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VILLAGE OF WARFIELD

BYLAW NOTICE ENFORCEMENT (BNE) AND
DISPUTE ADJUDICATION SYSTEM

By bylaw, local governments have the authority to regulate, prohibit and impose rules
and requirements in relation to various matters. To enforce the rules and requirements,
local governments may engage in a range of bylaw enforcement activities. Most bylaw
investigations are initiated because of a complaint. The Community Charter provides
that contravention of a local government bylaw that regulates, requires, or prohibits is
an offence. Initiating formal court proceedings can be costly, time-consuming and a
burden on local government staff.

Under the Local Government Bylaw Notice Enforcement Act (the Act) and the Bylaw
Notice Enforcement Regulation (B.C. Reg. 175/2004), local governments may establish a
bylaw notice enforcement and dispute adjudication system. This system provides an
efficient, cost effective and fair administrative process for managing common local
government bylaw contraventions outside of the Provincial Court System.

In September 2022, Village of Warfield Council directed staff to proceed with the establishment
of such a system as a tool for the enforcement of appropriate Village regulatory bylaws. The
first Village of Warfield Bylaw Notice Enforcement (BNE) Bylaw No. 930, 2023 was adopted by
Village Council on March 13, 2023. Bylaw No. 930 was repealed by a new BNE Bylaw No. 950,
2024, which is a consolidated version of the original Bylaw No. 930 and was adopted by Council
on June 10, 2024. The bylaw Schedule A identifies the Village’s regulatory bylaws, the various
contraventions and sets out penalties for the noncompliance of each contravention.

Advantages of the Bylaw Notice Enforcement (BNE) System
» Assists with ensuring and improving bylaw compliance.

» Provides statutory authority for the Village to issue bylaw notices (e.g., “tickets”) with
penalties up to $500.

» Resolves bylaw notice disputes locally and in a timely manner.
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Eliminates the requirement for personal service of a bylaw notice.

Y

Simplifies and accelerates the dispute process by removing common bylaw contraventions
(e.g., parking, unsightly premises, watering contraventions) from provincial court.

» Reduces costs and time, (e.g., court delays, lawyers, staff resources and time), for all parties
usually involved with appearing in court.



https://www.bclaws.gov.bc.ca/civix/document/id/complete/statreg/03060_01
https://www.bclaws.gov.bc.ca/civix/document/id/complete/statreg/175_2004

Involves dedicated staff resources (Screening Officers) to act as resources and who assist
residents to understand the Village’s regulatory bylaws and their obligations for compliance
as well as options for dealing with a Bylaw Notice.

If a Bylaw Notice is disputed, the BNE Bylaw provides dispute resolution through an
independent Provincially appointed adjudicator.

Adjudications can be heard at arms-length (e.g., in writing, e-mail, in-person, telephone or
teleconference).

The Bylaw Notice Enforcement (BNE) and Dispute Adjudication System Process

1.

Pay the Bylaw Notice: The BNE & Dispute Adjudication system provides incentives for
people to pay their penalty on time. Schedule A to the Village of Warfield Bylaw Notice
Enforcement Bylaw, No. 950, 2024 provides a list of the Village’s regulatory bylaws
covered by the system and the associated penalties, discounts, and surcharges.
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If the Bylaw Notice is paid within 14 calendar days after the day on which the
person received or is presumed to have received the Bylaw Notice, an early
payment discount will be subtracted from the applicable penalty.

There is opportunity to pay the applicable penalty more than 14 calendar days
after receiving the Bylaw Notice, but payment after 28 calendar days will include a
late payment surcharge.

Dispute the Bylaw Notice: After receiving a Bylaw Notice, there is an option to dispute it
and request adjudication.
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If a Bylaw Notice contravention dispute is not filed within 14 calendar days of the
date it was received or is presumed to have been received, there is no opportunity
to dispute it later.

Dispute adjudication may be requested by completing the applicable portion on
the backside of the Bylaw Notice indicating a request for dispute adjudication and
delivering it, either in person during regular office hours or by mail to the Village of
Warfield offices at 555 Schofield Highway, Trail, BC V1R 2G7.

Bylaw Notice Enforcement Bylaw No. 930, 2023 designates certain staff positions
as Screening Officers. If disputed, the Bylaw Notice will be assigned to a staff
Screening Officer who will contact the person who was issued the Notice.

The Screening Officer will either confirm or cancel the Bylaw Notice based on the
Village of Warfield Screening Officer Policy.

If the Screening Officer determines that the Bylaw Notice will be upheld, the
disputant will be offered the choice of:

i.  Paying the full amount of the penalty without the discount.
ii. Requesting a bylaw dispute adjudication hearing.

Adjudication Hearing: Adjudications can be held in writing, e-mail, in person, via
telephone or via teleconference by professional adjudicators who are appointed by the




Province of BC Attorney General. The adjudicator bases decisions on the local
government’s Bylaw Notice Enforcement Bylaw and the regulatory bylaw from which the
contravention applies.
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Bylaw Notice dispute adjudication hearings are open to the public.

If an adjudication has been requested, a dispute coordinator will contact the
disputant to arrange the date, time and location of the hearing.

The disputant will be required to pay a $25 adjudication administration fee.

At the hearing, the independent adjudicator will determine if the bylaw offence
occurred or not.

If the adjudicator finds that the allegation in the Bylaw Notice did not occur, the $25
adjudication administration fee will be reimbursed, and the Bylaw Notice cancelled.

If the adjudicator determines the offence did in fact occur the $25 adjudication
administration fee will not be reimbursed and payment of the full penalty amount
with the surcharge will be due and owing. At this point, the Bylaw Notice can only be
cancelled upon full payment of the applicable penalty.

If a disputant fails to appear or present their case, the adjudicator must order that the
penalty is immediately due and payable to the Village of Warfield.

The decision of the adjudicator is final.
The adjudicator cannot reduce the penalty amount.
A paid Bylaw Notice cannot be taken to adjudication.

4. Disregard Bylaw Notice (no payment or dispute): If the Bylaw Notice and payment of a
penalty are not acknowledged at all or a person does not take an action under dispute
adjudication or the original Bylaw Notice, the debt may be sent to a collection agency and
could be registered as a judgement in provincial court.

Disclaimer

The Village of Warfield is not responsible for the information provided herein and does not
warrant that all the information is current. This summary is provided for convenience only and
should not be relied on. Users are encouraged to review the bylaw and to act accordingly. For
information and interpretation questions, please call the Village of Warfield at 250-368-8202 or
email info@warfield.ca



mailto:info@warfield.ca

