in which the Project is carried out. The parties agree, 

subject to Section 15 Dispute Resolution, to accept and attorn 
to the exclusive jurisdiction of the courts of the province in 
which the Project is carried out.  

18.2 Venue. The parties hereby waive any objection based on the 
venue or the doctrine of forum non conveniens in respect of 
Claims resulting from the Agreement or in any way associated 

with or related to the Client’s and WSP’s business in respect 
to the Agreement or related operations, whether they exist on 
the date hereof or arise thereafter and whether they arise out 

of contractual, tort or civil liability or out of the application of 
any other legal system or specific law.  

19. GENERAL PROVISIONS 

19.1 Legally Binding Agreement. Before the performance of the 

Services commences, the parties will attempt to negotiate in 
good faith a services agreement (the “Services Agreement”) 
containing terms and conditions substantially equivalent to the 

General Terms and Conditions. If a Services Agreement is 

entered into between WSP and the Client, it shall constitute 

the sole legally binding agreement binding them with respect 
to the performance of the Services. If WSP and the Client do 
not enter into a Services Agreement, they agree to be bound 

by the General Terms and Conditions, which, in such an 
event, shall be the sole legally binding agreement binding 
them with respect to the performance of the Services. 

19.2 Assignment. No party may assign the Agreement without the 
prior written consent of the other party, which consent may not 
be unreasonably withheld. Notwithstanding the foregoing, 

WSP may assign the Agreement, without the Client’s consent, 
to any of its Affiliates or to a third party that amalgamates with 
WSP or acquires all or substantially all of WSP’s assets. 

Subject to the foregoing, the Agreement shall be binding 
upon, and enure to the benefit of, the parties and their 
respective successors and, as regards WSP, its assigns. 

19.3 Entire Agreement. Subject to the provisions of 
Subsection 19.1 hereof, this Agreement constitutes the entire 
agreement between the parties and hereby cancels and 

replaces all previous agreements between the parties in 
respect of the Services. 

19.4 Changes. No Change made to the Agreement shall be 

binding upon WSP and the Client unless it is made in writing 
and executed by the authorized representatives of the parties. 

19.5 No Waiver. Any failure by any party to demand compliance 

with any term, condition or directive or to exercise any right or 
privilege granted to it in the event of breach or default shall 
not constitute a waiver of such term, condition, right or 

privilege. 

19.6 Exclusions. Unless expressly indicated otherwise in the 
Agreement, the requests for proposals, tender packages or 

other similar documents of the Client shall not form part of the 
Agreement. 

 

END OF DOCUMENT 
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555 Schofield Highway 
Trail, BC V1R 2G7 

250-368-8202 

 

Staff Report 
 

DATE:  September 12, 2022     FILE NUMBER: 2022:RDKB 
 
TO:  Mayor and Council 
 
FROM:  David Perehudoff, Acting Chief Administrative Officer/CFO 
 
SUBJECT: WARFIELD FIRE HALL LEASE 
 

 
1.0 PURPOSE 

1.1 The purpose of this report is to advance for Council’s approval a new four-year lease 
agreement as it pertains to the use of the Warfield Fire Hall for the provision of regional 
fire services. 

2.0 RECOMMENDATION 

2.1 THAT Council authorize the Mayor and Acting CAO to execute the Warfield Fire Hall 
Lease between the Village of Warfield and the Regional District of Kootenay Boundary 
for the term August 1, 2022 to July 31, 2026. 

3.0 BACKGROUND 

3.1 A review of the Village’s files indicates that the Village and RDKB have historically 
entered into the standard lease agreement using a four-year cycle.  The agreement is 
now expired. 

4.0 ANALYSIS 

4.1 The lease agreement sets out basic covenants for both parties.   

4.2 The Village’s primary responsibility is for the maintenance and upkeep of the structure 
and the provision of standard building services, including heat, light, water, sewer, and 
garbage services. 

4.3 The Village benefits by having a centrally located fire hall, with equipment, where 
volunteer personnel are able to quickly respond to any local fire or other emergency 
within the scope of service that may arise. 

5.0 OPTIONS 

5.1 Council should support renewing the lease and no other options are presented at this 
time. 
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6.0 FINANCIAL CONSIDERATIONS 

6.1 The base lease payment made by the RDKB is $17,262.44 (2022 rates) and there is 
provision for a 2% per year escalator.   

6.2 In 2022, the Village budgeted for and incurred costs to upgrade the fire bay doors and 
also improved lighting and security in and around the back of the building.  In 
consideration of the lease amount and prior investment in the facility, the payment 
provided by the RDKB is seen to be fair and appropriate. 

7.0 POLICY AND LEGAL CONSIDERATIONS 

7.1 Council authorization is sought as part providing Village officials authority to execute the 
lease on behalf of the municipality. 

8.0 OTHER CONSIDERATIONS 

8.1 The ongoing regional service provision is seen to be positive and having a fire hall in the 
Village is clearly a benefit to the citizens.  Council should proceed as recommended. 
 

RESPECTFULLY SUBMITTED 
 
 
 
David Perehudoff, CPA, CGA 
Acting CAO/CFO 

 
 
attach. 
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Warfield Fire Hall Lease 

This lease is made on ___day of ______________, 2022. 

 between:  

 The Corporation of the Village of Warfield 

555 Schofield Highway Trail, 

British Columbia  V1R 2G7 

 (the "Landlord") 

and 

Regional District of Kootenay Boundary 202 - 

843 Rossland Avenue 

Trail, British Columbia  V1R 4S8 

 (the "Tenant") 

 

 

The Landlord and the Tenant hereby agree as follows: 
 

1. DEFINITIONS 

In this Lease, unless otherwise defined or unless the context otherwise requires, words, 

terms, phrases, and expressions shall have attributed to them the meanings hereinafter 

set forth: 

"Building" means the three truck bays and the upper floor of the municipal  

  administration building located upon the Lands on in which the Premises are situated; 

"Commencement Date" means the 1st day of August, 2022; 

"Insurance" means the policy of insurance purchased by the Landlord on the Land and  

 Building; 

"Land" means the land upon which the Building is situated, legally described as Lot 1,  

 Plan 2773, DL 6062; 

"Premises" means the Land and the Building; 

"Term" means the term of this Lease as set forth in section 2; 

"Utility Charges" means all charges and rates for telephone, electricity, gas, water,   

  sewer, and garbage. 
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2. TERM OF THE LEASE 

2.1 The Landlord hereby grants the Tenant a lease of the Premises for a term commencing 

on August 1, 2022, and ending on July 31, 2026; 

2.2 If the Tenant continues in occupation of the Premises with the consent of the Landlord 

after expiry of the term of this lease, the Tenant shall be deemed to be leasing the 

Premises on a month-to-month basis but otherwise on the same terms as set out for 

the last year in this lease. 

2.3 The Tenant may use the Premises as a fire hall, for fire and emergency services 

related purposes, and for no other purpose. 

 
3. RENT 

3.1. The Tenant shall pay the Landlord a rent of seventeen thousand two hundred sixty-two 

dollars and forty-four cents ($17,262.44) for 2022 and an increase of 2% per year for 

each subsequent year of the term, with payments being due on August 1 in each year 

of the lease. 

 
4. TENANT'S COVENANTS 

The Tenant covenants with the Landlord as follows: 

4.1 To comply with all the terms and conditions of this lease. 

4.2 To pay the rent as set forth in article 3 of this lease. 

4.3 Not to assign or sublet the Premises, in whole or in part, or allow the Premises to be 

used by any other person without the written consent of the Landlord, which consent 

may not be unreasonably withheld. 

4.4 To keep the Premises in a reasonable state of repair and cleanliness and not to make 

improvements or alterations to the Premises without the written consent of the 

Landlord, which consent shall not be unreasonably withheld. 

4.5 At the end of the lease, to deliver vacant possession to the Landlord of the Premises 

in the same condition as at the commencement of the lease, reasonable wear and 

tear excepted and except that the Landlord may, in the Landlord's sole discretion, 

elect to keep any of the Tenant's improvements, alterations, or fixtures. 

4.6 To pay for any services and expenses relevant to the use by the Tenant of the 

Premises and not mentioned in this lease. 

 
5. LANDLORD'S COVENANTS 

The Landlord covenants with the Tenant as follows: 

5.1 To comply with all the terms and conditions of this lease. 

5.2 To pay for the Tenant's heat, light, water, sewer, and garbage services. 

5.3 To be solely responsible for repairs or improvements to the structure and to the 

exterior of the building. 

5.4 The Landlord covenants with the Tenant that so long as the Tenant complies with the 
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terms of this lease, the Tenant may occupy and enjoy the Premises without any 

interruption from the Landlord. 

 
6. LIABILITY 

The Landlord is not liable for any damage to the Tenant's property or for any injury to any 

person in or coming to or from the Premises, however caused, and the Tenant agrees to 

indemnify the Landlord against the financial consequences of any such liability. In this 

regard, the Tenant shall purchase and maintain public liability insurance in the amount of 

no less than ten million dollars ($10,000,000) and shall provide proof of this insurance to 

the Landlord on request. 

 
7. TERMINATION OF THE LEASE 

The Landlord may terminate this lease for any one of the following or any other cause 

permitted by law: 

7.1 Nonpayment of rent; 

7.2 A material change in the use of the Premises by the Tenant and, in particular 

(without limiting the generality of this provision), any change that affects the 

Landlord's building insurance or that constitutes a nuisance; 

7.3 Any unauthorized assignment or subletting of this lease by the Tenant; 

7.4 Substantial damage to or destruction of the Premises; 

7.5 Any sale or material change in use of the building in which the Premises are located 

by the Landlord; 

7.6 Any significant willful or negligent damage to the Premises caused by the Tenant or 

by persons permitted on the Premises by the Tenant. 

7.7 The Tenant may, in each year during the term of this lease, except a term under 

section 2.2, serve notice on the Landlord of termination of this lease on or before 

June 30 in each year of this lease, and when such notice is served on the Landlord, this 

lease shall expire on December 31 of that year. 

 
8. GENERAL PROVISIONS 

8.1 Any written notice required or permitted to be given by this lease is sufficiently given 

if sent in proper form by ordinary mail to the last known address of the party for 

whom the notice is intended. Any written notice sent by ordinary mail in accordance with 

this paragraph is deemed, for the purposes of this lease, received by the addressee on 

the seventh day after mailing unless actually received before. Nothing in this paragraph 

prevents giving written notice in any other manner recognized by law. 

8.2 In this lease, words importing the singular include the plural, and vice versa, and 

importing the masculine gender include the feminine, and importing an individual 

include a corporation and vice versa. This lease binds and benefits the parties and 

their respective heirs, successors, and permitted assigns. 

8.3 If not in default under this lease, the Tenant has the right to renew this lease for a 

further term of five years exercisable by giving written notice of renewal to the 
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Landlord in the six-month period immediately before the expiry of the original fixed 

term of this lease. The renewed lease is granted on the same terms as set out in this 

lease except as to rent and without any further right of renewal. The rent payable by 

the Tenant in the renewed term may be agreed between the Landlord and Tenant 

but, failing such agreement before commencement of the renewed term of the 

lease, the amount of the rent shall be referred to and settled by a single arbitrator 

agreed upon by the parties or, in default of such agreement, to a single arbitrator 

appointed under the Commercial Arbitration Act of British Columbia. The decision of 

the arbitrator is final and binding on the parties with no right of appeal. The cost of 

such arbitration shall be borne by the Landlord and the Tenant equally. 

 

Executed under seal on this _______ day of ______________________, 2022. 

 

Signed, sealed and delivered in the presence of: 

 

   The Landlord: 
 

_____________________________ ) 

Diane Langman, Mayor   ) 
Village of Warfield   ) 

   ) 

_________________________________    ) 

David Perehudoff, CAO/CFO               ) 
Village of Warfield   ) 

   ) 

The Tenant:                                                       )  

                                                                            ) 

_________________________________    ) 

Linda Worley, Chair   ) 
Regional District of Kootenay Boundary ) 

      ) 
      ) 
  ___________________________________) 
  Anitra Winje, Corporate Officer                   ) 
  Regional District of Kootenay Boundary       )     
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555 Schofield Highway 
Trail, BC V1R 2G7 

250-368-8202 
 

Staff Report 
 

DATE: September 11, 2022 FILE NUMBER: Bylaw Enforcement 
Bylaw Notice Enforcement (BNE) & Dispute 
Adjudication 

 
TO: David Perehudoff, Acting Chief Administrative Officer/Chief Financial Officer 

FROM: Theresa Lenardon, Interim Corporate Officer 

SUBJECT: Bylaw Notice Enforcement (BNE) and Dispute Adjudication System  
 
 
1.0 PURPOSE 

1.1 The purpose of this report is to present Council with information respecting various bylaw 
enforcement options available to the Village and the advantages and disadvantages of each, 
including the Bylaw Notice Enforcement (BNE) and Dispute Adjudication system, enabled by the 
Local Government Bylaw Notice Enforcement Act and BC Reg. 175/2004 (as amended March 
2022). 

1.2 Staff is also seeking Council’s approval to request the Ministry of Attorney General to include the 
Village in Schedule 1 (list of local governments and other bodies) of the Bylaw Notice 
Enforcement Regulation 175/2004, which the Local Government Bylaw Notice Enforcement Act 
applies and for staff to undertake the Bylaw Notice Enforcement (BNE) and Dispute Adjudication 
system to enforce the Village of Warfield’s regulatory bylaws through the issuance of a Bylaw 
Notice (e.g. ticket) for minor infractions. 

2.0 RECOMMENDATION(S) 

2.1 THAT the staff report from the Interim Corporate Officer regarding bylaw enforcement and the 
Bylaw Notice Enforcement (BNE) and Dispute Adjudication system be received. 

2.2 THAT Council direct staff to request the Ministry of Attorney General to add the Village of 
Warfield to the list of bodies in Schedule 1 of the Bylaw Notice Enforcement Regulation, B.C. 
Reg. 175/2004 (last amended by B.C. Reg. 75/2022, March 2022), to which the Local 
Government Bylaw Notice Enforcement Act applies. 

2.3 THAT Council approve the undertaking of the Bylaw Notice Enforcement and Dispute 
Adjudication system as a means to implement bylaw enforcement and ticketing for minor bylaw 
noncompliance in the Village of Warfield.   

2.4 THAT Council authorize staff to retain the services of the Village’s Solicitor to work with staff to 
draft the required Agreements, Policies and a Bylaw Notice Enforcement (BNE) Bylaw, including 
the appropriate appendices, schedules, contraventions and penalties.  
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3.0 BACKGROUND 

3.1 Local governments have the authority to regulate, prohibit and impose rules and requirements 
in relation to various matters by adopting bylaws.  To enforce the rules and requirements, local 
governments may engage in a range of bylaw enforcement activities and must make choices 
about when to take enforcement action and which enforcement means to use.  

3.2 Most bylaw investigations are initiated as a result of a complaint.  The Community Charter 
provides that contravention of a local government bylaw that regulates, requires or prohibits is 
an offence.  Depending on the nature of the offence and which authority a local government 
has, a local government may use one, or all of the following approaches to address various 
contraventions: 
a) seek voluntary compliance (no local government legislation required),  
b) take other direct action by revoking/suspending a permit or licence to remedy the 

contravention from continuing and which action must be set out in each regulatory bylaw to 
stop the contravention from continuing (the Village regulatory bylaws include “direct 
action” methods of revoking/suspending permits, or licences, etc.),  

c) civil proceedings by an application to the Supreme Court of B.C. for an injunction or court 
order to instruct, enforce, prevent or restrain a bylaw contravention or contravention of 
local government bylaws and other legislation (Community Charter S. 274-and open to all 
local governments without the requirement of a local government bylaw/legislation), 

d) establish penalties for bylaw contraventions directly within the regulatory bylaws (e.g. 
Animal Control, Residential Campfire, Zoning bylaws) via monetary fines with the penalty 
imposed for noncompliance via prosecution for a summary conviction in Provincial court, 
which can be initiated by local governments by swearing one of two documents that advises 
the court of the alleged contravention: i) Long-form Information via the Offence Act (the 
local government regulatory bylaws must include reference to the Offence Act), and ii) 
Municipal Ticket Information (MTI) as per the Community Charter Part 8-Ticketing for Bylaw 
Offences (the local government must have adopted an MTI Bylaw), and  

e) the issuance of a Bylaw Notice (Local Government Bylaw Notice Enforcement Act and B.C. 
Reg. 175/2004) where the local government must establish a bylaw notice adjudication 
system with the adoption of a (BNE) Bylaw and entering into agreements with the Province 
for adjudication of the ticketing process and the issued ticket.   

3.3 The Village does not have an MTI bylaw or a BNE bylaw therefore, the options presently 
available for enforcement of Village regulatory bylaws include a), b), c) and d) as noted above. 

 
4.0 ANALYSIS 

4.1 Call for Bylaw Reform 
Initiating formal court proceedings can be costly, time-consuming and a burden on staff 
resulting in some local governments choosing to avoid these enforcement costs by abandoning 
enforcement if voluntary compliance is not forthcoming. During the 1990s local governments, 
the UBCM and the provincial justice system called for bylaw reform, resulting in the creation of 
the BNE and Dispute Adjudication system with the Bylaw Notice Enforcement Act enacted in 
2003. 

4.2 Local Government Bylaw Enforcement Tools - Advantages & Disadvantages 
a) Seeking voluntary compliance and b) taking direct action by revoking or suspending a permit 

or licence are usually the first approaches local governments will take to reach compliance. 
However, these methods are not always successful or if they are the process uses a 
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significant amount of staff time and other resources.  Alleged offenders quite often refuse to 
pay fines or correct the infraction knowing it is difficult for local governments to enforce 
regulatory bylaws (using these methods). Should the offence continue, the local government 
can use the following stronger methods to obtain compliance:  

c) Civil proceedings for an injunction or court order: The court will hear prosecutions of bylaw 
offences. 
Advantages: A local government is permitted to initiate enforcement proceedings in 
Supreme Court on its own behalf, without the Attorney General being a plaintiff.  This 
method compliments the BNE and Dispute Adjudication system and the Long-form 
Information (Offence Act) remedy. 
Disadvantages: If using this approach, time is critical as local governments must approach 
the investigation and enforcement of its regulations in a prompt and timely manner so that 
the courts, which may consider a local government has delayed enforcement if it does not 
act in a timely manner, may respond by allowing the offending property owner a lengthy 
period of time to comply.  The shorter the period for compliance, the better the result for 
the local government.  

d) i) Establishing penalties using the Long-form Information under the Offence Act: A long-form 
Information must be sworn in front of Provincial Court Justice who issues a summons which 
must be personally served on the alleged offender and requires that person’s appearance in 
court.  This method is used for serious bylaw infractions (e.g., land-use) and can impose 
larger fines or imprisonment for not more than 6 months, or both.  
Advantages: This method could be used along with the e) BNE and Dispute Adjudication 
system and with b) civil injunctions.  Such matters may be sufficiently serious that it is in the 
public interest for the alleged offender to be heard by, and admit guilt in front of the Court. 
Disadvantages: There is a greater degree of formality and cost to the proceedings than 
other bylaw enforcement systems, including MTI.  Local governments and the alleged 
offender are typically represented by lawyers.  

d) ii) Establishing penalties using an MTI Bylaw:  This system allows Village “enforcement 
officers” (e.g., CAO, CO, Bylaw Enforcement Officer, Building Officials, Fire Chief, other 
designated employees or agencies) to certify the noncompliance allegation and deliver a 
ticket to the alleged offender without first having to attend at provincial court to swear the 
information and to obtain a summons.  The system also allows the alleged offender to admit 
to the offence and pay the penalty without appearing in Court. If the alleged offender 
disputes the ticket the matter will be referred to the provincial Court for hearing by the local 
government. If the alleged offender fails to appear at the hearing, the Justice must review 
the ticket and convict the person in his or her absence and impose the penalty. Should there 
be a good reason the alleged offender was not at fault for missing the hearing, they may 
apply to the court for a time extension under limited circumstances and the appearance may 
be in writing.  
Should the alleged offender fail to respond at all, neither paying the fine nor notifying the 
local government that they wish to dispute the charge, the local government may submit the 
ticket to the court for consideration. This system can be used for both minor and serious 
bylaw infractions and can impose small fines and larger fines up to $1,000.00. 
Advantages:  By allowing more than one designated staff to issue tickets, rather than only a 
dedicated Bylaw Enforcement Officer position, staff with specialized knowledge of the 
regulatory bylaw in question may be authorized to apply that knowledge in the investigation 
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and laying of a ticket.  This system can still be used for more serious offences, should the 
local government have a BNE and Dispute Adjudication system in place. 
Disadvantages:  To manage and carry out enforcement to remedy minor infractions, there 
are multiple requirements and responsibilities for the designated enforcement officer and 
the overall process can be cumbersome and time consuming.  Some of the complexities 
include:  
 The slightest error on the MTI ticket would cause the Justice to quash the ticket. 
 If the ticket is disputed, the Justice hearing the case may impose a lessor fine should the 

offender offer some type of hardship. The designated local government MTI 
enforcement officer may have to appear in Court. The particular case may not always be 
heard on a specific day and it would mean that staff would have to keep attending at 
court until the issue is heard, using precious staff resources and time. 

 If the ticket is disputed, the designed enforcement officer who issued the ticket will be 
responsible for writing a Prosecution Report outlining the circumstances of the violation, 
creating more work and taking more local government staff time. 

 Limited budgets may not allow for every dispute to be prosecuted.  
 There is a chance that some offenders will never be held accountable. 

 For minor offences, using MTI can result in a large volume of work without the 
guarantee of positive outcomes. 

e) Local Government Bylaw Notice Enforcement Act (Bylaw Notice Enforcement Bylaw and 
Dispute Adjudication for minor infractions): This system is an alternative to the provincial 
court for resolving minor local government bylaw contraventions.  Penalties levied cannot be 
more than $500.00.  Enforcement of more serious infractions would be managed under the 
MTI system or the Long-form Information system.   
In 2003 through the Local Government Bylaw Notice Enforcement Act, the Province instituted 
the Bylaw Dispute Adjudication system to target minor infractions with small fines (up to 
$500). This system replaces the court as the venue for resolving disputes of minor bylaw 
breaches and allows local governments with authority through the Bylaw Notice 
Enforcement Regulation 175/2004 to deal with noncompliance by way of a bylaw.  

 To use this system, a BNE Bylaw must be adopted.  The BNE Bylaw identifies 
regulatory bylaws and the various infractions and sets out penalties for 
noncompliance for each infraction.  A violation pay period and positions of 
“Screening Officers” are also included.  Local government staff positions are 
designated to review an offence and if required, issue a ticket.   

Advantages: Those local governments using this method and which have been polled cite 
this process to be a simple and efficient mechanism to manage the enforcement of minor 
bylaw infractions with penalties as debts owed to the local government. With this system, 
the burden of proof is substantially less than other systems.  The discretion of the adjudicator 
to adjust the penalty amount is nil and his or her decision is not open to review in court 
except on a question of law or lack of jurisdiction.  Bylaw Notices that are upheld by 
adjudication include a $25 fee that is added to the disputant’s costs to cover the local 
government’s administration costs. Lawyers and witnesses are not required and the fine is 
collected immediately after adjudication. 
Allowing more than one designated staff to issue tickets, rather than only a dedicated Bylaw 
Enforcement Officer position, staff with specialized knowledge of the regulatory bylaw in 
question may be authorized to apply that knowledge in the investigation and laying of a 
ticket. 
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Local governments which have the BNE and Dispute Adjudication system in place, are able to 
maintain an independent ticketing process for their own enforcement purposes, but could 
share administrative processes around the adjudication of disputes with neighboring 
jurisdictions also using this system (Nelson, Creston, Fruitvale, RDKB, Rossland).   
Disadvantages: At the front-end, the BNE implementation process takes a significant amount 
of staff time and includes:  
 requesting the Ministry of Attorney General to include the Village of Warfield in Schedule 

1 (list of local governments and other bodies) of the Bylaw Notice Enforcement 
Regulation 175/2004, which the Local Government Bylaw Notice Enforcement Act 
applies, 

 drafting and adopting a BNE Bylaw that includes appendices and schedules comprised of 
all regulatory bylaws and the designation of bylaw contraventions that may be dealt with 
by bylaw notice, the monetary sum in penalties/fines for noncompliance, establishing a 
timeline for payment or for disputing the ticket, establishing the staff positions who will 
be authorized to issue a Bylaw Notice and establishing a Bylaw Notice Dispute 
Adjudication system to resolve disputes.  This work should involve consultation with and 
guidance from the Village’s Solicitor, 

 drafting agreements: Agreement with Adjudicators, Collection Service Agreement and 
Collection Agency and Compliance Agreement, 

 drafting forms: Bylaw Enforcement Complaint, Bylaw Notice Dispute, Bylaw Adjudication 
and form for Compliance Agreement, 

 drafting a Screening Officer Report for Adjudication and an Issuing Officer Report for 
Adjudication, 

 drafting template correspondence such as a reminder for payment and dispute 
deadlines,  

 drafting, designing and ordering Bylaw Notice Forms (e.g., Ticket Books), and  
 drafting a Bylaw Dispute Adjudication Register Policy to manage disputes and a Bylaw 

Notice Screening Officer Policy. 
 At the back-end, once implemented, the BNE and Dispute Adjudication system 

provides local governments more “weight” for enforcing minor bylaw offences 
and reduces staff time, energy and overall bylaw enforcement costs.  

4.3 Main Features of the BNE and Dispute Adjudication System: 
1. The Bylaw Notice does not have to be delivered to the offender in-person.  The notice/ticket 

can be delivered via a “windshield” service, which allows delivery of the notice to be left on a 
vehicle or it can be delivered via Canada Post.  

2. A Screening Officer (designated classes/positions of persons that may be appointed by the 
local government and included in the BNE Bylaw) acts in a dispute resolution role and 
facilitates compliance. 

3. Adjudications can be heard at arms-length in writing (including e-mail), in person, via 
telephone or via teleconference by experienced, professional adjudicators who are 
appointed by the Attorney General.  The adjudicator bases decisions on a clearly written 
regulatory bylaw and on the BNE Bylaw, whether or not a contravention did in fact occur, 
and on the balance of probability.  The adjudicator’s decision is final and conclusive. Where 
the person fails to take the required action, Section 17 of the Community Charter allows a 
local government to fulfill the requirement at the expense of the person and put the costs on 
real property taxes.   
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4.4 BNE & Dispute Adjudicating System - Summary  
Most BC local governments note that using civil proceedings to obtain an injunction or court 
order through the MTI bylaw system and the Long-form Information (Offence Act) for minor 
bylaw offences pose obstacles, including cumbersome and complex processes, high costs to 
commence and pursue, access to the courts and difficulties in collecting fines.  These obstacles 
also create further issues such as the inability to fairly administer effective enforcement. The goal 
of the BNE and Dispute Adjudication system is to create a simple, fair, efficient and cost-effective 
system for managing minor bylaw infractions.   

The BNE Bylaw designates the regulatory bylaws that may be dealt with by the Bylaw 
Notice/ticket, establishes penalties for violations, sets out staff and other local government 
enforcer positions (Bylaw Officer, Building Inspector, Fire Chief, persons acting in another 
capacity on behalf of the local government) for issuing bylaw notices, establishes pay periods for 
violations, establishes a bylaw notice dispute adjudication system to resolve disputes, and 
establishes the position of Screening Officer (by class of person, powers, duties and functions) 
with the power to enter into compliance agreements. 

In addition to the advantages noted above, further benefits of the BNE and Dispute Adjudication 
system for enforcing minor bylaw infractions include: 
Improved Service to Citizens:  There is flexibility in dispute scheduling (adjudication hearings may 
be held at various times of the day and in various locations) and bylaw adjudication may be seen 
as being more credible and meaningful, increasing payment rates while reducing the number of 
bylaw disputes.  
Increased Revenue and Operating Efficiencies:  All penalties are due and payable upon receipt of 
the Notice (e.g. ticket) unless disputed.  As such, the local government can proceed with the 
collection of all unpaid penalties, after specific steps are taken as defined by the Local 
Government Bylaw Notice Enforcement Act and the local government’s BNE Bylaw.  Further, staff 
are not required to attend the adjudication hearings in person and therefore have more time to 
work on other projects and or daily operations.  
Less Time for Solution: Disputes can be resolved in one or two months as opposed to six months 
or longer in the Courts. 
RCMP: It is possible to include members of the RCMP with authority to issue the Bylaw 
notices/tickets. 
 

5.0 FINANCIAL CONSIDERATIONS 

5.1 Start-up: Should Council wish to move forward with the BNE and Dispute Adjudication system, 
initial costs are largely in the form of staff resources and legal fees. Other minor costs will 
include the price of public consultation and awareness, etc. 
Future costs will include replenishing the current stock of ticket books (the Village already has 
ticket books which, at this time are only used for notification and warnings of bylaw infractions 
as they cannot be used as “tickets” until Council has adopted a BNE and or an MTI bylaw). 
Future costs would also include the use of a collection agency, when necessary and perhaps the 
purchase of bylaw notice tracking software.  Should a bylaw notice be disputed, the Village will 
incur costs for administration of adjudication as well as for payment of the provincial 
adjudicator’s remuneration and expenses. The current rates for an adjudicator, as set out in B.C. 
Reg. 175/2004 (as amended March 30, 2022) are: 
 $19.44 for each hearing in person 
 $12.50 for each hearing in writing 
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 $16.66 for each hearing by telephone. 

These fees cover an adjudicator hearing disputes in a 24-hour period that together constitute 
less than a half day sitting and for a 24-hour period that constitute more than a half day sitting 
plus the applicable amounts for each hearing after the half day.   

If an adjudication is cancelled with less than 48 hours’ notice, the adjudicator must be paid 
$175.  Further, if an adjudicator must travel more than 32 km from the adjudicator’s usual place 
of employment for a hearing in person, the adjudicator must be paid travel costs and expenses. 
A local government can charge $25 payable by a person who is unsuccessful in a dispute 
adjudication, in relation to a bylaw notice for the purpose of recovering the costs of the 
adjudication system.  
 

6.0 OPTIONS 

6.1 Receive the report and take no further action.   

6.2 THAT the Council of the Village of Warfield approve the undertaking of the Bylaw Notice 
Enforcement and Dispute Adjudication system as a means to implement bylaw enforcement and 
ticketing for noncompliance in the Village and that staff be directed to request the Ministry of 
Attorney General to add the Village of Warfield to the list of bodies in Schedule 1 of the Bylaw 
Notice Enforcement Regulation, B.C. Reg. 175/2004 (as amended by B.C. Reg. 257/2021, 
October 2021), to which the Local Government Bylaw Notice Enforcement Act applies.  

6.3 THAT Council of the Village of Warfield direct staff to retain the services of the Village’s Solicitor 
to draft the required Agreements, Policies and a Bylaw Notice Enforcement Bylaw, including the 
appropriate appendices, schedules, contraventions and penalties.  

 
7.0 POLICY AND LEGAL CONSIDERATIONS 

7.1 Legislation 
 Community Charter Part 8: Division 2 (S. 263, 263.1-Offence Act), Division 3 (S. 264-273-

ticketing), Div. 4 (S. 274-Enforcement by Civil Proceedings). 
 Local Government Bylaw Notice Enforcement Act. 
 B.C. Reg. 175/2004 (as amended March 30, 2022). 

 
RESPECTFULLY SUBMITTED     APPROVED BY 

TL 
___________________________________  ____________________________________ 
Theresa Lenardon, Interim Corporate Officer  David Perehudoff, CPA, CGA 
Village of Warfield   Acting CAO/Chief CFO, Village of Warfield 
 
CAO Comments 
 
Moving forward as recommended is seen to be important.  The systems as described and when 
implemented creates the necessary legislative authority to deal with ongoing bylaw enforcement as 
part of allowing the issuance of tickets that the Village that will ultimately result in offenders being 
held accountable for violations.  First and foremost staff will seek voluntary compliance but the ticket 
system can be utilized as required.  Council should proceed as recommended. 
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FINANCE 
 
 
 
 
 
 
 
 
 
 



 
        

September 14, 2022 

 

 

SCHEDULE OF ACCOUNTS #09  

 

 

 

Moved by Councillor / Seconded by Councillor 

 

 

That the commitments and expenditures represented by the accounts payable listed 

below are authorized and that their payment in the amount of  

Three Hundred Fifty-One Thousand, Five Hundred Fifty-Six Dollars and Sixteen Cents  

 

Accounts Payable Cheques #11170 - 11292 $274,705.08 

EFT Payments $31,995.69 

Payroll #17 & 18  $44,855.39 

 

 

TOTAL EXPENDITURE & PAYMENT APPROVED $351,556.16 

 

  

 
 

 

 

 



Batch

AP5090 Page :1
Cheque Register-Summary-Bank Date : Sep 14, 2022 Time :10:33 am

Supplier : A&J001  To  ZIM001 Seq : Status :

Cheque Date

Pay Date :

Village of Warfield

03-Aug-2022 To 14-Sep-2022
Medium : M=Manual  C=Computer  E=EFT-PABank            : 1 - GENERAL OPERATING To 99 - PENNY ROUNDING

Cheque No. All

Supplier Supplier Name StatusCheque # AmountMedium

11047 25-May-2022 TRAH001 TRAIL HAMMER AND BOLT CO. LTD. Cancelled        109 C -460.99
11170 09-Aug-2022 ABEL001 ABELL PEST CONTROL INC. Issued        108 C 170.77
11171 09-Aug-2022 ACE001 ACE COURIER SERVICES Issued        108 C 261.19
11172 09-Aug-2022 BEL003 BELZONA MOLECULAR (BC) LTD Issued        108 C 35,542.50
11173 09-Aug-2022 BLA001 BLACK PRESS GROUP LTD. Issued        108 C 536.02
11174 09-Aug-2022 BVC001 RALCOMM LTD. Issued        108 C 324.69
11175 09-Aug-2022 BVT001 BV TOOL RENTALS (2011) LTD Issued        108 C 83.23
11176 09-Aug-2022 CAN001 CANADIAN TIRE Issued        108 C 160.65
11177 09-Aug-2022 CAN003 CUPE 2087 Issued        108 C 952.52
11178 09-Aug-2022 CAR001 CARO ANALYTICAL SERVICES Issued        108 C 269.43
11179 09-Aug-2022 CLE001 CLEARTECH INDUSTRIES INC Issued        108 C 948.81
11180 09-Aug-2022 COM003 COMMERCIAL AQUATIC SUPPLIES Issued        108 C 726.88
11181 09-Aug-2022 COR003 ICONIX WATERWORKS LIMITED PARTNERSHIPIssued        108 C 927.36
11182 09-Aug-2022 DAN002 Dan Johansen Issued        108 C 899.06
11183 09-Aug-2022 HOM001 HOME HARDWARE BUILDING CENTRE Issued        108 C 570.86
11184 09-Aug-2022 KOD001 KODIAK TREE SERVICE Issued        108 C 2,325.75
11185 09-Aug-2022 KOO002 KOOTENAY VALLEY WATER CO. Issued        108 C 55.34
11186 09-Aug-2022 KOR001 KORPACK CEMENT PRODUCTS Issued        108 C 695.16
11187 09-Aug-2022 LENA001 LENARDON, THERESA Issued        108 C 960.00
11188 09-Aug-2022 LID001 LIDSTONE & COMPANY BARRISTERS AND SOLICITORSIssued        108 C 3,712.25
11189 09-Aug-2022 LOR001 LORDCO AUTO PARTS Issued        108 C 88.54
11190 09-Aug-2022 MAC001 MACKAY PAVING LTD. Issued        108 C 2,121.00
11191 09-Aug-2022 MAR001 MARINO WHOLESALE LTD. Issued        108 C 94.58
11192 09-Aug-2022 MCE002 MCEWAN  LAW Issued        108 C 3,085.25
11193 09-Aug-2022 MEYEA001 MEYER, ANGELA L AND FERRIER, HARRISON DIssued        108 C 95.00
11194 09-Aug-2022 PAR005 PARKINSON, ARLENE Issued        108 C 892.50
11195 09-Aug-2022 PENND001 PENNER, DEBORAH M Issued        108 C 440.00
11196 09-Aug-2022 PROUW002 PROULX, WARREN Issued        108 C 5,355.00
11197 09-Aug-2022 PT00000103 MCKEE, KANE O Issued        108 C 2,477.20
11198 09-Aug-2022 PT00000104 MARSH, CHRISTOPHER R AND MARSH, NICOLE JIssued        108 C 2,603.73
11199 09-Aug-2022 REC001 RECEIVER GENERAL FOR CANADA Issued        108 C 16,107.53
11200 09-Aug-2022 REG001 REGIONAL DISTRICT OF KOOTENAY BOUNDARYIssued        108 C 2,845.40
11201 09-Aug-2022 RFS001 RFS CANADA Issued        108 C 215.09
11202 09-Aug-2022 RIC002 RICOH CANADA INC Issued        108 C 203.73
11203 09-Aug-2022 ROL001 ROLLINS MACHINERY LIMITED Issued        108 C 4,432.41
11204 09-Aug-2022 SPAC001 SPACERACE DIGITAL INC. Issued        108 C 236.25
11205 09-Aug-2022 TRO001 TROWELEX RENTAL AND SALES Issued        108 C 365.40
11206 09-Aug-2022 TRU001 TRUE CONSULTING GROUP Issued        108 C 12,316.50
11207 09-Aug-2022 VAN001 VAN KAM FREIGHTWAYS LTD. Issued        108 C 1,876.41
11208 09-Aug-2022 WAN001 WANETA AUTO AND EQUIPMENT REPAIR INC.   SIGNATUREIssued        108 C 433.51
11209 09-Aug-2022 WOR001 WORK SAFE BC Issued        108 C 2,865.82
11210 09-Aug-2022 WSP001 WSP CANADA INC Issued        108 C 5,845.35
11211 09-Aug-2022 YOR001 YORSTON, SARAH Issued        108 C 576.00
11212 09-Aug-2022 YOU001 YOUNG ANDERSON - BARRISTERS & SOLICITORSIssued        108 C 1,062.66
11213 23-Aug-2022 ABEL001 ABELL PEST CONTROL INC. Issued        113 C 96.35
11214 23-Aug-2022 ACE001 ACE COURIER SERVICES Issued        113 C 730.37
11215 23-Aug-2022 ALP001 GFL ENVIRONMENTAL INC. 2020 Issued        113 C 6,560.04
11216 23-Aug-2022 BCO001 BC ONE CALL LIMITED Issued        113 C 141.75
11217 23-Aug-2022 BVT001 BV TOOL RENTALS (2011) LTD Issued        113 C 230.72
11218 23-Aug-2022 CHM001 CH MECHANICAL Issued        113 C 254.93
11219 23-Aug-2022 CLART001 CLARKE, TIM Issued        113 C 4,864.53
11220 23-Aug-2022 CLE001 CLEARTECH INDUSTRIES INC Issued        113 C 4,974.50
11221 23-Aug-2022 DARH001 DARREN HARSHENIN Issued        113 C 11,130.00
11222 23-Aug-2022 DILI001 DILIGENT ACL SERVICES LTD. Issued        113 C 5,600.00
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11223 23-Aug-2022 HAL001 MILLS OFFICE PRODUCTIVITY Issued        113 C 3,408.03
11224 23-Aug-2022 HAL002 HALL PRINTING Issued        113 C 173.04
11225 23-Aug-2022 HOM001 HOME HARDWARE BUILDING CENTRE Issued        113 C 127.14
11226 23-Aug-2022 HOM003 HOMER'S HYDROVAC SERVICES Issued        113 C 2,032.80
11227 23-Aug-2022 INTE001 INTEGRA TIRE AUTO CENTRE Issued        113 C 948.95
11228 23-Aug-2022 KOR001 KORPACK CEMENT PRODUCTS Issued        113 C 560.00
11229 23-Aug-2022 LER001 LEROSE, CAROL Issued        113 C 117.60
11230 23-Aug-2022 LOR001 LORDCO AUTO PARTS Issued        113 C 49.96
11231 23-Aug-2022 MAC001 MACKAY PAVING LTD. Issued        113 C 2,761.50
11232 23-Aug-2022 MAG002 MAGLIO BUILDING CENTRE (TRAIL) LTD. Issued        113 C 133.03
11233 23-Aug-2022 MAR001 MARINO WHOLESALE LTD. Issued        113 C 325.14
11234 23-Aug-2022 MIN003 MINISTER OF FINANCE - Min. of Forests Lands & Nat'Issued        113 C 1,171.99
11235 23-Aug-2022 PAR004 PARADISE POOL & SPA Issued        113 C 2,282.39
11236 23-Aug-2022 PAS001 PASQULAI, ROBERTA Issued        113 C 109.74
11237 23-Aug-2022 PIT002 PITNEYWORKS Issued        113 C 1,058.50
11238 23-Aug-2022 REG001 REGIONAL DISTRICT OF KOOTENAY BOUNDARYIssued        113 C 3,265.78
11239 23-Aug-2022 RFS001 RFS CANADA Issued        113 C 215.09
11240 23-Aug-2022 SEL001 SELKIRK SECURITY SERVICES Issued        113 C 1,870.23
11241 23-Aug-2022 SPAC001 SPACERACE DIGITAL INC. Issued        113 C 236.25
11242 23-Aug-2022 SPE001 SPEEDPRO SIGNS (TRAIL) Issued        113 C 2,089.50
11243 23-Aug-2022 STE001 STEVENS, HAILEY D Issued        113 C 177.63
11244 23-Aug-2022 TEC002 TECHNICAL SAFETY BC Issued        113 C 335.00
11245 23-Aug-2022 TRA003 TRAIL CLEANERS & LAUNDRY LTD. Issued        113 C 272.18
11246 23-Aug-2022 TRAH001 TRAIL HAMMER AND BOLT CO. LTD. Issued        113 C 599.42
11247 23-Aug-2022 TRU001 TRUE CONSULTING GROUP Issued        113 C 4,672.50
11248 23-Aug-2022 VIM001 VIMAR EQUIPMENT Issued        113 C 1,698.53
11249 23-Aug-2022 WES002 WEST K SAND & GRAVEL LTD Issued        113 C 11,363.29
11250 23-Aug-2022 WES006 WEST K CONCRETE LTD Issued        113 C 655.20
11251 23-Aug-2022 WSP001 WSP CANADA INC Issued        113 C 3,276.00
11252 07-Sep-2022 LAN001 LANGMAN, DIANE Issued        120 C 1,400.00
11253 07-Sep-2022 PAR005 PARKINSON, ARLENE Issued        120 C 1,400.00
11254 13-Sep-2022 ABEL001 ABELL PEST CONTROL INC. Issued        124 C 74.42
11255 13-Sep-2022 ACE001 ACE COURIER SERVICES Issued        124 C 156.14
11256 13-Sep-2022 ALP001 GFL ENVIRONMENTAL INC. 2020 Issued        124 C 6,537.25
11257 13-Sep-2022 AND001 ANDREW SHERET LIMITED Issued        124 C 1,108.62
11258 13-Sep-2022 BLA001 BLACK PRESS GROUP LTD. Issued        124 C 3,855.06
11259 13-Sep-2022 BRA001 BRANDT TRACTOR LTD Issued        124 C 1,819.02
11260 13-Sep-2022 BVT001 BV TOOL RENTALS (2011) LTD Issued        124 C 509.15
11261 13-Sep-2022 CAN001 CANADIAN TIRE Issued        124 C 57.09
11262 13-Sep-2022 CAN003 CUPE 2087 Issued        124 C 979.87
11263 13-Sep-2022 CAR001 CARO ANALYTICAL SERVICES Issued        124 C 336.79
11264 13-Sep-2022 CHM001 CH MECHANICAL Issued        124 C 973.81
11265 13-Sep-2022 COMM001 COMMUNITY FUTURES GREATER TRAIL Issued        124 C 200.00
11266 13-Sep-2022 COR003 ICONIX WATERWORKS LIMITED PARTNERSHIPIssued        124 C 1,629.05
11267 13-Sep-2022 DAN002 Dan Johansen Issued        124 C 872.81
11268 13-Sep-2022 GES001 GESCAN Issued        124 C 210.38
11269 13-Sep-2022 GWFL001 GW FLOORS BLINDS & PAINT Issued        124 C 6,941.29
11270 13-Sep-2022 HAL002 HALL PRINTING Issued        124 C 648.40
11271 13-Sep-2022 HOM003 HOMER'S HYDROVAC SERVICES Issued        124 C 3,811.50
11272 13-Sep-2022 KOO002 KOOTENAY VALLEY WATER CO. Issued        124 C 44.75
11273 13-Sep-2022 LAF001 LAFACE CONTRACTING Issued        124 C 476.70
11274 13-Sep-2022 LENA001 LENARDON, THERESA Issued        124 C 2,444.40
11275 13-Sep-2022 LID001 LIDSTONE & COMPANY BARRISTERS AND SOLICITORSIssued        124 C 1,920.17
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11276 13-Sep-2022 LOR001 LORDCO AUTO PARTS Issued        124 C 70.85
11277 13-Sep-2022 MAC001 MACKAY PAVING LTD. Issued        124 C 3,570.00
11278 13-Sep-2022 MAG002 MAGLIO BUILDING CENTRE (TRAIL) LTD. Issued        124 C 83.43
11279 13-Sep-2022 MAR001 MARINO WHOLESALE LTD. Issued        124 C 119.16
11280 13-Sep-2022 PENND001 PENNER, DEBORAH M Issued        124 C 600.00
11281 13-Sep-2022 PROUW002 PROULX, WARREN Issued        124 C 4,830.00
11282 13-Sep-2022 REC001 RECEIVER GENERAL FOR CANADA Issued        124 C 15,865.71
11283 13-Sep-2022 RIC002 RICOH CANADA INC Issued        124 C 67.29
11284 13-Sep-2022 SEL002 TERUS CONSTRUCTION LTD. Issued        124 C 77.11
11285 13-Sep-2022 THE001 THE SLIDE GUY Issued        124 C 1,468.95
11286 13-Sep-2022 TRA003 TRAIL CLEANERS & LAUNDRY LTD. Issued        124 C 130.43
11287 13-Sep-2022 TRA007 TRAIL ROOFING LTD Issued        124 C 3,097.50
11288 13-Sep-2022 VAL002 VALLEN CANADA INC Issued        124 C 4,526.54
11289 13-Sep-2022 VAN001 VAN KAM FREIGHTWAYS LTD. Issued        124 C 1,415.39
11290 13-Sep-2022 WES002 WEST K SAND & GRAVEL LTD Issued        124 C 1,730.11
11291 13-Sep-2022 YOR001 YORSTON, SARAH Issued        124 C 576.00
11292 13-Sep-2022 YOU001 YOUNG ANDERSON - BARRISTERS & SOLICITORSIssued        124 C 1,204.00
00000-0127 03-Aug-2022 MUN001 MUNICIPAL FINANCE AUTHORITY OF BC Issued        107 E 5,030.21
00000-0128 09-Aug-2022 DHC001 DHC COMMUNICATIONS INC. Issued        111 E 1,461.22
00000-0129 09-Aug-2022 FOR002 FORTISBC - ELECTRICITY Issued        111 E 9,902.78
00000-0130 09-Aug-2022 FORT001 FORTIS BC  - NATURAL GAS Issued        111 E 515.19
00000-0131 09-Aug-2022 PAC001 PACIFIC BLUE CROSS Issued        111 E 1,872.84
00000-0132 09-Aug-2022 TEL001 TELUS Issued        111 E 601.71
00000-0133 09-Aug-2022 TEL002 TELUS MOBILITY CELLULAR INC. Issued        111 E 143.23
00000-0134 24-Aug-2022 COLL001 COLLABRIA- VISA  PAYMENT PROCESSING Issued        116 E 2,092.86
00000-0135 24-Aug-2022 DHC001 DHC COMMUNICATIONS INC. Issued        116 E 66.49
00000-0136 24-Aug-2022 PET001 PETRO-CAN SUPERPASS Issued        116 E 1,387.31
00000-0137 24-Aug-2022 SHA001 SHAW CABLE Issued        116 E 84.00
00000-0138 24-Aug-2022 TEL002 TELUS MOBILITY CELLULAR INC. Issued        116 E 146.37
00000-0139 31-Aug-2022 MUN002 MUNICIPAL PENSION PLAN Issued        117 E 1,837.57
00000-0140 31-Aug-2022 MUN002 MUNICIPAL PENSION PLAN Issued        118 E 1,823.70
00000-0141 02-Sep-2022 MUN001 MUNICIPAL FINANCE AUTHORITY OF BC Issued        121 E 5,030.21

Total Computer Paid : 274,705.08 Total EFT PAP : 31,995.69 Total Paid : 306,700.77
Total Manually Paid : 0.00 Total EFT File : 0.00

139 Total No. Of Cheque(s) ...
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THE CORPORATION OF THE VILLAGE OF WARFIELD 
 

BYLAW #922 
 

A BYLAW TO AMEND THE RENTAL RATES FOR THE COMMUNITY HALL 
 

WHEREAS section 194 of the Community Charter SBC Chap. 26 authorizes Council to impose 
fees for the use of municipal property, and 
WHEREAS section 12 of the Community Charter SBC Chap. 26 authorizes Council to establish 
variations, terms and conditions, 
NOW THEREFORE, the Council of the Village of Warfield, in open meeting assembled, hereby 
ENACTS AS FOLLOWS: 

SHORT TITLE 
1. (1) This Bylaw may be cited as the “Community Hall Rental Amendment Bylaw, No. 

          922, 2022” 

HALL RENTAL RATES 
2.  (1) Subject to section 2(2) of this Bylaw, the rental rates for the Community Hall shall be 

those set out in Schedule ‘A’ attached to and forming part of this Bylaw. 
 (2) A person or organization requesting an exemption from the provisions of section 2(1) 

of this Bylaw shall submit a written request for a grant in lieu of rental containing 
information as prescribed by Council in order to evaluate said request. Council will 
review the request and consider all information provided as well as any policies that 
Council may adopt from time to time and in their sole discretion, approve or reject the 
request. 

CONDITIONS OF USE 
3.  (1) No person shall be entitled to rent the Community Hall without first having completed 

and signed a rental agreement in the form prescribed by Council resolution from time 
to time. 

 (2) All persons occupying the Community Hall shall comply with the terms and conditions 
governing the use of the Community Hall as prescribed by Council resolution from 
time to time. 

 (3) Terms and conditions governing the use of the Community Hall shall be: 
  a) posted on the notice board in the Community Hall, and 
  b) attached to and forming part of the rental agreement for the Community Hall. 
 (4) All persons and organizations renting the Community Hall, whether or not exempt from 

rental payment, shall sign a waiver as set out in Schedule ‘B’ attached to and forming 
part of this Bylaw. 

4. (1) If Council believes it to be in the best interest of peace and good government for the 
community, Council may, at its discretion and without discrimination, refuse to rent 
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the Community Hall to any individual, group, society, or corporation. 
 (2) A refusal to rent the Community Hall pursuant to section 4(1) of this Bylaw shall be 

authorized by Council resolution, and the resolution shall state the specific reasons for 
the refusal to rent the hall, and the applicant shall be informed in writing of the reason 
for the refusal to rent the hall. 

ENACTMENT 
5. (1) If any section, subsection, sentence, clause or phrase of this Bylaw is for any reason 

held to be invalid by the decision of any court of competent jurisdiction, the invalid 
portion shall be severed and the part that is invalid shall not affect the validity of the 
remainder. 

 (2) This Bylaw shall come into full force and effect on final adoption. 
 (3) The Village of Warfield Bylaw #852, Community Hall Rental Amendment Bylaw No. 

852, 2017, is hereby repealed. 

READ A FIRST TIME    this        day of                  , 2022 
READ A SECOND TIME this        day of                  , 2022 
READ A THIRD TIME this        day of                  , 2022 
RECONSIDERED AND FINALLY ADOPTED this         day of                  , 2022 
 
 
_________________________________    ________________________________ 
Mayor                                                                                 Corporate Administrator 

Certified a true copy of Bylaw #922 as adopted 

_______________________________________ 
Corporate Administrator 

 



Bylaw #922 – Community Hall Rental Amendment Bylaw, 2022 Page 3 

 

THE CORPORATION OF THE VILLAGE OF WARFIELD 
 

BYLAW #922 
 

SCHEDULE ‘A’ 
COMMUNITY HALL RENTAL FEE SCHEDULE 

1. Usage-Specific Rates  Rate   Deposit 

a) Wedding (flat rate) –         $420.00  $420.00 

Main hall, full kitchen, and park. Access at 5pm the night before  
the wedding until noon the day after the wedding for clean-up.   

b)  Kitchen only – per session* (2 hours)     $ 45.00/session $150.00 

 c)  Kitchen only – per day (flat rate)      $160.00  $160.00 

d)  Repeating community classes or meetings – per   $32.00/session $32.00 

 session* (2 hours) (Eg: yoga, art, meetings) Main hall  

*A “session” is a minimum booking period of two hours. One session is 2 hours, two sessions is 4 

hours, and so on.  

2. Default Rates   Rate     Deposit 
 Unless otherwise specified above, the rental rates 
 For the Community Hall shall be those listed below: 

 a)  Main Hall Only (Full Day*) (flat rate)   $210.00 $210.00 

      b)    Main Hall Only (Hourly)              $45/hour    $210.00 

  c)    Main Hall with Kitchen (Full Day*)            $265.00 $210.00 

        d)    Main Hall with Kitchen (Hourly)             $55/hour $210.00 

 e)  Committee Room Upstairs or Youth Room   $32/hour  $100.00 

      f)    Committee Room (10 hours) Upstairs or Youth Room         $32/hour $100.00 

       g)   Additional Cleanup   $175.00   Nil 
      
3. Community Group Rates   Rate   

Notwithstanding Section 2 – Default Rates, not-for-profit  
groups and organizations that provide or facilitate the delivery   
of a service or activities for residents: 

 a)  Main Hall Only (Full Day*) (flat rate)   $125.00  

      b)    Main Hall Only (Hourly)              $27/hour     

  c)    Main Hall with Kitchen (Full Day*)            $160.00  

        d)    Main Hall with Kitchen (Hourly)             $33/hour  
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 e)  Committee Room Upstairs or Youth Room   $19/hour   

      f)    Committee Room (10 hours) Upstairs or Youth Room         $19/hour 

      g)   Repeating classes or meetings – per session – Main Hall         $19/session  

       h)   Additional Cleanup   $175.00    
 
 

4. Village Square Rental   Rate     Deposit 
a)  Village Square Park (Park, Washrooms and BBQ) (flat rate)  $ 80.00 $  100.00 
b)  Village Square Park (Park and Washrooms Only) (flat rate)  $ 55.00     $ 100.00 

c)  Village Square Park BBQ (when added to full-day Hall Booking) $ 30.00     $ 100.00 
 
 
4.  Cancellation of Booking 

 Cancelled bookings within two (2) weeks of rental date will be charged 50% of hall rental. 
*A full day booking requires the renter to vacate the hall no later than 2 a.m. the night of the booking.  
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THE CORPORATION OF THE VILLAGE OF WARFIELD 
 

BYLAW #922 
 

SCHEDULE ‘B’ 

WAIVER AND INDEMNITY CLAUSE 
 
The Renter accepts and will use the Premises at their own risk and agrees that neither the Corpo-
ration of the Village of Warfield herein after referred to as the Village, nor its respective officers, 
employees, servants, agents, heirs, successors and assigns have made any warranties or represen-
tations respecting the suitability or condition of the Premises. The Renter further agrees that it will 
indemnify and save harmless the Village and its respective officers, employees, servants, agents, 
heirs, successors and assigns from and against any and all claims whatsoever, including all dam-
ages, liabilities, expenses, costs, including legal or other fees, incurred in respect of any such 
claim(s) or any action(s) or proceeding(s) brought thereon arising directly or indirectly from or in 
connection with the granting of this License and use of the Premises. 
  
The Renter understands and agrees that this Permit may be revoked or cancelled at any time with 
or without cause. The Village will make every reasonable attempt to provide a minimum 48 hours 
notice of a cancellation to the Renter. 
 
The Applicant warrants and represents that if he/she executes this Application on behalf of a Group 
or Organization that the Applicant has sufficient power, authority and capacity to bind the Group 
or Organization with his/her signature. 
 
The Renter, in consideration of being granted permission to use the Premises agrees to be bound 
by the Terms of Rental referred to above and if the Applicant represents a Group or Organization, 
the Applicant agrees to inform all responsible officials associated with the Group or Organization 
of the Terms of Rental and Waiver and Indemnity Clause. 
 
 
Signed and Witnessed this ___________ Day of _________________________ 20_______ 
 
I have read the above and fully understand the Terms and the Waiver and Indemnity Clauses and 
will comply with said document. 
 
 
 
_____________________________________ 
                        (Renter) 
 
 
_____________________________________ 
                        (Witness) 
 



THE CORPORATION OF THE VILLAGE OF WARFIELD 

BYLAW #923 
AN AMENDED BYLAW TO PROVIDE FOR THE REIMBURSEMENT OF PERSONAL 

EXPENSES 
WHEREAS the Community Charter authorizes Council to provide for the remuneration of 
members of Council; 
NOW THEREFORE BE IT RESOLVED that the Council of the Village of Warfield, in open 
meeting assembled enacts as follows: 

SHORT TITLE 
1. (1) This Bylaw may be cited for all purposes as the “Council and Staff Expenses 

Bylaw 923, 2022”. 

APPROVED EXPENSES 
2. (1) Expenses incurred by members of Council when attending an event, meeting, 

training course, as an official representative of the Village or any other business 
pertaining to a member of Council fulfilling their duties as an elected 
representative of the Village shall be reimbursed as follows: 
a) private vehicle expenses;  
b) hotel accommodation; 
c) per diem allowance; 
d) Extraordinary expenses, subject to approval by Council or the Chief 

Administrative Officer in accordance with the approved budget. 
 (2) Expenses incurred by an employee when attending an event, meeting, training 

course, shall be reimbursed as follows: 
a) private vehicle expenses;  
b) hotel accommodation; 
c) per diem allowance; 
d) Extraordinary expenses. 
e) Expenses incurred by an employee shall be approved by the Chief 

Administrative Officer or when incurred by the Chief Administrative Officer, 
approved by the Mayor. 

3.  (1) All claims for compensation pursuant to this Bylaw shall be submitted on an 
approved “Village of Warfield Council and Staff Expenses Claim” form 
according to the rate schedule provided by Schedule A attached to and forming 
part of this Bylaw.   
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ENACTMENT 
4. (1) If any section, subsection, sentence, clause, or phrase of this Bylaw is for any 

reason held to be invalid by the decision of any court of competent jurisdiction, 
the invalid portion shall be severed and the part that is invalid shall not affect the 
validity of the remainder. 

 (2) Council and Staff Expenses Bylaw, #825 is hereby repealed. 
 (3) This Bylaw shall come into full force on  final adoptiong.  

READ A FIRST TIME this 8th day of August 2022 
READ A SECOND TIME  this 8th day of August, 2022 
READ A THIRD TIME  this 8th day of August, 2022 
RECONSIDERED AND FINALLY ADOPTED this ____ day of ________, 2022  

_________________________ _________________________ 
Mayor  Corporate Administrator 
 
 
Certified a true copy of Bylaw #923 as adopted 
 
 
_____________________________ 
Corporate Administrator 
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The Corporation of the Village of Warfield 
Bylaw 923, 2022 - Schedule “A” 

Expense Rate Schedule 
 

EXPENSE REIMBURSEMENT 
1. (1) Where a private vehicle is used, reimbursement shall be as per the Government of 

Canada, Canada Revenue Agency, Reasonable per-kilometer allowance. 
 
 (2) The following rates shall apply to reimburse members of Council and Village 

employees for expenses incurred: 
a) $100.00 per diem allowance; 
b) $50.00 per day compensation in lieu of accommodations when staying with 

relatives. 
 (3) Notwithstanding the per diem rates established in this section: 

a) where the registration for an event includes breakfast, the per diem rate shall 
be reduced by twenty dollars ($25.00); 

b) where the registration for an event includes lunch, the per diem rate shall be 
reduced by twenty-five dollars ($30.00); 

c) where the registration for an event includes dinner, the per diem rate shall be 
reduced by forty dollars ($45.00) 

 (4) Where absence from the Village for approved business travel on behalf of the 
Village involves less than one day, members of Council and/or employees shall 
be entitled to the following meal allowances in lieu of the per diem allowance: 
a) breakfast – twenty-five dollars ($25.00); 
b) lunch – thirty dollars ($30.00); 
c) dinner – forty-five dollars ($45.00) 

 (5) All claims for compensation for hotel accommodation and extraordinary expenses 
shall be supported by original receipts. For the purpose of this section, a credit 
card imprint does not constitute an original receipt. 



POLICIES 
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