Village of Warfield
Administration of the Freedom of Information and
Protection of Privacy Act Bylaw No. 938, 2023

THE CORPORATION OF THE VILLAGE OF WARFIELD
BYLAW No. 938

A Bylaw for the Administration of the
Freedom of Information and Protection of Privacy Act.

WHEREAS, pursuant to the provisions contained in the Community Charter, Village of Warfield Council, may, by
bylaw, provide for public access to its records and establish procedures respecting that access;

AND WHEREAS, the Freedom of Information and Protection of Privacy Act, RSBC 1996, c. 165, as amended,
requires the municipality, as a local public body, to designate the Freedom of Information Privacy Head (FOI
Head) and permits the municipality to set fees for services;

AND WHEREAS, the Freedom of Information and Protection of Privacy Act, RSBC 1996, c. 165, as amended,
authorizes the FOI Head to delegate to any person any duty, power or function of the FOI Head under the
Freedom of Information and Protection of Privacy Act, RSBC 1996, c. 165, as amended, except the power to
delegate;

NOW THEREFORE, the Council of the Village of Warfield, in open meeting assembled enacts as follows:

1. Citation

1.1 This bylaw may be cited as “The Village of Warfield Administration of the Freedom of Information
and Protection of Privacy Act Bylaw No. 938, 2023”.

2. Interpretation and Definitions

2.1 The definitions contained in Schedule 1 of the Act shall apply to this Bylaw.

2.2 Inthis Bylaw:

(a) “Act” means the Freedom of Information and Protection of Privacy Act, RSBC 1996, Chapter
165, as amended or repealed and replaced from time to time;

(b) “Applicant” means a person requesting records as provided for in the Act;

{(c) “Commercial Applicant” means a person who makes a request for access to a record to obtain
information for use in connection with a trade, business, profession or other venture for profit;

(d) “Coordinator” means the person or group of persons designated by the FOl Head as the
Information and Privacy Coordinator under section 4 of this Bylaw;

(e} “Council” means the Council of the Village of Warfield;

(f) “Head” means the person designated as the FO! Head of the Village of Warfield under Section
3 of this Bylaw;

(8) “Request” means a written request for information as provided for in the Act;
(h) “Village” means the Village of Warfield.

3. Administration

3.1 The Village Corporate Officer is designated as the Village of Warfield FOI Head for the purposes of
the Act;
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3.2 The Village of Warfield position(s) of Administrative Clerk is/are designated as the Information and
Privacy Coordinator(s);

3.3 For the purposes of the Act, the Head and the Coordinator(s) shall act in their respective capacities
for all Boards, Commissions and Committees of the Village.

4, Powers and Duties of the Coordinator

4.1 The Head may, when the Head deems it appropriate, delegate any of the Head’s duties, powers or
functions under the Act to the Coordinator, except the Head’s own power to delegate

4.2 If duties, powers or functions have been delegated under section 4.1, the Coordinator must
perform the duties, powers or functions of the Head under the Act.

5. Fees
5.1 When required, an applicant making a request shall pay to the Village the fees set out in Schedule
“A” to this Bylaw for the purpose(s) of:
(a) locating, retrieving, and producing the record;
(b) preparing the record for disclosure;
(c) shipping and handling the record; and
)

(d) providing a copy of the record.

5.2 Anapplicant making a request for a record shall not be required to pay a fee for:
(a) their own personal information;
{(b) the first 3 hours spent locating and retrieving a record; or
(c) the time spent severing information from a record.

5.3 If an applicant is required to pay a fee for services under section 5.1 of this Bylaw, the Village:
(a) must give the applicant a written estimate of the total fee before providing the service; and
{b) may require the applicant to pay a deposit in the amount set by the FOI Head.
7. Schedules

7.1 The following schedules are attached to and form part of this bylaw and are enforceable in the
same manner as this bylaw:

Schedule “A” — Maximum Fees
Schedule “B” —~ Frequently Routinely Released Records

8. This bylaw shall come into full force and effect upon adoption.

Read a First, Second and Third time this 11*" day of April, 2023.

Reconsidered and Adopted this 8™ day of May, 2023.
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SCHEDULE “A”
Village of Warfield Bylaw No. 938, 2023

Schedule of Maximum Fees

1. For applicants other than commercial applicants:

Requests for Records

Fee

Application for general information

$10.00 non-refundable

For locating and retrieving a record

$7.50 per % hour after the first 3 hours

For producing a record manually

$7.50 per % hour

For producing a record from a machine-
readable record from a server or computer

$7.50 per % hour for developing a computer
program to produce the record

For preparing a record for disclosure and
handling a record

$7.50 per % hour

For shipping copies

Actual cost of shipping method chosen by

applicant
For Copying Records
Floppy disks $2.00 per disk
CDs and DVDs, recordable or rewritable $4.00 per disk
Computer tapes $40.00 per tape up to 2,400 feet
Microfiche $3.00 per fiche

Microfilm duplication

$25.00 per roll for 16 mm microfilm
$40.00 per roll for 35 mm microfilm

Microfiche or microfilm to paper duplication

S0.50 per page (8.5” x 11”)

Photographs (colour or black and white)

$5.00 to produce a negative
$12.00 each 16” x 20” photograph
$9.00 each 11” x 14” photograph
$4.00 each 8” x 10” photograph
$3.00 each 5” x 7” photograph

Photographic print of textual, graphic or
cartographic record, black and white

$12.50 each (8" x 11”)

Do matrix, ink jet, laser print or photocopy,
black or white

$0.25 per page (8.5” x 11”7, 8.5 “x 14” or 11”
x 17”)

Dot matrix, ink jet, laser print or photocopy,
colour

$1.65 per page (8.5” x 11”7, 8.5” x 14” or 11”
x 17”)

Scanned electronic copy of a paper record

$0.10 per page

Photomechanical reproduction of 105 mm $3.00 each
cartographic record/plan
Slide duplication $0.95 each
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Audio cassette tape (90 minutes or fewer) $5.00 per cassette plus $7.00 per % hour of
duplication recording
Video cassette recorder (VHS) tape (120 $5.00 per cassette plus $7.00 per % hour of
minutes or fewer duplication) recording

2. For Commercial applicants for each service listed above in Item 1: the actual cost of providing that
service.
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SCHEDULE “B”
Village of Warfield Bylaw No. 938, 2023

Frequently Routinely Released Records

Records available to the public upon demand without a written request for access & FOI Head
review:
1. Bylaws.

2. Resolutions of the Village of Warfield adopted at a meeting from which the public was not
excluded.

3. Copies of meeting agendas of Council, Committees and Commissions of the Village of
Warfield from which the public was not excluded.

4. Copies of meeting minutes of Council, Committees and Commissions of the Village of
Warfield from which the public was not excluded.

Copies of Village staff reports, briefing notes etc. included in open public meeting agendas.
Budgets and Five-Year Financial Plans.

Copies of applications for, and issued Building Permits (personal information excluded or
disclaimer on application).

8. Copies of applications for, and issued Development Permits (personal information excluded
or disclaimer on application).

9. Copies of applications for, and issued Development Variance Permits (personal information
excluded or disclaimer on application).

10. Copies of Decisions of the Board of Variance.

11. Copies of internal studies or reports which have been authorized by Village Council for public
release.

12. Copies of policy manuals available to the public under s. 70 of the Act.
13. Copies of accounts payable and receivable (general).

14. Financial Statements.

15. Purchase Orders

16. Remuneration (elected officials and staff).

17. Requests for proposals document (excluding the proposals and/or bids submitted in
response).

18. Copies of legal advertising, notices, communications (e.g. Village meetings, public hearings,
election and referenda communications etc.).

19. Final Collective Agreement.

20. Council financial disclosure forms, indemnities, remuneration (excluding personal information
not related to local government).

21. Election campaign financing, disclosure forms, nomination papers etc.
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22. Expense claims and expense accounts (staff and Council).

23. Maps and GIS information (general information for databases, mapping but not property
ownership information).




